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Preface

Throughout this Manual various acronyms are used. These acronyms represent commonly used terms

within the AIS

Scheme. The following table identifies the acronym and its full term.

AlS Approved Inspection Station

AMBRIS Approved Motor Body Repair Inspection Station
ATM Aggregate Trailer Mass

AVC Approved Vehicle Certifier

AVCAIS Approved Vehicle Certifier Approved Inspection Station
GVM Gross Vehicle Mass

GTM Gross Trailer Mass

HVAIS Heavy Vehicle Approved Inspection Station

ITGGC Integrated Tasmanian Government Contact Centre
LVAIS Light Vehicle Approved Inspection Station

MBE Motor Body Examiner

MRS Motor Registry System

R&LS Registration and Licensing Services

RMV Registrar of Motor Vehicles

VE Vehicle Examiner

VIN Vehicle Identification Number

VSB Vehicle Standards Bulletin
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Chapter |
Introduction

Light Vehicle Approved Inspection Station Procedures Manual

The purpose of this manual is to explain to the Proprietor and Vehicle Examiner the administrative and
operational procedures relating to a LightVehicle Approved Inspection Station (LVAIS).

This manual is to be read in conjunction with the Light Vehicle Inspection manual (LVIM), National Heavy
Vehicle Inspection Manual (NHVIM) and NHVIM —Tasmanian Supplement.

It is a requirement of all LVAIS to have internet access as the required manuals are available for
Proprietors and Vehicle Examiners on the Department’s Web Site.
https://www.transport.tas.gov.au/vehicles/vehicle_inspections/ais

All instructions in the manual must be adhered to and noted when a new version is released on the
Department’s Web site by signing the “Information Bulletin” declaration signifying that they fully
understand any new requirements or instruction in the Bulletin.

Contact Details

All correspondence in relation to the LVAIS scheme should be addressed to:

Manager Vehicle Safety
Registration and Licensing Services

Road User Services
Division Department of
State Growth

GPO Box 536 Hobart Tasmania 7001

Phone: 03 6166 327
Email: ais@stategrowth.tas.gov.au
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Chapter 2
Forms

The following forms are used in the Light Vehicle Approved Inspection Station, (LVAIS) scheme. Forms
AIS5, AlS6 and AIS7 are uniquely numbered and photocopies will not be accepted. Other forms may be
copied from this manual for use by the LVAIS.

FormAIS |: Application for Proprietor and Premises
This form is used by an applicant desiring to be considered to become a proprietor of a LVAIS. It
requests details of the proprietor and of the premises. This form may be photocopied.

Form AIS 2: Application to Become a Vehicle Examiner
This form is used by a proprietor of a LVAIS to nominate employees who are required to become Vehicle
Examiners. This form may be photocopied.

Form AIS 3: Notification of Change of Conditions
Changes to the details of the proprietor or premises or of any vehicle examiners no longer employed, or
to add a new vehicle examiner to the LVAIS that has an existing vehicle examiner’s number. This form
may be photocopied. This form is used by a proprietor of a LVAIS to advise Department of State Growth
of any Changes.

Forms AlS 4A, AlS 4B, AIS 4C &AlS 4D: General Order Form,SPV & Driving School Order

Forms
These forms are used to order replacement books of Application to Register a Light Vehicle Inspection
forms, General Inspection report forms, Inspection report for Small Passenger Vehicles, inspection labels
and import trailer identification plates. These forms may be photocopied.

Form AIS 5: Pre-Registration Inspection Form
This is an example of the Registration Inspection Form. Each form is in triplicate and is numbered
uniquely. Only numbered originals may be used. Photocopies of this form will not be accepted.

Form AIS 6: Inspection Report for Small Public PassengerVehicles
This is an example of the Small Public Passenger Vehicle inspection report. Each form is in triplicate and is
numbered uniquely. Only numbered originals may be used. Photocopies of this form will not be
accepted.

Form AIS 7: General Inspection Report Form
This is an example of the General Inspection Report form. Each form is in triplicate and is numbered
uniquely. Only numbered originals may be used. Photocopies of this form will not be accepted.

Form AIS 8: Vehicle Inspection Checklist Form for Light MotorVehicles
This is an example of the Vehicle Inspection Checklist form. This is a single page document and is
numbered uniquely.

FormAIS 9: Vehicle Inspection Checklist Form for Motorcycles
This is an example of the Vehicle Inspection Checklist form. This is a single page document and is
numbered uniquely.

Form AIS10: Vehicle Inspection Checklist Form for Trailers

This is an example of the Vehicle Inspection Checklist form. This is a two page document and is numbered
uniquely.
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Form AIS | 1: Order Form forVehicle Inspection Checklist Books
This form is used to order replacement Vehicle Inspection Checklist books for Vehicle Examiners only.
This form may be photocopied.

Form AIS |3: Inspection Report for Large Public Passenger Vehicles
See the Heavy Vehicle Procedures Manual for the form and how to complete it. (Type 2 Only)

Form AIS 14: Restricted Hire Vehicle (RHV) — General

This form is used by Vehicle Examiners (Type 2 only) when assessing RHYV for eligibility as a passenger
transport service vehicle.
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Expression of Interest in becoming an Approved Inspection Station - AlS |

Expression of Interest in Becoming
An Approved Inspection Station (AIS)

Requesting Station Type Tick Requesting Station Type Tick
AlS Type | (Light Vehicles) AlS Type 5 (Driving School)

AlS Type 6 (New Heavy Vehicle) AMBRIS

AlS Type 4 (Heavy Vehicle)

Premises Details

Name of Organisation

Trading As

Address of Premises

Email

Phone Number

Description of Premises:

Proprietor Details:

Full Name of
Nominated Proprietor
and

Position in Relation to
Premises

Residential
Address

Email

Phone Number

Other Information

DECLARATION I wish to apply for the above premises to be considered an Approved
Inspection Station. | give my consent for the Department of State Growth to conduct a
probity check into myself or any of my business details and to my premises being
checked for suitability prior to contracting to undertake vehicle/structural inspections.

Signhature Name Date

Personal Information Protection Statement: Personal information we collect from you for assessing your suitability to become an Authorised Inspection
Station will be used by the Department for that purpose only. Your personal information may be disclosed to contractors and agents of the Department, courts
and other public sector bodies or organisations authorised to collect it. This information will be managed in accordance with the Personal Information
Protection Act 2004 and may be accessed by you on request to this Department. You may be charged a fee for this service. Failure to provide this
information may result in your application not being processed.
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Application to Become a Vehicle Examiner - AlS 2

Application to Become a Vehicle Examiner/Motor Body Examiner - AlS 2

To be completed by applicant wishing to become a vehicle examiner

Requesting VE Type Tick Requesting VE Type Tick
AlS Type | (Light Vehicles) AlS Type 5 (Driving School)
AlS Type 2 (SPV) AlS Type 7 (Motor Body Examiner)

AlS Type 3 (LPV)

AlS Type 4 (Heavy Vehicle)

To be completed by applicant wishing to become a vehicle examiner

Full Name

Address

Date of Birth Licence No and Expiry

Phone No

Email

Qualifications:

Experience:

DECLARATION

| certify that the above information is correct and that if accepted as a Vehicle Examiner | will
conduct inspections in accordance with the instructions set out in the Approved Inspection
Stations Manual. All applicants to obtain and attach a National Police certificate to their
application to become a vehicle examiner.

Signature Name Date

To be completed by the Contractor/Proprietor
I, certify that the above named

is employed by me and will undertake
inspections at:

(Name and address of Premises)

AIS Number

Signature of

. Date
Contractor/Proprietor

Personal Information Protection Statement: Personal information we collect from you for assessing your suitability to become
an Authorised Inspection Station will be used by the Department for that purpose only. Your personal information may be disclosed to
contractors and agents of the Department, courts and other public sector bodies or organisations authorised to collect it. This
information will be managed in accordance with the Personal Information Protection Act 2004 and may be accessed by you on request
to this Department. You may be charged a fee for this service. Failure to provide this information may result in your application not
being processed.

Light Vehicle AIS Procedure Manual Version 23, August 2019




Notification of Change of Conditions -AlS 3

o Department of State Growth ATS Stamp

Wehicle Safety — AIS Compliance
-

———

Tasmanian Notification of Change of Conditions

':-:IL[D["'II'I'IIZ‘T'I',:
se tick and add details for all changes required
Station & Vehicle Examiner type < | Station & Vehicle Examiner number

Al
AMERTS
HulLALD
WE

NIBE
Bl

Please tick and add details for all changes required ol
Cease being a Station

Change of Station details
Ditals bo b changed: e

Mote: If change of premise location an 5800 Site Inspection fee is required, plesse §llin payment detals
Evenkera

Change of postal address

Change of email address
I BB e

Remowe Vehicle Examinar
Types o Mumbsr Mame: e

Add Vehicle Examiner
Type: ... Mumber: MEMIE e

Mominate an alternative Proprietor

= = T TSP

Important note: The new Progpietar will nesd (o provide an emall address and a cument Matioral Polios
Certificate (NPC) before this request can be processed,

Mame of Propriston’Contracion Signature D=t

Payment Details: {for change of premise location only)

Mameon Sard e
Cradit Cand MUMBEE e e e e e e e e e e
GOV [three digit numbsar on Back of Card) .. ..o e
L I = PSPPI

o I PO
Mame PropristorBeprasentaiiie e

B = =T S

If paying by Chegque please makes the cheque payable to the Depariment of State Growth and =and to the AIS Compliance Unit
GPO Box 538 HOBART TAS 700, emal address ais@istateqrowth tas gov su

Vehicle Safety, AlS Compliance — Notification of Change of Conditions — July 2019
DA9/M190217

Version 23, August 2019 Light Vehicle AIS Procedure Manual



General Order Form —AlIS

Tasmanian

s, Department of State Growth

Vehicle Safety — AlIS Compliance

- IR
Laovernment

&

AIS ORDER FORM

AIS Stamp

The items listed in table one can only be purchased at Service Tasmania Shops.

Tatile ome

| ttern

Cost

Guantity
reguired

Apglication to Register a Light kotor Vehicls or
Trailer Inspection Book [AA)

5200.00 (ingl GST) each

Genersl Inspection Report Inspection Book
AB)

5200.00 (ingl GST) each

Total 3

The items listed in table two are purchased through the Department of State Growth, please

gmail this form to aisi@stategrowth.tas_gov.au (allow 2-2 business days for processing).

Tatile bwo

Item

Cost

Guantity
reguired

Apglication for Registration of 2 Heawy Vehicle
Imspection Book {HY)

5200.00 (ingl GST) each

Imspection Report Large Passenger Vehicle
[LPPY)

5200.00 (ingl GST) each

Imspection Report Small Passenger Yehicle
[SPPY)

$200.00 (jngd GST) esch

PTS Label Large 3200 each
PTS Label Small §1.00 each
Driving Instructor'Dangerous Goods Labels 5050 each
Tatal §
Payment Details:
MameonCard

Credit Card Mumber
CCV [three digit number on back of card)
Card Typs

Eapiry ODate e e
Mame PropristorRepresentative
Signature/Date e e
If paying by Chegue please maks the chegue payabis to the Department of State Growth and send to the A5 Compliance Unit.

OFFICE USE ONLY

Record book numbsrs [ssued
&8 AB, HY, LPRY, SPPY)

Record Label Murnbers |ssuesd

Vehicle Safety, AlS Compliance Order Form — July 2019 - D19157597

Light Vehicle AIS Procedure Manual

Version 23, August 2019



Used import identification plate — AIS 4D

APPROVED N

INSPECTION :

STATION S
Tasmanian
Government

Used import trailer identification plate - AIS 4D

LVAIS stamp

Please provide the above LVAIS with the following used import trailer identification plates

Used Imported Trailer Compliance Plate $2.50

Total $

By Mail
Please make the cheque payable to the Department of State Growth and post to below
address:

Registration and Licencing Services (AIS Compliance Unit)
GPO Box 536, Hobart TAS 7001

By Credit Card - this form can be emailed to ais@stategrowth.tas.gov.au

NaME ON Card

Credit Card Number ‘ ‘ ‘ ‘ H ‘ ‘ ‘ l‘ ‘ ‘ ‘ | |

CCV (three digit number on back of card)
Card Type

MasterCard/Visa (strike out not applicable)
Expiry Date [ociiiin

Name Proprietor/Representative Signature/Date

Office Use only

Qty used import trailer compliance plates issued

Version 23, August 2019 Light Vehicle AIS Procedure Manual 20
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Pre-Registration Inspection Form - AIS5

[ ReG. numBER

Proof of Enitiement to Register  Aftached
“| Evidence of identity Sighted

Evidence of Address Sighted

| Proof of Garage Address Sighted

mmeDDDDDDDDDDDDDDDD

Engine No..

DATE OF AUSTRALIAN GOMPLIANGE / MANUFACTURE: - Month___ Year_

{strike out not applicabie)
(Refer to LVAIS Manual Chapter 8)

REASON FOR INSPECTION:
NEW
REGISTRATION LAPSED (EXPIRED)
PREVIDUSLY REGISTERED INTERSTATE
HOMEBUILT
[MPORTED FROM OVERSEAS
CONDITIONAL REGISTRATION
REBUILT WRECK

AUSTRALIAN COMPLIANCE PLATEFITTED: CIYES CINO

STEERING WHEEL POSITION

Right Hand 1

MAKE

Left hand [] Central

Colour: Primary and Secondary
(Mark 1 for Primary and where applicable mark 2 for secondary}

|:|Aqua I:lFawn I:l Pink

MOBEL

|:| Artwork I:l Gold |:| Furple

ODOMETER READING

[ Jeeige [ Joeen [ ]nec
D Black } I:l Grey Ij Silver

[ e [ [ Jmn

MODIFICATION PLATE [1Yes CiNo
Refarance Number

; |:| Brown

|:| Bronze I:l Maroon I:lTurquoise
I:l Mauve DWh‘rle .

SPECIAL INTEREST REGISTRATION

Dat i D Cream I:l Orange \:“(el[nw

EHIGLE SPECIFICATION | | =
l:] Box Trailer
! [ oar [ goat Taller
Goads Vehicle l___J Station Wagon I::] Bite Trailer
Motor Cycle Utility

Trailer Tray Horse Float Diesl -
Cther (described) van Caravan Electilc

Yehicle Category Body Type Primary Motive Power Number of Ratings

(Mark 1 for primary and D Liguid Petroleum Gas
where appiicabie mark 2 for Solar

N
sacondary) Steam [ Jrowrs

Car Traller [ Tpsra Other fudles GCM {Kgg) - If
Engine Gapacity GG

:‘ Manufactured seats a?%licable
Motorcycles only :I Seats
Camperen [ omer escrveny | [ rogen [ ] I [ ATH {Kgs) - Traller

Compressed Natural Gas Traiter un-laden mass i tounes) 2

Kerosene [0t 0.5t

. EI Liquefied Natural Gas . %?]gfgﬂ;m

INSPEGTION HEPUHT ........... mspected the above vehicle on

O Passed First Inspeciion (date) / / {time) amlpm and to the best of my knowledge
, ) found it to comply with the requirements of the Vehicle and Traffic Act 1999 and

L1 Faied Inspection Regulations and 1o be acceptable for registration.

[ Passed Subsequent inspection

Signature ' VIE No

STAMP OF APPROVED
INSPEGTION STATION

REASONS FOR FAILURE

{nly if vehicle passes inspection

Date Failed !

} ‘ \WP0S5_DoSG - App to Register Light Motor Vehidle 20%.Indd 2

21 Light Vehicle AIS Procedure Manual
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Pre-Registration Inspection Form - AIS5 continued

Company / Inc. Assoclation Name; A.GN. / Inc No.

Registered Operator; Family Name:

Given Names:

Date of Birth: ‘ Licence No.:
(in behalf of (optional):
If registering on behalf of an Jusiness

Designated Operator:

only required If registaring In jolnt (2} names. Must be one
oftwo reglstered operators, usuatly the normal driver of
ihe vehidle.

Residential / Company Address: Posteode:

Postal Address: Posteode:

(Must be Tz X
Garage Address; | M e

Mabile No.: Home/Business No.:

Contact Details:
Email:

EGTION 3: REGISTERED OPERATOR DEGLARATION

Previous registration detalls: State: Registration Plate No.: Operator:

Market Value of Vehicle § Exemption Cert No. (if any): Fleet discount CIYES [INO  Piates Surrendered CIYES [INO

\WARNING: Making a false or misteading statement on the dutiabie value of a mator vehicle may incur a fine of up ta 500 penalty units.

DECLARATION MAY BE MADE BY:
[ OPERATOR

1 DEALER
I AGENT

solsmnly and sincerely declars the particulars shown above fo be frue in all respects.

Signature D1 S Y A

IMPORTANT INFORMATION

Failed inspection reports that are not clearsd by the same Approved Inspaction Station (A1S) are invastigated . This may involve & mandatory call - in even If the vehicle Is passed
at another AIS.

This inspaction is for the purpose of registration of the vehicle only. Nefther the Department, nor its agents, taka responsibifity for the cendition of the vehicle subsequent 1o the
inspection. Purchasers are responsible for thelr independant assessment of the condition of any vehicle before determining an appropriate value of the vehicle.

Personal Information Protection Statement

You are providing personal information to the Registrar of Motor Vehicles, who will manage that information In accardance with the Parsonal information Prolection Act 2004 and
relevant provisions of the Vehicle and Traffic Act 1999. The persenal information coliected here will be used by the Registrar of Motor Vehicles for driver licensing and vehicle
regisiration purposes, and refated purposes under the Vehicle and Traific Act 1999 and associated laws, including for national identity matching and verification purposes. Failure to
provide this information may result in your application not being processed, or records not being property maintained. The Registrar of Motor Vehicles may also use the information
for related purposes, er disclose it ta third parties in circumstances allowed for by law. You have the right to access your personal information by request to the Registrar of Motor
Vehicles and you may be charged a fee for Ihis services.

N 1 -
1 | WP065_DoSG - App ko Register Light Motor Vehicle 20%.indd 3 @ 28/05/2018 4:47:32 PM. I l
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Inspection Report for Small PassengerVehicles -AlS 6

) | @ | |
s": . INSPECTION REPORT Ui . - SPPV-
Tasmaman (for Ta)us, Luxury lee Cars, Hestnc!ed Hire \Iehlcles (HHV) and Hire & Diive (H&D)
Government

Privacy Staiement Peisonal Information we mllscl fmm Yol for Heglstraﬂon anhd Llcensmg pmcesses wnl be used by the Fleglslrar of Molnr Vehicles for lhat purpuse and may be used for'_
other pmpuses nerltted by the Vehicle and Trarfic Acr 1999 end associated laws. Your personal Information may be disclosed to contractors dtid agenls of the Reglstrar of Motor Vehicles,
. faw enforcement ‘agericies; tha Motor Accldeit Insiirante Board, vehicle ma irers fsifely Teclls onb), ‘courts and other public sector hodiés or organisations atthorided 1o collect If, This
- Uritdrmation Wil be rianaged i accordance with' (e Persoiial information At 2004 and may be accgssed by you n request to s departmem You mey be charged a lee for this sérvice, Failure
" 10 provide this Informiation| may o5t I your.Agplication not being processed or records not biing pruperly mamtalned R

s ACGREDITED UPERAT(]H

NAME

-ADDRESS

ACCREDITATION NUMBER

: VEHICLE INSPEGTED AT {LOCATION)
“TYPE OF INSPECTION (tick rélevant box)

O T4 I1 LUXURY HIRE CAR O RHY ' O Hap O war

VEHICLE DETAILS -

REGISTRATION NUMBER D D |:| I_—_l ] D LI(;ENCE PLATE NUMBER |:| [] |:| il D D
e e o Y | Y | |

MONTH &YEAR ... .0 oo, OF COMPHRNGE STATE
P MAKE MODEL .
g ODOMETER......concsovmmsirsssirserinrecnne MANUFAGTURED SEATiNG SEATING CAPACITY . .....ocormsvavnrsrsersceree
i

L L INSPECT_I(_]I\f GHEGK‘L(S t evehacle s sansfaciury‘ fick /)approp(iatesquare f defective place (4 (x If i I6ave blank.

18T 20D 1ST 20D 18T 2ND

INSP INSP INSPINSP INSPINSP R

BRAKES o 0O EXHAUST SYSTEM O o HORN O O B
STEERING 0o o OIL/FUEL LEAKS 0O WSCREENWIPERSWASHERS [ [

SUSPENSION o o HEAD, TAIL LIGHTS | REAR VISION MIRRORS O o

CHASSIS/FRAME 0O o SIGNAL LIGHTS [ SEAT BELTS 0 o

WHEELS/TYRES [ BRAKE LIGHTS O o BODYWORK O o

ENGINE FITMENT O SPEEDO O o FIRE EXTINGUISHER O

INSPEGTION REPORT

! .. INSPECTED THE ABOVE VEHICLE
[0 PASSED INSPECTION
3 FALED INSPECTICN ON / / ANDTOTHE BEST GF MY KNOWLEDGE FOUND er TO COMPLY WITH THE
3 NON CONFIRMANGE CRITICAL REQUIREMENTS OF THE VEHICLE ANC TRAFFIC ACT (1999) AND THE REGULATIONS TO BE
[J PASSES SECOND INSPECTICN : :
ACCEPTABLE FOR REGISTRATION.

| prsse .
: : NEXT INSPECTION SIGNATURE VE NUMBER ..o s
VONTH & YEAR ; (Vald for 7 days from date passed at Inspection)
Reason for Failure STAMP OF APPROVED
INSPECTION STATION
(Time) ‘ ampm
Signature DATEFALED 7 /  YENo. AIS No, oy ehie asses nsgeotion

Vehicle Examiners - Please return this Form to Registraﬁon & Licensing Services GPO Box 536 Hohart Tas 7001 within 7 days

ORIGINAL: Return to 'Flegistration & _L.Icsnsing Services

l ‘ DeSG - SEPV Inspection Report Bock 2018ndd. 3 ' ' ' ' @ 12032019 10:02:15 AM | i
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General Inspection Report Form - AlIS 7

L
=+ GEMERAL INSPECTION REPORT AB
ner (for currently registered vehicles only)
g
Pty T boaraoail: [hermcingl i ' i om o e o Py oy |t e oo 6 ey I e i o et Wik ol o s v oy b T
e s el U W Wt ! L ey D] oo el b, 'ioge i) ok oo My e d L o e cnit ] L gl 4 ok il o, |, ok

TS, e A el b e dowd], welicn mametyclrwy 2 9 ol oniy], cirls il ol el sy Dok i g e e il il o oo d | e Cemalonil e
g | e v o el e Al SO0 v ey b aoeenad i o 0 o] o i g b, Y iy B el B i Wt s v, BT ke

Ikl ol i o i bl g ol il
FEMSTERED OF ERATOR vzl Ik i 5 ey Sor e Dl Shop withle 7 daps ot applcabia o Dangemis Doels. epectiong
WIME_ . e R 8 B e e e e e e et e e e et
VEHIGLE DLTRILE
RECISTRAIICH WLICE DDDDDU WONTHEYEAR 18] S
P — P ————— L 1
HDDDDDDDDDDDD OO0 wweenemsema .
EMMERT:
________ —~RAE oo WORBANOOR®S . SEOUMOCARRTY_
ODINETER e LT HUPDEA RN ChPACTTY S
TNFE OF INSFECTION Desaripsian of SodilieatianEnging Change i sl sl
1 LRI VPLACEVENT T L A 8 il
L) SPECALE) MOOFCATIRFERRH fug Lighiig, k]
i MlMIMTIIIIMH'!FTETIH ............... e LR Ll PR TR P ERD P T ey
O ARG GO
ERIT=p e T N
INSFECTION GHECK LIST - To ba complelad or ol egectione:
15T 200 15T 30 15T 2H0
|HEF =R MEP RSP 1RGP RSP
Bl oo EXHMLIET SHRTHN 0o WHASHWRREWSR 0O O
ETEEFMG oo JLTIEL LEE [N HEAFSEREH NERDHS oo
SLEPENRON oo AEAD, THIL LGS o o SEATIBELTH oo
CHERSEHRALE oo S LIRATS oo B0 o
VAEELLITTHES oo BARKE LIGHTS [ ] RN IRELE oo
EREGEE FTWERT oo H# | Uiy oo
IRSPLETI0H REPORT
PREGED MEMIETION 0 [0 MRt O PAESEN SIRSEOUENT FEFECTOR [0
Reassn ko Falise BATE fARED ! ! YEMN
HEPECTED THE SBOYE YEHICLE DR SIAn LF AP
______________ ik o IS PECTION STATIOM
JHJTﬂ THE BEST OF MY FRTRLEOGE FOUNG 1T 10 COMPLY WITH THE RECLIRHMENTS
CF THE VEICLT A TRATFIC AT { PS8 AND THE HEGLLATINS T B ALTERTARLF HOR
RS TRATIIN
ooMARC o NEWMER
(b if vehicle passas irsgection

Ve Examirers P borveard ol engenonds Goods el ispns o Regicisalion £ Lieresg Services, GPO o 536 Hobart 701,
Sevwive Trsmumi Praea noum this Fomn 13 Seolsiration & Lisansing Bandzes OF 0 Gie: 516 Hoben Y001 ailin ¢ doys

CIRIC L

Version 23, August 2019 Light Vehicle AIS Procedure Manual



Vehicle Inspection Report for Light MotorVehicle Form -AlIS 8

Approved Inspection Station Nl

APRONED Vehicle Inspection Checklist K
AT - - Tasmanian

Light Motor Vehicle Government

Inspection Feport No: |

VEHICLE DETAILS
Make: ... . Medel:  Type:r | Yearof comphiance’manufactore: S Colewr
Odomeater: ... . GVM: _ _ GCM: _ FuelType: .. .. ... Noofeylnders: . . . ..
Manufactored seatimg: L BRATINE CAPACIEVI

E

25

OOodoo ¥ 0po0 = 00 0& 00000000 % 0000000000 » Opooo0 =~

VIN/Chassis No

Engine Mo

. IDENTITY

Complianca Plats
WVIMNAChessis Mo

Engire Mo

2rd stage manufacturs plate
Modification plate
ELECTRICAL
Heedlight/park lighta
Haadlight dignment

Tail light=

Irdicatorz

Birska lights

Rewveras lights

Reflectors

Lera condition

Windscreen wiperaiwsshars
Hom

INSIDE CHECKS
Hegter/d emister
Heater fan

ABE/ERS ights

Pedal condtion/height
Handbrake cparation
Inhibitor switch {automatic)
Steering wheslfrasplay
Door operation
MIRRORS
Condition/mountings
SEATS
Condition/mountings
Adjstmants

SEAT BELTS
Condition/mountirgs
Compliance
Locking'znatch beat
BODY CHECK
Rust

Protrusions

Bannet safaty catch
Windows

Windows glazing/tinting:

Paza HFRl SNA

UNDER BONNMET CHECK
Moester oylindsr

Engire ol kaks

Erigire fusl leaka

Air cleaner

Engire mountings
Exhaust gystam
Battery security

Wiring =ecwrity
Steering shaft'coupling
Powaer stearing leaks

STEERING
Steering bowrack
Linkagesfointz
Tia rod ends

Ider arm

10.FRONT SUSPENSION
Controd amma

Bushea

Ball joints

Springehock absarbars

Bump stops

Medifications *

“Suspersion height [ mm |
11 WHEELS & TYRES FRONT
O Condition

O Tresd pattem

O Tyre speedfosd rating

]

]

O0O00 ® 0000000000 &

ooooon

Rima/mauntings
After market tyresdrims *
“Whesl track

12.BRAKES

O Pipes ard hossa

0O DCiscs and drume
O Fluid lasks

O Cdiperhoss security
O Peds ard linimgs

O Linkages

Light Vehicle AlIS Procedure Manual

13.ENGINE & DRIVELINE
O Mountings

O Gilfuid leaka

O Universal joints

O Cantre baaring

14.EXHAUST

O Exhaust leaks

O Clearance — hossafwiing

O Catalytic convarter

15.REAR SUSPENSION
Control armma

Bushes

Bial joint=

Springa/shock absorbars

Bump stope

Maodifizatians®

* Suspensian height
16.WHEELS & TYRES REAR
Condition

Tread patterm

Tyre spesd’load rating
Rima/mourtings

After market tyres/rime*

“Whl track
17.FUEL TANK

O Mountingsdzondition

O Fuel ine=

O Fusl lbaks

18.LPG GAS
O Gas compliancs (cartficats in dats)

18.UNDER BODY& FRAME

O Rust

O Cracks

O Bendsikirks

O Modificatiorafrepsins
O Mudguards/mudfispe
20.MOTORHOME

O Gas compliance
O Compliart firs extinguisher
O Door mounted on LHS or rear

opopoooo

ooooo

Version 23, August 2019



Vehicle Inspection Report for Motorcycle Form - AlS 9

APPROVED
INSPECTION
STATION

Approved Inspection Station
Vehicle Inspection Checklist
Motorcycles

Inspection Report No:

(72N

N
"‘\'—_/
Tasmanian
Government

MOTORCYCLE DETAILS

Make.:.......... Model................ Type:......... Year of compliance/manufacture:..../... Colour:.....................
Odometer:.......cccoivieiiiiiinne Seating:.............. Fuel Type:.......cccceennn.. No of cylinders:.....................
VIN/Chassis No Engine No
1. IDENTITY 5. SUSPENSION
1 Compliance Plate I Front forks and braces
Import/modification plate L1 Shock absorbers
1 VIN/Chassis No L1 Springs
1 Engine No 1 Swing arm bushes
2. ELECTRICAL CHECK 1 Axle location and lock nuts
[1 Headlight/park lights 1 Drive chain/belt/ and cover
1 Headlight alignment 6. ENGINE
U Tail lights I Oil/fuel leaks
L1 Indicators 1 Mountings
1 Brake lights 1 Sprocket/pulley cover
1 Reflectors LI Air filters
[ Lens conditions L1 Fuel lines
1 Horn [ Gear lever
[ Battery security 7. WHEELS &TYRES
3. HANDLEBARS [ Condition/spokes
L1 Mirrors [ Tread pattern
U Throttle return I Rims
I Clutch lever 8. EXHAUST
L] Handlebar security L] Exhaust leaks
[J Hand grips L] Security/noise
4. BRAKES 9. BODY & FRAME CHECK
L] Master cylinder/s L] Fuel tank
[1 Pipes and hoses [ Seat/s/condition/mounting
[ Discs and drums 1 Mudguards
U1 Fluid leaks [ Bends/kinks/cracks/rust
L] Caliper/hose security L1 Modifications
1 Pads and linings
1 Linkages
Comments:
V1 Pass Fail O N/A Form AIS 9 — Version 5 January 2017

Version 23, August 2019
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Vehicle Inspection Report for Trailers/Caravan Form - AIS10

Approved Inspection Station =
i Vehicle inspection checklist ]
e Light trailer/Caravan e’
Tasmanian
Government
Inspection Report Na:
VEHICLE DETAILS
Make:  Model: Type: ... Colour- ..
Unladen mass:._._... ke ATM:............._. t Year of compliance/manufacture:. /.
VIN/Chassis
No
1. IDENTITY Inspected Corrected
Is compliance plate suitably affixed O O
VIN stamped onto substantial part of trailer O O
Unladen mass (weighbridge ticket provided) [ [
ATM comectly assessed O O
2. TOWING COUPLING Inspected Corrected
Mounting bolts O O
Displays ATM/GTM including manufacturers name or trademark O O
Is coupling marked with manufacturers name size and rating in kg. OR for [} [
Euwropean couplings the mark “B” or “B30-X7 , a D rating of 6.4, 14 o+ 20 and a
“§” followed by a vertical loading 1n kg
Positive locking device with provision for secondary locking device O O
Coupling marked with “Do not weld™ that displavs welding O O
Master cvlinder/Brake away O O
Pipes and hoses ] ]
Linkages O
3.DEAWBAR Inspected Corrected
Securely mounted | W]
If removable does it have suitable locking devices ] ]
Permanently affixed safety chain ] ]
Do the safety chain's touch ground when coupled to towing vehicle L] ]
Dioes safety chain meet minimum diameter requirements specified in the tables L] L1
below:
Table 1 - for trailers with an ATM up to 3500Kg
Minimum Minimmm
ATM Chain Link | Rating | Number of Matkings Marking
(kg) Diameter (kg) Chains Fregquency
(mm}) {minimum} {link)
0 to 1000 6.3 1000 1 4177-10 dth
Up to 1600 8.0 1600 1 4177-16 dth
Up to 2500 10.0 2500 1 4177-25 4th
Up to 3500 13.0 3500 2 4177-35 4th
Up to an ATM of 3500 kg safety chains may be welded to the drawbar. The weld
must cover at least 30% of the length of the link and the adjoining link must be 0 O
able to move freely within the welded link.
Table 2 — For trailers over 3300Kg ATM
Minimum Number of Minimum
ATM Chain Link | Rating Chains Markings Marking
(kg) Diameter (kg) (minimum) Fregquency
(mm) (link)
Up to 4500 6.0 4607 2 (Manufactur | 20 or 1
ers Mark) metre
“T™, “B",
“B07, or
800" O O
[ Pass K Fail BHN/A Form AIS 10 — Version 5 October 2016
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Vehicle Inspection Report for Trailers/Caravan Form - AIS10 continued

If the ATM exceeds 3500kg the safety chains must NOT be welded to the drawbar.

Safety chains appropriately attached. O

]

4. BRAKES Inspected

Corrected

Brake components

Cable operating

Wiring for electrical brakes

Brake Feservoir

Hydraulic brake lines

The brakes do not retard the movement of the trailer/caravan

Handle or control lever

Trailer/caravan with an GTM greater than 2 0t does not have brakes fitted to all
axles and not fitted with trailer brake away

O OOooicoojcyc

Trailer brake away, where fitted fails to apply the brakes when disconnected.

5. SUSPENSION

3
=
A
a
&

0
=1

ted

Wheel bearings

Springs

Suspension bushes / mibbers

Shock absorbers

Axle

Spring rating for axle or group t

6. WHEELS &TYRES Inspected

0
=1

ted

Condition

Tread paitem

Rims and attaching studs and nuts

Tyre placard fitment

Tyre size X

Cold inflation pressure Kpa

Tyre load rating Kgs

I_II_II_II_II_II_II_II_IE [ [ - .

Speed category Em/™

oloofoofoo{oE (dodogob |of gogoldoldo

Tyre load rating for axle or group Kgs

7. ELECTRICAL Inspected

Checked

Tail lights & number plate light

Indicators

0o

Brake lights

Side clearance

Front clearance lights

Reflectors front

Reflectors side

Reflectors rear

OO o ooy 00Oy o 43

Lens conditions

0|0 O o of oy o

8. BODY & FRAME CHECK

B
=
A
a
o

8
B

1]
()
B
4]
(=N

Rust

Cracks

Bends/kinks

Structural integrity

Modifications

Mudguards

(Gas compliance AS 5601 (where applicable)

Fire extinguisher AS 2444 (where applicable)

[ O34 o O o ) O )

(Caravan had door on left hand side or rear

N ) 2 O 2 ) 4 0 0

M Pass [EFal —SNA

Version 23, August 2019 Light Vehicle AIS Procedure Manual
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Order form for Vehicle Inspection Checklist book AIS Form - AIS ||

[
APPROVED
INSPECTION

STATION g
b Tasmanian

Government

Order form for Vehicle Inspection Checklist book AIS Form -AlS 1|

Return this form to

Registration and Licencing Services - AIS
Compliance Unit Department of State Growth

GPO Box 536
HOBART TAS 7001
Email: ais@stategrowth.tas.gov.au

AlS stamp

Vehicle Examiner number

Please provide the above Vehicle Examiner with the following. ¥ Or XI as required.

Vehicle inspection Checklist (Light motor vehicle) [
Vehicle Inspection Checklist (light trailer/caravan) L]
Vehicle Inspection Checklist (Motorcycle) L]

AIS Office use only
Vehicle inspection Checklist (Light motor vehicle) book number I .................

Vehicle Inspection Checklist (Light trailer/caravan) | TR

Vehicle Inspection Checklist (Motorcycle) | (TR
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Restricted HireVehicle (RHV) — General — AIS 14

r ,"
/ Tasmanian

Government

Restricted Hire Vehicles (RHV) — General - AlS 14
Vehicles that are unique, classic or customised and more than 30 years old

Please return this form to
Passenger Transport Services
Department of State Growth

GPO Box 536
HOBART TAS 7001
Email: operator.accreditation@stategrowth.tas.gov.au

Vehicle details
Make: ......cooevveveeeee. Model: ..o, Month/Year: ....... Y

VIN/Chassis No.

Version 23, August 2019 Light Vehicle AlIS Procedure Manual
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Restricted HireVehicle (RHV) — General — AIS 14 continued

Reason For Rejection Pass / Fail Comments / Description

The exterior bodywork has
visible dents, rust or repairs

The vehicles paintwork lacks its
original lustre and displays major
blemishes

The vehicle has mismatched
paintwork

Electroplated, polished or
metallic components are in
poor condition and not
displaying their original lustre

Windows have visible scratches
and blemishes that detract
from the overall appearance of
the vehicle

Ripped, torn or badly worn seats
or interior trim

Headlinings and floor coverings
are incomplete, dirty and in poor
repair

The dashboard is cracked or faded

Any vehicle component displays
evidence of oil or fluid leaks

The vehicle is fitted with wheels
that do not match the style and
age of the vehicle

VE are to advise the AIS Compliance Unit of any vehicle that does not comply with the abovementioned
Reasons for Rejection.

VENUMDBET .....coeerrererrerccrerennenesans AIS Number............... AIS Stamp

Date: .S vvceS e
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Application for Type Approval Number — AIS |5

P APPLICATION FOR TYPE APPROVAL NUMBER
N7l Tasmanian For office use only:
—~— GOvernment TAN number:
Section | Unladen Mass (Tare) kg
Vehicle Type | |
Section 2 Gross Trailer Mass (GTM) kg
Contact Details | |
| Dealer Name | Aggregate Trailer Mass (ATM) kg
| LMVD Number 1D | No. of Axles No. of Wheels
Name Wheel Width and Diameter
| | Standard Optional
Phone Number | | | |
| | Tyre Size
Standard Optional

Email Address | | | |

Load Rating kg

Section 3 Standard Optional
To be completed only if vehicle is a light | | | |

trailer/caravan

Brakes fitted (Yes/No)
If ‘other’ has been selected, specify vehicle body | |

type.
Brake Type
Make | /P |
If ‘other’ has been selected, specify type of
| Model | breaking used
Gas Compliance Approval No. Location of Vehicle Identification Plate (VIN)

Electrical Compliance Approval No. Location of Trailer Plate & Tyre Placard

| | | |

Page | of 3
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(2N APPLICATION FOR TYPE APPROVAL NUMBER

N7l Tasmanian

—~— GOvernment

For office use only:
TAN number:

Section 4.
Vehicle Details

To be completed only if vehicle type is
cab chassis fitted with a tray/body

Section 4.1
Vehicle Details

Vehicle Tray Details

Make of Tray

Model of Tray

Type (e.g. Drop side flat tray)

Construction Materials (e.g. wood /steel Aluminum)

Tray Rear Overhang (in mm from centre of
axle/axle group)

Make
|

Model
|

Series Year
| | |

No. of axles No. of wheels
| | |

Wheel Base (in mm) Drive Train
| | |

Cab Type

Tray Length Tray Width

| | |

Total Vehicle Length (Tray Fitted)

Compliance Plate Location

Compliance Plate Approval Number

VIN Location

Page 2 of 3
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Application for Type Approval Number — AIS 15

[P APPLICATION FOR TYPE APPROVAL NUMBER
N7l Tasmanian For office use only:
—~——r GOvernment TAN number:

Section 5.VEHICLE EXAMINER TO COMPLETE

Applicants MUST include with their application, schematics of the vehicle. This includes all dimensions.
Results of Inspection

|:| Fail

The above vehicle is not suitable for registration for the following
Complete the below checklist if the application is reasons:
for a cab chassis fitted with a tray/body

Total number of schematic pages attached

only. For all trailer/caravan applications, please
complete a Vehicle Inspection checklist for light
trailer/caravan form.

Wheels/Tyres

Tray Mounting !

inspected
Length
Width the above vehicle on (date) / /
Tail Lights and to the best of my knowledge found that it does not comply
with the requirements of the Vehicle and TrafficAct (1999) and the
Signal Lights regulations.

Note: If the vehicle fails inspection, no re-inspection can
be performed on the vehicle.

|:| Pass

Brake Lights

Rear Overhang

Body Work

Tow Assembly I

. inspected
the above vehicle on (date) / /

and to the best of my knowledge found it to comply with the
requirements of the Vehicle and Traffic Act (1999) and the
regulations to be acceptable for registration.

STAMP OF APPROVED INSPECTION STATION

Only if vehicle passes inspection

VEHICLE EXAMINER -

You must email all applications and schematics to
Vehicle Registrations at: VRU@stategrowth.tas.gov.au
upon the vehicle passing or failing inspection.

Page 3 of 3
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Chapter 3
Vehicle Registration Arrangements

Light Vehicle Approved Inspection Stations (LVAIS) carry out pre-registration inspections of light vehicles.
They do not, collect registration fees or issue number plates and registration labels. The information in
this chapter is provided to enable LVAIS to answer some of the registration related queries of motorists.

Can a motorist drive an unregistered vehicle to a Light Vehicle Approved Inspection Station?

Yes. Legislation allows an unregistered vehicle to be driven directly to a LVAIS for the purpose of
conducting a pre- registration inspection. Should the motorist be detected driving the vehicle
unregistered, the motorist may subsequently have to present evidence that:

I. The route was a direct route to the LVAIS.
2. That the vehicle was booked in for a pre-registration inspection.

If the vehicle passes can it then be driven home or to a Service Tasmania Shop?

Yes. Legislation allows an unregistered vehicle may be driven directly from a LVAIS to a participating
Service Tasmania shop for the purpose of completing the registration transaction or home. As stated
above, should the motorist be detected driving the vehicle unregistered, the motorist may subsequently
have to present evidence that:

I. The route was a direct route between the LVAIS and their residence or between the LVAIS and a
Service Tasmania shop.

2. That the vehicle was booked in for a pre-registration inspection.

If the vehicle fails at its inspection can it be driven home or to a specialist for repairs?

Yes. Legislation allows an unregistered vehicle to be driven to a place for the purpose of getting it
registered and, if it fails, back to its place of garaging or a place of repair.

Can the registration transaction be carried out at a police station or by mail?
No.

How to register a light vehicle

On the back of the first page of the Application for Registration of a Light Vehicle form is the Application
for Registration section, which needs to be completed by the operator.

To register a light vehicle the first copy needs to be presented to a Service Tasmania Shop.
Documentation required for the registration is outlined on the back of the second page of the operator’s

copy.
What is the fee for registering a motor vehicle for the first time?
To find out what charges apply, please contact:

Integrated Tasmanian Government Contact Centre (ITGCC) on 1300 13 55 13

Motorists should be advised that fees may change from time to time and the correct fee will always be
that set by regulation.

All transactions are only carried out at Service Tasmania.
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Chapter 4

Light Vehicle Approved Inspection
Stations-Obligations and
Responsibilities

What is a Light Vehicle Approved Inspection Station?
A Light Vehicle Approved Inspection Station (LVAIS) consists of three elements:
I. A Premise.
2. A Proprietor.
3. One or more Vehicle Examiners (VE).

Of the three, the premise is unique. The LVAIS scheme consists of a network of premises around
Tasmania, each operating under a Proprietor and employing one or more VEs.

What kind of organisation can become a LightVehicle Approved Inspection Station?
A LVAIS may be the following:
e A motor dealer (new or used)
e A service station
e An automotive workshop
e A specialist repairer
e A transport operator

e A service provider

The Premise

What is a Premise?

The premise is a building and associated driveways and parking areas that can be utilised as a LVAIS for
the inspection of light vehicles for the purpose of registration, scheduled Passenger Transport Service
(PTS) vehicle inspections or defect clearances. Inspections can be conducted at a Remote Inspection Site
by Type 2 Service Providers only, providing that it meets the requirements of “What facilities must a
Premise have” detailed below.

The premise is identified by its company name and a business or trading name where this differs from the
company name, and by its address.

Where a company has branches or outlets, each branch or outlet represents separate premises.
The premise must be associated with a company or registered business.
The premise must have the following:

I. Inspection facilities, including a certified pit, hoist or ramp with correct lighting. These must be
clean and well maintained and meet all workplace safety standards. All hoists must be inspected
and certified annually by a competent person. (see information sheet from WST).

2. A clean office or reception area with facilities for waiting motorists and for the completion of
paperwork. Basic facilities will be acceptable provided they are clean.
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3. Access to Internet, email (Type 2 Service providers only), telephone and photocopying facilities. It
is acceptable to have access to a photocopier in an adjacent or nearby premises.

4. Atleast one nominated employed VE who must be a qualified motor mechanic or demonstrate
sufficient experience to be acceptable to the Department.

. A'level covered inspection area

Off street parking

5
6
7. Warning signs (ie: no entrance to workshop, authorized personnel only)
8. A headlight testing device or board.

9

. Atint tester to measure the level of applied film on the vehicle.
10. Jack NLT 2000kg or greater

[ 1. Sufficient general tools and equipment, including an inspection light, vehicle protection equipment
(guard covers, seat covers and floor mats)

[2. Number & Letter punches (minimum size 7mm >)

| 3. Technical data and workshop manuals as are needed to enable the checking of vehicle
manufacturer’s specifications as required.

4. The premises must meet occupational health and safety standards in accordance with the Work
Health and Safety Act 201 2.

I5. The Proprietor must make sure that all the premises’ inspection equipment is kept in a good and
serviceable order. The inspection area should be kept clean and requests for inspections should be
accepted promptly and dealt with as quickly as possible.

[6. AlS Stamp (stamp number will be issued after the application is received)

If the prescribed inspection equipment is not available at the approved site or becomes unserviceable,
inspections for which that equipment is needed may not be carried out (and inspection reports and
clearance of defect notices not issued) until the equipment is either repaired or replaced.

Are there different levels of Premises?
The premise may be approved asa TYPE 1, 2, 3, 4, 5, 6, 7, 8A or 8B AIS, AMBRIS or AVCAIS; or a
combination of types, provided they meet all the requirements for each type.

TYPE | Light vehicle, trailer, private buses and motorcycle pre registration inspections, (up to &
including 4.5 tonnes GVM/ATM). Defect notices which are nominated on the notice ‘to be
cleared by a LVAIS'.

TYPE 2 Periodic small passenger vehicle inspections of a taxi, luxury hire car, hire and drive and
restricted hire vehicles and large passenger vehicles with a seating capacity less than |3
seats not requiring a brake efficiency test. Type approval inspections of light vehicles.
Defect notices which are nominated on the notice “to be cleared by a LVAIS”.

TYPE 3 Periodic large public passenger vehicles. Defect notices requiring a brake test which are
nominated on the notice ‘to be cleared by a HVAIS'.

TYPE 4 Heavy vehicle, trailer, private buses and pre-registration inspections, hire and drive
vehicles (greater than 4.5 tonnes GVM/GTM). Defect notices which are nominated on the
notice ‘to be cleared by a HVAIS'.

TYPE 5 Periodic driving school vehicle inspections.

TYPE 6 New heavy vehicles, trailer inspections (greater than 4.5 tonne GVM/GTM).
TYPE 7 Approved Motor Body Repair Inspection Stations

TYPE 8A  Approved Vehicle Certifier Approved Inspection Station - Light

TYPE 8B  Approved Vehicle Certifier Approved Inspection Station — Heavy
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How is each Premise identified?

Upon approving the premise, the Department will issue it with a unique ‘AlIS NUMBER'’ to appear in its
official AIS stamp. This number must be quoted in all correspondence relating to the LVAIS.

On passing an inspection, and only on passing, the official AIS stamp is required to be stamped on the
following:

e Application for Registration of a Light Vehicle or Trailer
e Defect notices

e General Inspection reports

e Inspection report for Small Passenger Vehicles (SPV)

Can a LVAIS be placed on hold?

Yes, this is detailed further in Chapter 6 “Audits” and Chapter 7 “Breaches and Sanction”. Further to this a
LVAIS can be placed on hold for the following:

e LVAIS being placed on hold due not having an active VE or Proprietor.
e No nominated proprietor,

If a LVAIS has been on hold for 12 months and have not attempted to rectify the cause of being placed on
hold the LVAIS will be cancelled, which means should they wish to re-establish their LVAIS after the specified
time they will need to re nominate to be an LVAIS.

LVAISs that have been cancelled due to circumstances highlighted above will be formally notified of the
Departments intention to cancel their LVAIS by the RMV.
Can a LVAIS conduct vehicle inspections away from their Premises?

Yes, but approval must firstly be granted by AIS Compliance Unit. This can be achieved by making formal
application to the Unit. If granted the AIS will be advised specifying any conditions, in particular that the
proposed site meets the requirements of “What facilities must a Premises have” detailed in this chapter.

Type 2 LVAISs have authority to conduct SPV inspections at remote sites providing that it meets the
requirements of “What facilities must a Premises have” detailed in this chapter.

Conflict of Interest (for type 2 Service Providers only)

The Contract warrants that no conflict of interest exists, or is likely to arise, in the delivery of the
Services and that if, during the term, a conflict of interest arises, then the Contractor will notify the
Crown immediately in writing, of that conflict or risk. Additionally the following also applies;

The Contractor must not permit a VE who has performed any service or maintenance work on a SPV as
part of the scheduled Vehicle Inspections concerning the SPV, at an AlS operated by the Contractor, to
complete an inspection report for that SPV.

If the Contractor is an owner or operator of a SPV, the Contractor must not:
e Ifthe Contractor is him or herself, also a VE, conduct a scheduled inspection of that SPV.
e Uctilise aVE employed or otherwise remunerated by it to conduct a scheduled inspection of that SPV.

e A Vehicle Inspection on a SPV which the Contractor owns or operates or otherwise has a vested or
pecuniary interestin.
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Contract (for type 2 Service Providers only)
What is a Contract?

LVAIS type 2 service providers have entered into an agreement in the form of Conditions of Contract to
provide the services as indicated in that agreement. From this, the Contractors must ensure that all
employees abide by the conditions of the Contract.

The Contractor (for type 2 Service Providers only)
What is a Contractor?

A contractor is a Person with whom the Crown enters into an agreement in the form of Conditions of
Contract to provide the Services.

Who can become a Contractor?

A contractor may be one of the following:
e The owner of the premises or business
e The manager of the premises or business
e Thebranch or regional manager for that premises or business
e The state manager of the premises or business

Under what circumstances may a Contract be terminated (where applicable)?
Chapter 7 of this manual details conditions, which may be applied to a contractor of a LVAIS.

The Proprietor

What is a Proprietor?
The Contractor can be a Proprietor.

One person only is nominated as the Proprietor of a premise.

The Proprietor takes full responsibility for the operation and continued licensing of the LVAIS. That is, the
Proprietor is responsible for ensuring the premise and its employees continue to comply with
requirements in this manual. If they cease to comply the Crown may terminate the contract (Type 2
Service providers only) or agreement and cease to accept inspection reports from that premise or reports
compiled by the LVAIS Vehicle Examiners.

Who can become a Proprietor?

A Proprietor may be one of the following:
e The Contractor
e The owner of the premises or business
e The manager of the premises or business
e The branch or regional manager for that premises or business
e The state manager of the premises or business
e The Workshop Supervisor

Where a LVAIS is run as a partnership, any partner may act as the Proprietor. Where the business is a
body corporate, the only person who may act on behalf of the Company or corporation is someone who
is nominated and approved to act on behalf of the Company or corporation.
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Where a business has several branches and each branch applies for AlS recognition, any of the above may
nominate as Proprietor. That is, the organisation may opt for the same Proprietor for each branch or
outlet or for a different Proprietor for each premises.

Under what circumstances may a Proprietor be refused?

A person will not be accepted as a Proprietor if:
e They are unable to demonstrate a direct connection with the premises
e They are currently declared bankrupt
e They have a relevant criminal record

e They are considered unfit by the Registrar of Motor Vehicles (RMV) to hold the position of
Proprietor

Proprietor training

Nominated Proprietors are required to complete an online training course administered by the AIS
Compliance Unit. The purpose of the Proprietor knowledge course is to ensure those who have
nominated to become a LVAIS Proprietor are aware of their responsibilities under the scheme.

If a person nominated to be Proprietor is an existing VE, you are still required to complete this online
course.

If the person nominating to become a Proprietor has already completed the Proprietor knowledge course,
they will not be required to complete it again, unless requested by the Department.

The person nominating to become an AlS Proprietor must complete this course within three weeks of
being enrolled. Failure to complete this course within the specified timeframe may result in your AlS being
placed on hold.

What do | need to provide to AlS Compliance Unit?

“Notification of change of conditions” form is required, when nominating (and removing) Proprietors
from an existing LVAIS. Information required as part of nomination includes the email address from the
nominating Proprietor. Failure to supply an email address may result in the nomination form being
returned, unprocessed.

Note: New Proprietors are no longer required to undertake the initial VE course conducted by TasTAFE unless they
have also been nominated to be a VE.

National Police Certificates:

Any new Proprietor nomination form must also be accompanied with an original National Police
Certificate (NPC), no older than 90 days that shows “disclosable records date”. Detail on submitting a
NPC are covered further in this chapter under “National Police Certificates/Knowledge Quiz ”If the
nominating Proprietor is an approved VE, there is no requirement for a NPC to be submitted with the
change of conditions form, as AIS Compliance unit would already have their NPC details on file.

What are the responsibilities of a Proprietor?

The Contractor/Proprietor will be held to account for all activities of the LVAIS including:
e Adherence to all conditions of the LVAIS
e Adherence to all procedures and instructions set out in this manual
e Maintaining the premises in good condition
e Ensuring equipment and facilities are sufficient and well maintained

e Ensuring that VEs abide by the requirements of the scheme
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e Ensuring that the Department is notified within seven days of any changes to the LVAIS, including
any changes to VEs employed by that LVAIS

e Ensuring all VEs and the Proprietor employed are properly trained and instructed in the vehicle
inspection procedures required by the Department

e Ensuring that only VEs approved by the Department sign inspection reports
e Ensuring that inspection reports are completed properly and legibly
e Ensuring that inspection reports are not signed and stamped prior to vehicles being inspected

e Allowing unhindered access to representatives of the Department for the purpose of auditing
records, equipment and vehicles on the premises

e Ensuring that all records of duplicate pre-registration inspection reports (books) are retained and
kept in a safe place until they have been audited. Pre-registration inspection report books will be
identified by an AlS audit stamp on the front cover and can be disposed of as soon as they have
been audited.

e Ensuring that all vehicle inspection checklist books are retained and kept in a safe place for a
period of 5 years

e Ensure that all manuals/discs are kept updated and made available for VEs

e Ensure that all AlS information bulletins/special bulletins are distributed and read by all VEs
signifying on the declaration that they have read and understood the bulletin

e Ensure that statutory declarations for AlS Information bulletins once signed are filed in the AIS
Information bulletins folder

What happens if a Proprietor is absent for a period of time?

A Proprietor may nominate an alternate Proprietor to act on their behalf if they are to be absent from the
premises for an extended period of time.

An alternate Proprietor must be nominated if the absence is in excess of 30 days.

The nominated person must have completed the Department’s Approved Inspection Station training
course. Notification of a nominee can be made on the ‘Notification of change of conditions’ form AlS 3.

Failure to nominate an alternate Proprietor could result in the LVAIS being placed on hold and:
e Inability to order stationery
¢ Inability to put forward a case against proposed sanctions

Under what circumstances a Proprietors licence may be terminated (where applicable)?
Chapter 7 of this manual details conditions, which may be applied to a Proprietor of a LVAIS

What sanctions may be applied against a Proprietor?

The principal sanction is cancellation of the Contract/agreement. This action may be considered if any
terms of the Contract/agreement are found to have been broken.

It will not be a defense of the Proprietor that the Proprietor was unaware of the action that may have
occurred.

Where a Contract with the Crown is suspended or cancelled, the cancellation will not necessarily apply to
other premises that may have the same Proprietor unless the breach of conditions can be demonstrated
to involve the Proprietor having knowingly breached the conditions of the Contract.
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Vehicle Examiners

What is a Vehicle Examiner?

A VE is a nominated employee of a LVAIS Station who has been authorised by the RMV to sign Vehicle
Inspection forms.

What does being a Vehicle Examiner involve?
A VE is required to inspect:

e Pre-registration inspections of light motor vehicles and trailers with a GVM or GTM not exceeding
4.5t (includes new and used light vehicle inspections),

e Scheduled taxi inspections (Type 2 Premises only),

e LPV’sup to I3 seats (Type 2 Premises only).

e Scheduled luxury hire car inspections (Type 2 Premises only),

e Scheduled hire and drive inspection (Type 2 Premises only),

e Scheduled restricted hire vehicle inspection (Type 2 Premises only),
e Type approval inspection (Type 2 Premises only),

e Defect notice clearance inspections not requiring a brake test.

In conducting these inspections, Vehicle Examiners are required to fill out the following inspection
reports/forms:

e Application for type approval form,
e Application for registration of a light motor vehicle of trailer,
e Defect notices,
e General inspection reports,
e Inspection report for small passenger vehicles,
e Defect notices,
e Application for type approval form.
In signing the forms the VE is stating the following:

Application for Registration of a Light Motor Vehicle or Trailer - to the best of their knowledge
they have found the vehicle to comply with the requirements of the Vehicle and Traffic Act (1999) and
Regulations and to be acceptable for registration.

General Inspection report - to the best of their knowledge they have found the vehicle to comply with
the requirements of the Vehicle and Traffic Act (1999) and Regulations and to be acceptable for registration.

Inspection report for SPV — The vehicle has passed inspection and complies with the requirements of
the Light Vehicle Inspection Manual as required under a vehicle inspection program. They also
acknowledge that they have not conducted any repairs to the vehicle as part of the current scheduled
inspection.

Inspection report for LPV — see HVAISPM for further details.

Defect notices — | have inspected the vehicle identified in this notice and certify that the defects listed
have been corrected. The VE must abide by the regulatory requirements at all times.

Application for type approval form — To the best of their knowledge found it to comply with the
requirements of the
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Vehicle and traffic Act (1999) and the regulations to be acceptable for registration

Who can become a Vehicle Examiner?

AVE may be any suitably qualified employee of a LVAIS, including the Contractor/Proprietor. Each premise
must employ at least one VE.

Each VE must be nominated by the Contractor/Proprietor and registered with the Department.
What is required to become a Vehicle Examiner?
To become a VE a person must:
e Exhibit evidence of experience, in particular vehicle inspections satisfactory to the Department,
e Be nominated by a LVAIS Proprietor,
e PassaTasTAFE course run in conjunction with the Department,
e Pass the Knowledge Quiz at the conclusion of the TasTAFE course,
e Submita National Police Certificate,
e Attend additional courses conducted by the Department (Type 2 Service Providers only).
How will a Vehicle Examiner be identified?
A VE, once approved, will be issued with a unique ‘VE’ number, and issued with the following;

e VE Certificate. A sample VE certificate is shown in an Attachment in this chapter All reports
prepared by a VE must bear the name, signature and VE number of that VE.

Are there different levels of Vehicle Examiners!?
Yes. This will depend on which type of AIS Premises the VE is employed at. This is explained on page 32
of this chapter.

VEs are approvedasaTYPE [, 2, 3, 4, 5, or 6 VE or a combination types or provided they meet all the
requirements for each type.

TYPE |  Light vehicle, trailer, private buses and motorcycle pre-registration inspections, (up to &
including 4.5 tonnes GVM/ ATM). Defect notices which are nominated on the notice ‘to be cleared by a
LVAIS'.

TYPE 2  Periodic small passenger vehicle inspections of a taxi, luxury hire car, hire and drive vehicles,
restricted hire vehicles, large passenger vehicles with a seating capacity less than |3 seats not requiring a
brake efficiency test. Type approval inspections of light vehicles. Defect notices which are nominated on

the notice “to be cleared by a LVAIS”.

TYPE 3  Periodic Large Public passenger Vehicles. Defect notices requiring a brake test which are
nominated on the notice ‘to be cleared by a HVAIS’.

TYPE 4 Heavy Vehicle, trailer, private buses and pre-registration inspections, hire and drive vehicles
(greater than 4.5 tonnes GVM/GTM). Defect notices which are nominated on the notice ‘to be cleared by
a HVAIS'.

TYPE 5  Periodic Driving School vehicle inspections.
TYPE 6 New heavy vehicles, trailer inspections (greater than 4.5 tonne GYM/GTM).

What happens if 'm employed by another Light Vehicle Approved Inspection Station, must they
notify the Department?

Yes, they must complete a “notification of change of conditions” form and email to AlIS Compliance Unit
at ais@stategrowth.tas.gov.au.
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National Police Certificate/Knowledge Quiz

A decision was made by the RMV that VEs would have to demonstrate that they possess the required
knowledge to undertake vehicle inspections on his behalf and they do not have any relevant criminal
convictions that may deem them not to be a “fit and proper person” and may warrant their exclusion
from the scheme.

What is afit and proper person?

“A fit and proper person” is a person who is deemed suitable, appropriate and legally eligible to undertake
a particular activity. In the case of a Proprietor or a VE, the RMV wants the assurance that a person is a
“fit and proper person” to carry out their legal responsibility to be authorised to oversee and inspect
vehicles and in doing so will do so honestly, fairly and with good reputation.

The RMV is to be satisfied that a Proprietor and VE meet the “fit and proper person” criteria to perform
services of his behalf. A factor the RMV considers determining whether a person does meet the criteria is
whether they have been convicted of a crimes or serious offences within Australia as recorded on their
NPC.

Without limiting the matters that may be relevant the RMV, may determine that a person is not a fit and
proper person to be a Proprietor/VE where they have a conviction for a serious offence, or a conviction
of a kind that would constitute a serious offence if committed in Tasmania under the following -:-

a. An offence under sections 124, 125A, 125B, 125C, 125D, 126, and 127 of the Criminal Code, or
b. An offence under sections 158, 159, 167A, 167B, 170, and 172 of the Criminal Code, or

c. An offence under Chapter XXVII, XIX, XX, XXXIl or XXVIII of Part V of the Criminal Code, or
d. An offence under section 7A, 35, 37B or 37C of the Police Offences Act 1935, or

e. An offence under section 64 of the Vehicle and Traffic Act 1999.

If a person is convicted for any offence listed above and is brought to the attention of the RMV then the
person will be given the opportunity to show cause and put forward in writing within 14 days of receipt of
the RMVs letter, why the offence conviction(s) should not affect their status. When the RMV receives any
response by the person, the RMV will consider the reasons in the letter when making his decision about
the status of the authorisation.

Submitting a National Police Certificate

New and existing VEs are required to submit an initial NPC and every three years from their compliance
date.

The department will only accept current NPC’s that shows the “disclosable records date” is less than 90
days old at the time VE’s submit their NPC to the Department.

The Department will only accept NPC’s by either:

a. Mailing original copy directly to the AIS Compliance Unit. The original certificate will be returned
to the Proprietor/VE.

b. Email copy of NPC’s that has been certified by Service Tasmania as a “certified true copy” directly
to the AIS Compliance Unit ais@stategrowth.tas.gov.au.

Where do Iget my National Police Certificate!?

An Application to obtain a NPC is available at any Service Tasmania outlet or Police Station or can be
downloaded from: - http://www.police.tas.gov.au/services-online/police-history-record-checks/

Note: Certificates can take several weeks to be processed.

Knowledge Quiz

Existing VEs are required to sit and pass a vehicle knowledge quiz every three years prior to the VE’s
compliance date. VE’s need to ensure they make note of the expiry date of their VE Certificate.
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How do | attempt the Knowledge Quiz?

VE'’s can attempt the quiz electronically. Details on the Quiz and how to attempt it are detailed in the “AlS
knowledge quiz” booklet on the Department’s Web site.
https://www.transport.tas.gov.au/vehicles/vehicle_inspections/ais

What happens if | do not submit my National Police Certificate or passthe quiz every three
years?
You're VE status will expire, which means you cannot inspect vehicles on behalf of the RMV. In the event
that the VE does not pass the quiz and submit their NPC within twelve months of being placed on hold

their VE status will be cancelled. To become an active VE they will need to start from the beginning again,
full TAFE course and an NPC not more than 90 days old.

Will | be notified of the dates that | am required to submit a new National Police Certificate and
re-sit the quiz?
Yes. VEs in the first instance will receive their VE Certificate with the recorded end date (expiry date),

including a letter advising the same. It is expected that VEs will comply with the requirements to submit an
updated NPC and re- sit and pass the quiz by the nominated end date. As a reminder:

o Six weeks before the end date a letter will be sent to their home address advising that they are
required to submit their NPC and sit the quiz before the nominated end date

e |If after the end date the VE has not re-submitted their NPC or sat the Quiz their VE status will
automatically expire. Confirmation letters will be sent to the VE at their home address and the
Proprietor of the AlS

Note: VEs that conduct vehicle inspections on behalf of the RMV after their end date may be sanctioned.

Refresher training
AIS Compliance Unit runs free of charge refresher training courses in each region quarterly, during office
hours or after hours.

The course runs for approximately 2 hours. Dates and timings will be published in future “AlS Information
Bulletin” and on the Department’s website under vehicle inspections — AlS information.

Are there any sanctions against a Vehicle Examiner?

While the principle sanction is against the Contractor/Proprietor of a LVAIS where an improper activity is
carried out, the Department may revoke the VE status of an individual if the inspections or inspection
reports carried out by that VE are found to be inadequate, incorrect or fraudulent or their conduct is
found to be unacceptable to the scheme.

Can a Vehicle Examiner be placed on hold?
Yes, this is detailed further in Chapter 7 “Breaches and Sanction”. Further to that VEs can be placed on
hold in the event their nominated LVAIS has been placed on hold for the following:-

e LVAIS being placed on hold due not having a proprietor present for a period of 30 consecutive
days or more.

If a VE has been on hold for 12 months and you have not attempted to rectify the cause of being placed
on hold your VE status will be cancelled, which means should wish to re-establish your VE status after the
specified time you will need to reapply and undertake initial VE training with TasTAFE.

VEs that have been cancelled due to circumstances highlighted above will be formally notified of the
Departments intention to cancel their VE status by the RMV.
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Signs and Stamps
Does a LightVehicle Approved Inspection Station have to display a sign?

Upon approval each LVAIS will be issued with a certificate .The certificate must be clearly displayed in a
part of the premises easily accessible by the public. A sample LVAIS certificate is shown as an attachment
in this chapter.

LVAIS’s may additionally display a sign showing they are an AlS. Display of a sign is not mandatory. The
approved sign is shown in the attachment in this chapter.

Painted or illuminated signs may be used provided the AIS Compliance Unit has authorised this, the
design, colour and proportions are not altered. The size may vary.

If the LVAIS status is cancelled or suspended by either party, all AlS signs must be removed.

Does an approved Light Vehicle Approved Inspection Station have tohave a Rubber Stamp?

It is a requirement that every AlS has a rubber stamp a minimum of 30 mm by 50 mm (landscape
orientation) bearing the name of the LVAIS on the top, its locality on the bottom and its AIS Number in
large print in the centre.

Examples of the rubber stamps are shown below (not to scale).

BP WEST BP WEST
MOONAH MOONAH
AlS 336 AIS 336

West Moonah

| - AIS Stamp. 2 - AIS Remote Site Stamp
Nominated Type | and Type 2 service provider only - (location to be recorded on the dotted line).

Each passed Inspection Report and Defect Clearance must be stamped as well as signed by the VE. The
dimensions of the rubber stamp are to be a minimum of 30 mm high by 50 mm (Landscape Orientation).
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Sample Vehicle Examiner Certificate

Vehicle Examiner

This is to certfy
that the following individual

JOE CITIZEN

has been approved by the Registrar of Motor vehicles to
conductinspections on behalf of the

Department of State Growth

Examiner Number: VE 123

Examiner Classes: 1. (LV) Light Vehicles
2. (SPPV) Small Public Passenger Vehicles

Issue date: 4/12/2017 Expiry Date: 4/12/2020
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Sample AlS Certificate

Approved Inspection Station

This is to Certify
That the following premise

SMITHS GARAGE

Has been licensed as an
Approved Inspection

Station
AIS number: S124 Issue Date: 04/12/2008
Name of Proprietor: Citizen, Joe
Business Address: 121 Midlands HWY, PONTVILLE TAS 7015
Station Classes: 1. (LV) Light Vehicles
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Approved inspection station sign

APPROVED
INSPECTION
STATION

-

%, B g
ﬂv‘
Tasmanian
Government
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Chapter 5
Fees and Charges

Registration Fees

What are the Registration Fees for a LightVehicle Approved Inspection Station?
There is one fee to be paid in order to operate a Light Vehicle Approved Inspection Station (LVAIS):

e Aninitial application fee of $165 (including GST) consisting of $88 site inspection fee and $77 new
site application fee.

The original annual subscription fee of $143 has been removed. You will no longer receive an invoice for
this.

If the premise is deemed unsuitable to become a LVAIS the application portion of the fee will be refunded.
Will there be a refund if a Light Vehicle Approved Inspection Station withdraws from the
scheme!

No. Except a refund will be given for any unused inspection report forms.

Will a Light VehicleApproved Inspection Station that is under suspension have to reapply?

Sanctions including short and long term suspension of the agreement will not attract a re-admission fee.

Cancellation: will require a new application at a later date with payment of the initial application and site
inspection fee.

Inspection Charges

Who sets Inspection Charges?
There are no set fees for inspections. Customers of LVAIS are able to negotiate the fee charged for all
vehicle inspections with the LVAIS undertaking the inspection.

All LV AIS are required to provide a cost estimate to the motorist for the initial and any subsequent
inspections associated with completing the inspection report before any inspections are commenced. The
fees should be calculated using the normal hourly rate charged for services of the workshop associated to
the LV AIS and taking into consideration other applicable costs.

LV AIS may display a list of charges for motorist to view. Type 2 AlSs must display a list of vehicle
inspection charges. The level of inspection fee charged must always be shown as a separate item on any
account given to the motorist.

Similarly a motor dealer which is a LVAIS, and which carries out its own inspections of vehicles brought in
from interstate, does not have to charge itself an inspection fee.

Should the Motorist be made to pay up front?
Payment for the inspection is a matter between the LVAIS and the motorist.

Is there a Charge for any Stationery?
Pre-Registration Inspection Forms

All pre-registration inspections (see Chapter 8) must be recorded on uniquely numbered official
Department of State Growth ‘Application for Registration’ forms. These forms are printed in triplicate
and are provided in books of 20 forms at a cost of $200 (including GST) per book.
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General Inspection Forms

All general inspections (see Chapter 10) must be recorded on uniquely numbered official the Department
‘General Inspection Forms’ forms. These forms are printed in triplicate and are provided in books of 20
forms at a cost of $200 (including GST) per book.

Inspection Report forms for Small Passenger Vehicles

All inspection report forms for small passenger vehicles (see Chapter | 1) must be recorded on uniquely
numbered official the Department Inspection Report for Small Public Passenger Vehicles’ forms. These
forms are printed in triplicate and are provided in books of 20 forms at a cost of $200 (including GST) per
book.

Vehicle Inspection Labels
Costs for inspection labels are as follows:

Small Passenger Vehicle inspection labels - $1.00 (GST inclusive) driving school/dangerous goods
inspection labels - $0.50 (GST inclusive) Vehicle Inspection checklist form

There is no charge for the Vehicle inspection checklist forms. These will be issued free to VE's.
Application for type approval form

There is a charge of $10.00 per electronic inspection report completed and sent to Registration &
Licensing Services. It is the responsibility of the type 2 AlS to recover the cost as part of the type approval
inspection fee.

How are Inspection Forms/Labels obtained?
Books of forms/labels must be ordered using the order form shown in chapter 2 of this manual.

The order forms along with payment for the following are only available from any Service Tasmania
outlets:

e Pre-registration Inspection books
e General Inspection Report books

The order form, along with payment for the following, is to be forwarded to AlS Compliance Unit, who will
arrange distribution of the order:

e Inspectionreport for small and large public passenger vehicles
e Inspection labels

Toreorder the “Vehicle Inspection checklist booklet complete the order form and forward to AlS
Compliance Unit who will arrange distribution of the order.

Please allow a minimum of 2-3 business days for your order to be processed when placing an order with
the AIS Compliance Unit.

Numbers of Inspection Reports and labels issued will be recorded on the file of the ordering LVAIS. When
purchased the forms/labelsimmediately become the responsibility of the Proprietor.
What happens to unused Inspection Forms/Labels?

All unused inspection forms/labels must be returned to the Department within seven days of a LVAIS being
cancelled/suspended or ceasing to be a LVAIS. A refund will be made for unused inspection forms and labels.

What Forms are required for Defect Clearances?

Defect notices contain a space for the name and number of the clearing officer so no extra stationery is
required. How- ever, when a full roadworthy has been requested then a General Inspection Report needs
to be completed and attached to the Defect Notice.
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Trailer identification plates

Two types of trailer identification plates are available:-

Trailer identification plate — Issued for new first time registered trailers. These are available from any
Service Tasmania outlets

Please note: No form is required for the purchase of this plate.

Used import trailer identification plate — Issued for used import trailers imported into Australia
from overseas only. These are only available from AIS Compliance Unit by submitting AlS form 4D.

Fees and Charges
Registration Fees (Paid to Department State Growth)

Description Payment
Initial application $165
Relocation of AlS audit $88 (GST included)
Forms

Description Payment
Inspection Report for Small Public Passenger Vehicles (per 20) (Incl. GST) $200
Inspection report for Large Public Passenger Vehicles (per 20) (Incl. GST) $200
Description Payment
Small Passenger Vehicle inspection labels $1.00
Large Passenger Vehicle inspection labels $2.00
Driving school/dangerous goods inspection labels $0.50

Books of forms to be collected from Service Tasmania as follows. Cheques to be made payable to
Service Tasmania.

Application for Registration (per 20) (Incl. GST) $200
General Inspection Report (per 20) (Incl. GST) $200
Electronic Forms

Description Payment
Application for type approval form $10.00
Trailer identification plates

Description Payment
Trailer identification plate (available from Service Tasmania outlets) $2.50

Used import trailer identification plate (only available from AIS Compliance Unit) | $2.50
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Chapter 6
Audits

What is an Audit?

An audit is a process for examining and evaluating the adequacy and effectiveness of the Light Vehicle
Approved Inspection Station (LVAIS) scheme.

Purpose of LightVehicle Approved Inspection Station Audits?
LVAIS will be audited to ensure that;

- All inspections are being carried out in strict compliance with Approved Inspection Station (AIS)
manuals.

— The audit provides an opportunity for Proprietors and Vehicle Examiners (VE) to discuss any problems
they may have.

Who conducts these Audits?
The following audit officers will conduct audits/site visits;
e Team Leader Accreditation (AlS)
e AIS Compliance Officer
e Technical/Audit Officer
e Transport Inspectors

Audit officers conducting audits are operating under confidentiality agreements that prevent them from
passing on information off LVAIS business operations to people other than those for which the
information is intended.

Frequency of Audits

With the exception of an “Initial Equipment Audit”, all AIS will have site audits conducted as outlined in
the “Audit and site visits procedures for Approved Inspection Stations”, or at other times as determined
by the Team Leader Accreditation (AlS) or the Registrar of Motor Vehicles.

Types of Audits
The following audits have been developed to ensure that LVAIS comply with AlS manuals;

Initial Equipment Audit

An initial equipment audit is conducted prior to a LVAIS being approved to undertake vehicle inspections and
ensures that the LVAIS meets the requirements of the AlS scheme.

Scheduled Site Audits

The number of inspections that a LVAIS currently undertake will determine the frequency of scheduled
site audits undertaken and has been ranked from highest to lowest, based on the number of vehicle
inspections undertaken annually. This assessment is conducted utilizing the three respective regions South,
North and North West. From this LVAIS’s have been separated into three groups, which are;

Group | — The top 20% in each region — audited twice annually
Note: Inspection and checklist books will only be checked on the second audit of the year.
Group 2 — The second 20% in each region — audited once annually

Group 3 — The remaining 60% in each region — audited bi-annually
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LVAIS’s will be notified in writing of which day their scheduled audits will take place. Random Audit -
Inspection of Vehicles inspected by Light Vehicle Approved Inspection Station

The Team Leader Accreditation (AlS)/Transport Inspectors will conduct random vehicle inspections of
vehicles inspected by LVAIS’s. These inspections can be;

e Routine inspections as part of an audit,
e Written Off Vehicle Register (WOVR) inspection,
e Targeted inspections as part of an investigation.

Triggered Audits

Triggered audits can be conducted at the discretion of the AlIS Compliance Unit. This type of audit will be
conducted in the same manner as a scheduled audit.

DeskTop Audit

A desk top audit is an in internal audit conducted by the AIS Compliance Unit on vehicle inspection
reports completed by LVAIS’s.

Documentation
e The following documentation will be used by audit officers when conducting audits/site visits.
e AIS initial equipment audit (form AlS 1),
e AIS site audit check list (form AlS 2),
e AIS Vehicle inspection checklist (form AlS 3),
e AIS Site Visit (form AIS 4).

All forms listed above are in triplicate similar to all LVAIS inspection reports. The copies are;

e Top copy — Office copy,
e Middle copy — LVAIS copy,
e Bottom copy — remains in book.

Does the Proprietor have to be present for the Audit?

Yes. The Proprietor must make themselves available for the Audit to discuss any issues with the Audit Officer.
Under no circumstances will the Audit proceed without the Proprietor being present.

Notification of Audits

LVAIS’s will be notified in advance in writing of intended scheduled audits only. This will be forwarded
approximately two-weeks before the scheduled audit, and will outline the audit process. If the time
nominated is not convenient, the Proprietor is to contact the AIS Compliance Unit ASAP to arrange a
time to suit both parties.

It is the responsibility of the Proprietor to advise the AIS Compliance Unit if the nominated time does not
suit. In the event that the Audit Officer attends and the Proprietor is not available the LVAIS will be placed
on hold. It will then be a responsibility of the Proprietor to arrange an Audit time to suit both parties.

Note: The AIS will remain on hold until Audited.
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Approved Inspection Station Initial Equipment Audit

Approved Inspection Station

Initial equipment audit o

N7

-

Tasmanian
Government

Date:..../[....[.... AISNO: oo

I.STATION DETAILS
At ON NMAMIE: .ttt ettt e et et ABN: L

Y (o [ Postcode: ......ccoviiiinnnn.l.

INSPECEd Dy Lo s

Proprietor/nominees Name: ..........cooiiiiiiiiiiniiiiiiiii i License No: ......cooooeviiiiiiiiii
Email address: . ...oniei
Telephone: ..o Fax: o

2. PREMISES
Yes No

O O Havethe premises details been confirmed?
O O Company/business certificate sighted?
O O pubiic Liability insurance sighted?

Company: .......c......... Policy No: ............. Expiry: ...[.../...
O [ professional indemnity insurance

Company: .......c......... Policy No: ............. Expiry: ...[.../...
3.PROPRIETOR/NOMINEE

Yes No

O O Havethe Proprietors/nominees details been confirmed?

O 0O Has proprietor/Vehicle Examiners current photo drivers licence been sighted?
4.EQUIPMENT

Yes No Yes
O O Level covered inspection area

[ off street parking

Z
o

O vehicle protection equipment

[ pic with correctlighting [l Headlight testing device

O
O
O O Hoist Certification date..../.../...
O
O
O

O Window tint device
S Inspection light O Numberletter punches
Jack NLT 2000 kg O Als stamp

O0O00O000

O Warning signs
COMMENTS

O Photocopier

Inspection PASS/FAIL
Date: .../.../...

AlS Officer Proprietor/nominated person
Self-clearance:

| acknowledge that all non-compliance issues highlighted above have been rectified.

....................... Date:.../...[...
Proprietor

Re-inspection PASS/FAIL Date:

sl

AlIS Officer Proprietor

PROPRIETOR- Please return this form to AIS Compliance GPO Box 536 Hobart 7001 within 14 days
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Approved Inspection StationAudit Checklist /-

Type of audit V7]
. . —~r
O Scheduled audit O AIS complaint Tasmanian
O Random audit O Desktop audit Date: ..../[....[.... Government
O Follow up audit O Complaint AISNO: o
|.STATION DETAILS
SEAtION MAMEI. ... ettt e ABN: L

2. PROPRIETORAND VE DETAILS

[ Proprietor’s details correct on database? [ Has Department of State Growth been advised of any
changes of conditions to the AlS?

[J VE’s recorded correctly on database? [ Is the VE email address current?

[J Has Department of State Growth been advised of any changes of conditions to the AlS?

3. PREMISES

Yes No Yes No

O [ phone No:............ O O public liability insurance; .../.../....
O OraxNoteoovnnee.. O 0O Third party insurance;.../.../....

O 0O Photocopier O Warning signs entrance to workshop?
O 0O Computer access O [ cleanliness of workshop

O O phone Nor............ O O Hoist certified .......1...

O [ emailaccess O O Brake efficiency tester .../...[...

O 0O as stamp 0 [ Brake tester printout (attach to audit)
O O Ars certificate displayed? O O Seat/floor/guard covers

O [ code of conduct displayed? O O Headlight testing device

O O codeof practice displayed? O OrTine tester

O [ current schedule offees displayed? O [ suitable tools forinspection

O [ professional indemnity insurance; .../.../... O [ Number/letter punches (optional)
4.INSPECTION MANUALS

Yes No Yes No

O 0O are inspection reports kept in a safe place? OO O Arespev inspection reports correct?

O Oare pre-registration reports correct? (See attached) O O arerppv inspection reports correct?

O Oare general inslpection reports correct? [ Are manuals/Disc currentand
easily accessible?

5.REASON FOR FAILURE

Inspection PASS/FAIL
If failed follow up audit will be conducted by: .../.../....
Date: .../.../...

Signed: ..o Proprietors Signature:...........coooiiiiiiiiiiiii

Self-clearance: (Strike out if not applicable)
| acknowledge that all non-compliance issues have been rectified

Proprietor........ccoevuiiiiiiiiiiiiii e Date:.../.../...
Re-inspection PASS/FAIL (Strike out if not applicable)
Date: .../.. /...

Signed: ..o Proprietors signature:...........c..coviiiiiiiiiiiiiiininnnn..

PROPRIETOR- Please return this form to AIS Compliance GPO Box 536 Hobart 7001 within 14 days
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Approved Inspection StationVehicle Inspection Checklist

APPROVED
INSPECTICN

,.v STATION
Tasmanian =

Government . .
Approved Inspection Station

Vehicle inspection checklist
Date: ..../..../.... AISNo: .........

Time: .......... am/pm
Station NAME: ......coviiiiiiiiii e ABN: ...
Inspected by: ..ooonniiii

Proprietors name: .............ooiiiiiiiiiiii

VEHICLE DETAILS

w OO0 HOHOOO0OOON

ODOMETEERE ...

MAKE MODEL ........ . SEATIMNG ..

ENGINE WO CY¥LINDEES

REGISTRATION WUMEEER I:' |:| I:' I:' I:' I:' LONTH & YEAR ... fo .

INSPECTION CHECK LIST

BRAKES O SIGNAL LIGHTS O

STEERING O BRAKE LIGHTS O

SUSPENSION O HORN O

CHASSIS O WINDSCREEN O

WHEELS/TYRES O WIPERS/WASHERS []

EXHAUST O MIRRORS O

OIL/FUELLEAKS O SEATBELTS O

HEAD/TAIL LIGHTS O BODY WORK O
INSPECTION REPORT

PASSED INSPECTION [ FAILED INSPECTION [

REASON FOR FAILURE
INSPECTED BY | agree/disagree with the reasons for failure listed
AIS COMPLIANCE OFFICER PROPRIETOR
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Approved Inspection Station Site Visit

=
»v.
Approved Inspection Station GTgsg:gmgr;t
Site Visit

Date: ....[.....[......

AUS: ettt ettt et ee s saenten

SIEE VISIE WITR: vttt eeee e teseestesveseessesnes
Items raised
Items discussed
Remedial action

AIS Compliance Officer AlS Proprietor
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Scheduled Auditlnspection

APPROVED
INSPECT ‘V’
S>1ATIOISN 4
Tasmanian
Government

To the Proprietor

AlS: ..........

Premises: .....vvvviiiiiiiii,

Scheduled Audit

As part of our ongoing program to ensure the safety of Tasmania’s light and heavy vehicle fleet an Audit Officer
from the AIS Compliance Unit will visit your premises on the

...l......120.... during the Morning/Afternoon.

As you are aware this scheduled audit is to ensure that your AIS meets the requirements of the AIS scheme but more
importantly it is a time that the Audit Officer can provide assistance regarding your business in meeting the standards
expected of an AlS.

To assist both parties during the audit, as the Proprietor you need to take the time before  the audit date to prepare
and make available the following:

e Any changes to the details of the Proprietor/Premises/Vehicle Examiners no longer employed? -If so complete
Form AIS 3 in chapter 2 of the AIS Manual and e-mail to the AIS Compliance Unit;

o AIS Certificate displayed;

e AIS Special news bulletin declarations;

e Copies of current insurance policies;

e Copies of current hoist certification certificates;
e Pit/Ramp compliant?

e Seat/floor/guard covers available;

e Headlight testing device;

e Tint Tester; and

e All inspection report books/inspection checklists books completed since your last audit.

If this date is not convenient for you, please could you advise the AIS Compliance Officer on Ph 6166 3270 as soon
as possible to make an alternative date to suit both parties?

Please note:

l. It is a requirement that the Proprietor is present for the audit. If AIS Compliance  has not been notified, the
AlIS will be placed on hold.

2. If the above-mentioned items are not available at audit it may result in your AlS being placed on hold?

I look forward to working with you in the continuing interests of road safety. Yours sincerely,

Karen Sames
AIS Compliance Officer
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Second scheduled audit letter for Group laudits

[N
N7
I:gggg;g)N ’v
e Tasmanian
Government

To the Proprietor AlS: ..........

Premises: ...

Scheduled Audit

As part of our ongoing program to ensure the safety of Tasmania’s light and heavy vehicle fleet an Audit
Officer of the AIS Compliance Unit will visit your premises on the

...l.......120.... during the Morning/Afternoon.
This audit will be looking at your inspection reports & checklist books only
If the Proprietor is unavailable on this day the audit can still proceed.

If this date is not convenient for you, please could you advise the AIS Compliance Officer on Phone: 6166
3270 as soon as possible to make an alternative date to suit both parties.

Please note:
If the above-mentioned items are not available at audit it may result in your AIS being placed on hold.

| look forward to working with you in the continuing interests of road safety.
Yours sincerely,

Karen Sames

AIS Compliance
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What is required by the LightVehicle Approved Inspection Station to assist in the Audit?
Proprietors are required to make the following available for audits;

AlS Certificate displayed

AlS Information bulletin’s and signed declarations
Copies of current insurance policies

Copies of current hoist certification certificates
Pit/ramp compliant

Seat/floor/guard covers available

Headlight testing device

Tint tester

All inspection report books and if applicable inspection checklist books completed since your last
audit

What is the Procedure for Conducting an Audit?

l.
2.
3.

o U >

Notify Proprietor of LVAIS of proposed audit (for scheduled audits only).
Conduct entry interview with Proprietor.

Conduct audit completing;

a. AlIS site audit checklist sheet, and

b. AIS site visit sheet.

Audit officer to document discrepancies found and record in AlS site visit sheet.
Conduct exit interview with Proprietor.

Audit officer and Proprietor sign Inspection Pass/Fail declaration.

Middle copy of reports given to Proprietor.

What happens if the LVAIS fails the Audit?

l.
2.

a.

Proprietor notified in exit interview of discrepancies (if any) found during audit.
Audit officer will nominate on audit checklist whether the re-inspection will be;

Self clearance: to be completed by Proprietor once non-compliance issues have been rectified (top
copy will be left with Proprietor in this instance), or

Re-inspection: is required for non-compliance issues by the audit officer.

Audit officer will nominate on audit checklist when non-compliance issues are to be rectified (14-days
from first audit).

Self clearance: declaration completed once non-compliance issues rectified and forward top copy to
AIS Compliance Unit.

Re-inspection: audit officer will conduct re-inspection, complete top copy indicating non-compliance
issues have been rectified.

What happens if non-compliance issues have not been rectified in the nominated time?

The LVAIS will be placed on hold until the non-compliance issues have been rectified. What this means that
you cannot conduct vehicle inspections on behalf of the Registrar of Motor Vehicles.
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Chapter 7

Breaches and Sanctions (Breaking
The Rules) — Light Vehicle
Approved Inspection Stations

What are “the Rules”

Each Light Vehicle Approved Inspection Station (LVAIS) Proprietor and Vehicle Examiner (VE) voluntarily
takes on obligations, duties and responsibilities when they apply and are approved to undertake in their
respective role. These are set out clearly in Chapter 4.

Each LVAIS and each VE is approved by the Registrar of Motor Vehicles (RMV) to conduct specified
inspections on certain vehicles, and to complete specific types of inspection reports and certificates.

Each LVAIS vehicle inspection is to be conducted in accordance with the requirements set out in the then
current version of the Department’s Light Vehicle Inspection Manual (LVIM) and the report or certificate
is to be completed in accordance with this Light Vehicle Approved Inspection Station Procedures Manual
(LVAISPM).

For the purposes of the administration of the LVAIS Scheme, each obligation, duty and responsibility is
deemed to be a Rule to which the Proprietor and/or VE is bound to perform at the required standard.

The LVAIS Scheme has a public road safety objective to ensure the roadworthiness of vehicles and to
provide a system of vehicle inspections on which the RMV and the community can rely to ensure vehicles
are safe for normal use, including compliance with noise and emission controls.

Each Proprietor assumes and is responsible for all activities of the LVAIS including those conducted by the
VE.

Why are the rules so important?

In approving any LVAIS and the VEs at that LVAIS, the RMV is satisfying himself, as well as holding out to
the community, that the inspections he has authorised to be done at those premises will be carried out
thoroughly, honestly and at the required standard. The RMV is attesting to the community that this LVAIS
and its VEs are considered to have sufficient responsibility and aptitude to inspect and report on vehicles
to which the authority relates in accordance with the required standards — “you can trust these people”.

By accepting the approval to be an LVAIS Proprietor or to be a VE there is also an acceptance of the
public trust in the LVAIS Scheme and the trust of the RMV to complete the tasks under that trust with
integrity.

Some “Terms” Explained
Carelessly: not paying enough attention to what is being done or what needs to be done.

Fit and proper person: A person who is suitable, appropriate, and legally eligible to undertake a
particular activity.

Fraudulently: an intentional dishonest act or omission done with the purpose of deceiving.

Incompetent: The inability to undertake the work that results from the person lacking (or failing to
exercise) the skills necessary for the job.

Knowingly: To participate in an activity with knowledge of the essential elements of the activity.

Negligently: failing to exercise the degree of care which in the circumstances is required of you for the
protection of those interests of other persons that can be injuriously affected by the want of such care.
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Recklessness: heedless or careless conduct where the person can foresee some probably or possible
harmful consequence, but nevertheless decides to continue with that action with an indifference to, or
disregard of, the consequences. (Recklessness implies something less than intent but more than mere
negligence.)

Seriousness: is the likely level of harm to the AIS Scheme outcomes caused by the commission of a
breach.

SANCTIONS:

What will happen if a Light Vehicle Approved Inspection Station or Vehicle Examiner breaks the
rules?

To ensure the integrity of the LVAIS Scheme, the RMV expects that all alleged breaches of the scheme
rules be investigated. If a breach is found to have occurred the RMV will determine if a sanction should be
applied. A sanction may be in the form of a

formal warning, conditional suspension, a suspension of authority, or a cancellation of authority. The
sanction to be applied in any situation will depend on the seriousness of the breach.

What is meant by “seriousness” of the breach?

The target outcomes of the LVAIS Scheme are having safe vehicles on Tasmanian roads and providing a
reputable, reliable and honest system for assessing the safety of vehicles on Tasmanian roads.

There are 4 levels of seriousness for breaches:
e A breach

e Substantial breach
e Severe breach
e Critical breach
Taken into consideration in determining the level of seriousness of the breach are:
I. the nature of the breach;
2. the number of breaches involved;
3. the period of time over which the breach has occurred;
4. the level of culpability (blameworthiness) involved in the commission of the breach and
5. whether breaches have occurred previously.

Where a LVAIS Proprietor/VE commits a breach. The determination of the seriousness of that breach will
hinge on whether the RMV believes a breach was committed;

e recklessly (irresponsibly, inattentively), or

e carelessly (not carefully, sloppily, hastily, haphazardly), or
e incompetently, or

e negligently (with indifference), or

e knowingly (deliberately, intentionally, with intent), or

e fraudulently

Levels of sanctions
There are 4 levels of sanctions for established breaches:

— Level | - formal warning.

— Level 2 - conditional suspension (see below).
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— Level 3 - full suspension.
— Level 4 - cancellation.

Where a conditional suspension or a period of suspension is applied there may also be a requirement for
the LVAIS/VE to undertake formal refresher training and or sit and pass the Department’s knowledge quiz,
or the RMV may require some other condition to be met before the lifting of the suspension or as part of
a conditional suspension.

A Level 2 sanction involves the imposition of a period of suspension, which may itself be wholly or part
suspended for a specified period on condition that no further breach of any kind and of any level of
seriousness occurs during that period e.g: A three month suspension may be conditionally given that will
be enforced if there is a further breach within 12 months of the date of the original sanction. This is in
essence a suspended sanction — a suspension of a suspension.

Where the RMV determines that a Proprietor/VE is not a fit and proper person their status will be
suspended for a period specified by the RMV and will not be reinstated as an AIS/VE until after the
specified time period, and they have provided evidence and demonstrate to the RMV in writing that they
are a fit and proper person.

SANCTION LEVELS

Level | sanction

e formal warning.

Level 2 sanction — conditional suspension

e up to I2months suspension, option to conditionally suspend all or part off.

Level 3 sanction — suspension

e upto 12 months suspension (first offence) and

e up to 60 months suspension (second or subsequent offence).

Level 4 sanction — Cancellation
e Authority cancelled.

Where a breach by a member of the scheme is considered to be a criminal offence the matter will be
handed to Police for appropriate action.

What does “suspension” involve? Suspension of LVAIS approval

The LVAIS in unable to conduct any LVAIS inspections during the suspension period. The LVAIS name is
removed from the

Department’s website and the LVAIS sign cannot be displayed. If the person is a Proprietor of more than
one LVAIS Premise (regardless of inspection type) the suspension is also effective for each other LVAIS.
Formal refresher training of the Proprietor (and possibly the VE) must be undertaken as directed and
satisfactory completion of the Department’s knowledge quiz before the suspension is lifted. The
Proprietor is to notify any customers with bookings that the LVAIS is unable to undertake those
inspections. Any inspections currently underway cannot be completed.

The lifting of the period of suspension may be conditional on the Proprietor and or the VE(s) undertaking
training etc. as directed by the RMV before the suspension will be lifted.
Suspension of VE authority to conduct inspections

The VE is unable to undertake any LVAIS inspections during the suspension period and the VE is placed on
hold. If the person is a VE at more than one AlS the suspension is effective for each LVAIS for which that
person is authorised.

If authorised for inspections and reports for more than one type of inspection, the authority is suspended
across all types. Any inspections currently underway cannot be completed.
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What does “cancellation” involve? Cancellation of AlS approval

The LVAIS Premises are unable to conduct any LVAIS inspections. If the person is a Proprietor of more
than one LVAIS Premise (regardless of inspection type) the cancellation is effective for each other LVAIS.
The LVAIS name is removed from the Department’s website and the LVAIS sign must be removed along
with inspection books and any other documents the RMVs requires to be returned. Any inspections
currently underway cannot be completed.

Cancellation of VE authority to conduct inspections

The VFE’s certificate is revoked and the VE is unable to conduct any LVAIS inspections. If the person is a
VE at more than one LVAIS the cancellation is effective for each LVAIS for which the person is authorised
and if authorised for more than one type of inspection, the authority is revoked across all types. The
relevant certificate is to be returned to the AIS Compliance Unit. Any inspections currently underway
cannot be completed.

Any sanction applied to a LVAIS Proprietor will also affect the VE nominated at that LVAIS. If the VE is
unable to undertake inspections owing to a sanction imposed only on the Proprietor this fact will be
accurately reflected on the Department records. If a LVAIS approval has been suspended, the VE’s
Certificate will be put on hold with a notation that this is a ‘no-fault hold’.

If a LVAIS approval has been cancelled, the VE’s Certificate will also be revoked with a notation this is a
‘no-fault revocation’.

Can the approval to be a Light Vehicle Approved Inspection Station be suspended or
cancelled as a result of the actions or non-actions of a Vehicle Examiner?

Yes. A Proprietor can be held responsible for a breach committed solely by a VE even when it has been
committed without the Proprietor’s knowledge. In these circumstances the Proprietor may be asked in
writing to “show cause” as to why the LVAIS should not be suspended (or cancelled) as a result of the
VEs actions. Their written response will be reviewed by the Approved Inspection Station (AlS) Review
Panel and the review and appeal provisions set out below will apply.

HOW ARE BREACHES DETERMINED?
|. Investigation

The Team Leader Accreditation (AlS) (investigating officer) or Transport Inspector (Tl) may conduct an
investigation of any LVAIS related issues including suspected breaches and general service complaints
brought by the public.

As part of the investigation the investigating officer will interview and obtain statements/record of
interviews/statutory declarations to determine if suspected breaches have occurred.

After completing his investigation, the investigating officer’s final report will be put before the AIS Review
Panel. The AIS Review Panel well then make its findings and recommendations to the RMV.

A copy of the investigating officer’s final report will also be provided to the person under investigation,
along with a letter advising of that person’s ability to make a personal submission at the AIS Review Panel
hearing. The date, time and place of the sitting will be advised and any additional information provided by
that person will be considered as part of the Review Panel’s deliberations. The person under investigation
and investigating officer are not present during the actual deliberations of the Review Panel

2. The AIS Review Panel

The AIS Review Panel typically consists of four members from the Department:
e Manager Vehicle Safety (Chair)

e AIS Officer

e Registration & Licensing Services representative or delegate

A minimum of three members is required to consider alleged breaches
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The AIS REVIEW PANEL PROCEDURE

The Review Panel will make its finding on whether or not it considers a breach has occurred based on the
investigating officer’s final report and any submissions by the person investigated. If a finding of a breach is
made, the Panel will then determine the level of seriousness of the breach and proposed sanction. The
Chair of the Panel will advise the person under investigation in writing of the Panel’s decision, reasoning
for its finding and its proposed recommendation to the RMV. However before a final decision is made the
Panel will give the person under investigation a reasonable opportunity to be heard. And will be given

| 4days after service of the letter to outline anything that they would like the Panel to consider before
making their recommendation to the RMV. Should they not provide any written advice with in the
specified time, the Panel’s final recommendation will be presented to the RMV.

Should the person under investigation provide the Panel with further advice in writing within the specified
time the Panel will convene and consider these matters as soon as possible after the specified time taking
into consideration the information before them. The Chair of the Panel will advise the person under
investigation of the outcome of their deliberation and there reasons for coming to that decision. The
Panel’s final recommendation will be presented to the RMV.

The Registrar of Motor Vehicles Decision

Where there has been a finding of a breach by the AIS Review Panel, a copy of the Panel’s reasoning for its
findings, along with its recommendation for sanction (including recommendation for time of commencement for
suspension or cancellation) will be presented to the RMV.

The RMV may accept the Panel’s finding of a breach and accept the particular recommendation for sanction, or
may impose some sanction of his own, or no sanction. The RMV’s decision is a determination as to breach, and
sanction (if any), and the commencement date of any sanction.

In the event the RMV’s decision is to impose a formal warning the person (VE or AlS) who has been investigated
will receive notice of that formal warning in the mail. If that personis a VE, the relevant Proprietor will also
receive a copy of the VE’s formal warning. Included with the notice will be the AIS Review Panel’s
determination and reasons. If the RMV has not accepted the Panel’s recommendation, he/she will say so and
provide his/her own statement of reasons for the decision.

In the event the RMV’s decision is to impose a suspension or a cancellation, a Notice of Suspension or of
Cancellation will be personally served on the person investigated. If that personis a VE, the relevant Proprietor
will receive a copy of the suspension or cancellation. If the RMV has not accepted the Panel’s recommendation,
he will say so and provide his own statement of reasons for his decision. Included with the Notice will be a
copy of the AIS Review Panel’s findings and reasons.

In most cases a Notice of Suspension or Cancellation will have immediate effect on service of the Notice. Should
the person lodge an application for appeal the decision by the RMV to suspend or cancel that person will not be
setaside. This means that that person cannot continue to inspect vehicles on behalf of the RMV until the appeal
is heard.

APPEALS

Can the person who’s the subject of a suspension or cancellation appeal against a finding of
breach and or thesanction?

An investigation that results in the RMV issuing a formal warning cannot be appealed.

If the RMV has suspended or cancelled any approval, the person the subject of the suspension or
cancellation may appeal the RMV’s decision.

The person must forward the appeal request to the Chair of the AIS Review Panel within 14 days of the
Notice. The appeal request need not be in specific form but must be in writing and state the decision
appealed against, the reasons for seeking that appeal, and a business hours contact phone number. The
appellant will then be advised in writing of the day, time and date of the appeal hearing and that they are
able to make a personal submission at that hearing. The appellant will be required to appear in person or
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by video conference, which are located at our Launceston and Burnie offices. The investigating officer will
also be present at the hearing.

The appeal will be determined by the AIS Appeal Committee, a Committee of representatives of
government and Industry bodies. The appeal proceeds afresh, i.e. as if it had not been determined before.
The Committee will have before it the investigating officer’s final report, the finding and recommendations
of the Review Panel, the RMV final decision and statement of reasons. Any new evidence or information
to be presented at that hearing must also be provided in written form to the other party prior to the
hearing.

The investigating officer and the appellant can ask questions of each other and the Committee may ask
questions of both parties. The investigating officer and appellant will not be present during the
Committees deliberation.

The Committee must either —
|. affirm the RMV’s decision, or
2. vary the RMV’s decision, or

3. set aside the RMV’s decision and make a new decision in place of the decision set aside. This
decision may only be one that the RMV might have originally made.

The AIS Appeal Committee’s decision is binding on the RMV who will then advise the appellant of the
outcome of the appeal.

The AIS Appeal Committee will consist of at least 5 members with no more than one from each of:
e Royal Automobile Club of Tasmania
e Tas TAFE
e Tasmanian Automobile Chamber of Commerce
e Tasmania Police
e the Department (Chair)
e Approved Inspection Station representative
o Approved Vehicle Certifier representative

e Approved Body Repair Inspection Station representative

Contract (Type 2 Service providersonly)

What are some examples of Breaches, which could result in Termination of the Contract!?

Listed below are examples that could lead to termination of the contract:
e Defects not detected (substandard inspection)
e Conduct illegal modification
e Inadvertently approve for registration a vehicle not suitable for registration
e Knowingly approve for registration a vehicle not suitable for registration
e Issue inspection report for a vehicle not physically examined
e Breach of conflict of interest, as mentioned in chapter four

e Fraudulent activities by the contractor or employees of the contractor (i.e. selling stolen vehicles,
misrepresenting vehicles for sale by speedometer wind-back, un-stated defects, etc. or carrying out
illegal modifications)

The above list is not definitive. Penalties in line with those listed above will be applied for other breaches
of the terms of the AIS (including misrepresentation & misconduct).
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Matters of prior AlS/Vehicle Examiner history, number & nature of previous breaches and by who
committed, should be considered. The lapse of time between breaches and the seriousness of the breach
should be considered against public interest.

Investigation
Investigations will be conducted by the Team Leader Accreditation (AIS) as outlined under “How
Breaches are determined” in this chapter.

How will the Contractor be notified?

Default

If in the event that a Contractor has failed to meet the obligations (default) of the contract, the crown will
serve a ‘Default Notice’ requiring the contractor to remedy each default in the performance of its
obligations.

If after ten business days the contractor has not remedied each default in the performance of its
obligations, or continues to be in breach of the provisions of the contract, the contractor will be served
with a ‘Termination Notice’; this notice will be effective immediately from when the contractor receives it.

Suspension
The crown may suspend the Contract in whole or in part, by notifying the Contractor in writing that;

e The Contract or a part of the contract is suspended from the date specified in the notice

Right of Appeal

The contractor has a right of appeal in the event of being issued with a “Termination notice’. An independent
arbitrator will be consultedand investigate the alleged breach. The arbitrator’s decisioniis final.
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Chapter 8
Pre-Registration Inspections

Types of Pre-Registration Inspection

What Types of Pre-Registration Inspection can a Light Vehicle Approved Inspection Station
Carry Out?

Light Vehicle Approved Inspection Stations (LVAIS) may undertake pre-registration inspections and
prepare pre- registration inspection reports on light vehicles (GVM up to & including 4.5 tonnes),
motorcycles and light trailers (GVM up to & including 4.5 tonnes) which:

e Are a New Vehicle
e Are currently registered in another state,
e Have been registered in Tasmania but whose registration has lapsed for more than 90 days,

e Have been directed to an Approved Inspection Station by officers of the Department for
inspection prior to being issued with conditional registration, restricted registration, other special
classes of registration.

e Have been purchased at auction and which were previously registered as government vehicles and
do not have registration plates,

e Vehicle has been classified (by appropriate Authority) as a WOVR.
What Classes of Vehicle may not be inspected by Light Vehicle Approved Inspection Station?

LVAIS are not authorised to prepare pre-registration inspection reports for the following:
e Heavy vehicles (over 4.5 tonnes GVM)
e Buses (over 4.5 tonnes GVM)
e Small Passenger Vehicles unless approved for Type 2 inspections
e Vehicles with major modifications.
e Type approvals

On what grounds should a vehicle be failed at inspection?

LVAIS may not recommend for registration:

e Vehicles where the identity of the vehicle has been altered, replaced, defaced or tampered with,
unless approved by the Department. See Chapter | of the Light Vehicle Inspection Manual.

e Vehicles that have defective components. For full details of reasons for rejection refer to the Light
Vehicle Inspection Manual.

e Vehicles that have been modified and don’t display a relevant modification plate,

Note: Components, which are within the manufacturers wear limits, will not render a vehicle unsuitable for
registration. A motorist may be advised that components may need replacing in the future but provided they are
functioning properly and are within the abovementioned limits at the time of the inspection the vehicle cannot be
failed.
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Completing the Inspection Report

What General Requirements are there for completing the Inspection Report!?
Official Inspection Reports

There are two official inspection reports:
e “Application for Registration of a Light Motor Vehicle or Trailer” report
e “Vehicle inspection checklist” reports for:
- Light motor vehicle.
- Motorcycle

- Light trailer/caravan.

Application for Registration of a Light Vehicle or Trailer

Only reports prepared on official Department Report forms will be accepted for registration purposes.
These can be purchased from any Service Tasmania shop using the Inspection Report order form (see
Chapter 2) and payment of $200 (including GST) for each 20 forms purchased. The Application for
Registration of a Light Motor Vehicle or Trailer must bear the name and signature of the Vehicle Examiner
(VE) and the stamp of the LVAIS. Inspection forms must not be pre signed and stamped.

Note: Inspection Books are issued to an individual AIS - Inspection books must remain at the site
it was issued to. If an AIS has multiple sites they are not to swap books between sites.

Vehicle Inspection Checklist

All LVAISVEs have been issued with three official Department checklists which are in book form. These will
be issued at no cost to the VE. The checklist must be completed during the inspection for all pre-registration
inspections and where a full roadworthiness inspection is conducted. There is no requirement to attach the
checklist to the “Application for

Registration of a Light Motor Vehicle or Trailer” form however the checklist booklet must be made available
on request by an officer of the Department.

Note: Checklist books are cross referenced with inspection report books issued to the AlS as part of each scheduled
AlS audit. Checklist books can only be completed by the VE recorded on the front cover page of the checklist book.

Handwriting

All details must be completed in ink or ball point and with sufficient pressure to ensure all copies are
readable. lllegible Inspection Reports will be returned to the Proprietor and will be noted on the record
of the LVAIS. Repeated preparation of illegible Inspection Reports may result in cancellation of the LVAIS
agreement.

Remember: handwriting must be legible at all times.

Mistakes

Mistakes may be corrected by crossing out the incorrect data and writing in the correct information
above or below. All corrections must be initialed including their VE’s number.

Note: Correction fluid or tape must not be used to correct a mistake.
Copies

The “Application for Registration of a Light Motor Vehicle or Trailer” report comes in triplicate. The
copies are:

Bottom copy: LVAIS copy - remains in the book

Middle copy: Motorist’s copy - given to the motorist after the initial inspection (with defects marked if
present).
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Top copy: Service Tasmania’s copy - given to the motorist to take to Service Tasmania ONLY after the
vehicle has been passed at inspection.

REMEMBER: PRE — REGISTRATION INSPECTION REPORT FORMS ARE ONLY VALID FOR 30 DAYS
FROM THE DATE OF PASSED INSPECTION.
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] Vehicle Inspection Checklist .
A Light Motor Vehicle Cosment
Inspection Report No: A
VEHICLE DETAILS

Approved Inspection Station

A completedVehicle Inspection checklist for a light motor vehicle

Odometer 03 8. GVM: == GOM: .= ... Fuel Type: Pedrol ... Noofeylinders:. Lo..........
Manufactured seating:, , ........ o DS R .. Seating capacity:.............. A A A s d A NG A
viNChassisNo [ o [ H [B [V [N [V [] R || [ZF|@ 2|\ |E
EngieNo | \|H (b@h=s6 4
1. IDENTITY 8. UNDER BONNET CHECK 13.ENGINE & DRIVELINE
B Complance Plate @ Master cyfinder @ Mountings
& VIN/Chassis No M Engine ol leaks g/ Oilfuid Iafal?s
Engine Na [¥ Engine fusl lasks Universal joints
& 2nd stage mam:fackua piate s (@ Centre bearng
? :::ﬁcmlg;i ¥ Engine mountings 14.EXHAUST
E;_Hm.m ez & Exhaust system ¥ Extaust lasks )
aadli ark lights ; Jesrance —
g ?eﬂmglm algnment 55':".:3 s:acuc n-:.;y S” garayuc Jffm -
Al £
or Indicg‘ors 2 Steering shaft/coupling 15.REAR SUSPENSION
g: Brake ﬁg:?[?ﬂ Power steering leaks & Control arms
Reversa lights e
BT Retectors 9, STEERING o ?;ms
@ Lens condition B Steering bax/rack & Spings/eshock absorbers
" Windscreen wipers/washers [#" Linkages/oints & Bump staps
Hom B @ Tie rod ends & Modifications®
3. INSIDE CHECKS = Idier arm * Suspangion height [ mm_|
g,’ Heater/darmister 10.FRONT SUSPENSION 16.WHEELS & TYRES RE
&1 Heater fan = ’
&7 ABS/SRS lights BT Control arms o Condition
BT Podal conditionheight Bushes Teadpemem,
@ Handbraie operation @ Bal joints = Tyra speedfcad rafing
"g:"*‘b'f"' switch (autormatic) @ Spring/shock absorbers a 2;: mt‘t?r:m
T O"S«u.m e @ Bump stops “Whesl track mm
= podCov0s - 17.FUEL TANK
3'( MIRRORS “Suspensionheight [ mm ] [ 2RE-ES TR
# . ti jtian
C""‘_:“s“"‘”“"‘gs 11.WHEELS & TYRES FRONT o R
g}wm.mm. 21 Caondition of Fuel leaks
{l £
B Adjustrments g @ Tread pattern 18,LFG GAS
6. SEAT BELTS g; ;\:'r: meed’:’;‘; rating 1" Gas complisnce (certificate in date)
= Compliance “Whal track @ Rust
(@ Locking/snatch test o Cracks
7. BODY CHECK :BH‘\KES rmga;mw i
o Rust Pipes and hoses oaanaepare
7 Protrusions Discs and drums B Mudguardsimudiaps
!j\son;:t safety catch [ Fluid leaks 20.MOTORHOME
Nindows [ Caliper/hose security -5 Gas compliance
B Windows glazing/tinting: [ Pads and linings £ Complant fire extinguishar
D/Unkagw 45~ Door mounted on LHS or rear
© Pass Fal  BNA

..........................................................................................................................................................................
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A completedVehicle Inspection checklist for a light trailer/caravan

73

Approved Inspection Station
Vehicle inspection checklist
Light trailer/Caravan

Tasmanian
Government
Inspection Report No: A A70 Sl 3
i VEHICLE DETAILS T,

Make: //WBMQCIE’\ Model:. C’/' €. Type:. @%. .. Colour:. ,‘5“ ............

Unladen mass:48¢. kg ATM:..480Q. ..t Year of compliance/manufacture: /8 i}

VIN/Chassis iV i 5 ; ]

o GIrlal7121®7 1L (V)i9|S| 7R 8§/

1. IDENTITY Inspegted Corrected
Is compliance plate suitably affixed ™ O

VIN stamped onto substantial part of trailer ¥4 [

Unladen mass (weighbridge ticket provided) [ O

ATM correctly assessed M ]

2. TOWING COUPLING Inspegted Corrected
Mounting bolts 4 ]
Displays ATM/GTM including manufacturers name or trademark 4 O
Is coupling marked with manufacturers name size and rating in kg. OR for ™M |

European couplings the mark “B” or “B50-X” , a D rating of 6.4, 14 or 20 and a

“S” followed by a vertical loading in kg %

Positive locking device with provision for secondary locking device [ O

Coupling marked with “Do not weld” that displays welding = O

Master cylinder/Brake away M O

Pipes and hoses [~ O

Linkages ™

3. DRAWBAR Inspected Corrected

Securely mounted [%f O

If removable does it have suitable locking devices = O

Permanently affixed safety chain EZ, O

Do the safety chain/s touch ground when coupled to towing vehicle M O

Does safety chain meet minimum diameter requirements specified in the tables o4 O

below:

Safety chains appropriately attached. [ O

v O

Table 1 - for trailers with an ATM up to 3500Kg

Minimum Minimum
ATM Chain Link | Rating | Number of Markings Marking
(kg) Diameter (kg) Chains Frequency
(mm) (minimum) (link)

0 to 1000 6.3 1000 1 4177-10 4th
Up to 1600 8.0 1600 1 4177-16 4th
Up to 2500 10.0 2500 1 4177-25 4th
Up to 3500 13.0 3500 2 4177-35 4th

Up to an ATM of 3500 kg safety chains may be welded to the drawbar. The weld
must cover at least 50% of the length of the link and the adjoining link must be
able to move freely within the welded link.

Table 2 — For trailers over 3500Kg ATM

Minimum Number of Minimum
ATM Chain Link | Rating Chains Markings Marking
(kg) Diameter (kg) (minimum) Frequency
(mm) (link)
Up to 4500 6.0 4607 2 (Manufactur | 20" or 1
ers Mark) metre
i 1
“80”, or
“800”

If the ATM exceeds 3500kg the safety chains must NOT be welded to the drawbar.

= O

M Pass

Fail

EN/A
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A completed vehicle inspection checklist for a light trailer/caravan

continued

Version 23, August 2019

Safety chains appropriately attached.

o

]

4. BRAKES

Inspected

Corrected

Brake components

Cable operating

Wiring for electrical brakes

N

Brake Reservoir

Hydraulic brake lines

The brakes do not retard the movement of the trailer/caravan

Handle or control lever

Trailer/caravan with an ATM greater than 2.0t does not have brakes fitted to all
axles and not fitted with trailer brake away

Trailer brake away, where fitted fails to apply the brakes when disconnected.

O YRR 0DER

0O OO0oooooog

S. SUSPENSION

Inspegted

=
@

Corrected

-
o

Wheel bearings

=
N

Springs

Suspension bushes / rubbers

Shock absorbers

N

Axle

Spring rating for axle or group t

SIS

Oooooo

6. WHEELS &TYRES

Ins

=
[
(<]

cfed

Corrected

=0
(13

Condition

Tread pattern

Rims and attaching studs and nuts

Tyre placard fitment

Tyre size L8 x F&

Cold inflation pressure 44

Tyre load rating S50

Speed category /00O

Km/H

SISIS(N NS

OoO0oogooo

Tyre load rating for axle or group /500

7. ELECTRICAL

Inspected

Checked

Tail lights & number plate light

Indicators

Brake lights

Side clearance

Q!

Front clearance lights

Reflectors front and rear

Lens conditions

0| XY <
N

Ooooogoo

8. BODY & FRAME CHECK

Inspected

Checked

o
(<)
ot

Rust

Cracks

Bends/kinks

Structural integrity

Modifications

Mudguards

Gas compliance AS 5601(where applicable)

Electrical compliance AS 3001 (where applicable)

Oo0o0Oogoooo

Fire extinguisher AS 2444 (where applicable)

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................
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A completedVehicle Inspection checklist for a Motorcycle

76

2
L3

VIN/Chassis No. tﬂﬂ Iz‘

1. JDENTITY
Compliance Plate
mport/modification plate
VIN/Chassis No
MEngine No

2. ELECTRICAL CHECK

o) eadlight/park lights
)

eadlight alignment

?ail lights
Indicators
E{Brake lights
m/Reﬁectors
L

ens conditions
gHom
Battery security

3. HANDLEBARS

m/Mirrors

hrottle return
Clutch lever

g)(andlebar security
Hand grips

4, BRAKES

Evaaster cylinder/s.

ipes and hoses

Discs and drums

lZ(F!uid leaks
Caliper/hose security

o
E(Pads and linings
Linkages

Comments:

Approved Inspection Station
Vehicle inspection checklist
Motorcycles

VEHICLE DETAILS
Year of com liance/manufacture:.’g..

Fuel Type:...... /J ................. No. of Cylinders:..... //( .................

Tasmanian
Government

5. SUSPENSION
Igjront forks and braces
Shock absorbers
E/Springs
wing arm bushes
Axle location and lock nuts
B’Drive chain/belt/ and cover

6. ENGINE
Oil/fuel leaks
Mountings
Sprocket/pulley cover
Air filters

lEf uel lines
Gear lever

7. WHEELS &TYRES
l?(Conditiml/spokes
read pattern
Rims

8. EXHAUST

thaust leaks
Security/noise

9. BODY & FRAME CHECK

J uel tank
eat/s/condition/mounting

Mudguards
IB/Bends/kinks/cracks/rust
£FModifications

ST PP EBTEE]  engineo. (6576723458 ]

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

........................................................................................................................

.......................................................................................................................

........................................................................................................................

........................................................................................................................

1 Pass Fail
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A completed Inspection Report

OFFICE USE ONLY
REG. NUMBER
AA ooooo1  APPLICATION FOR -
. Proof of Entitlement to Register  Attached
e REGISTRATION OF A LIGHT "= o
vidence or iaent! ighte
N 7 R “
,-»J MOTOR VEHICLE OR T ILER Evidence of Address Sighted  [J
Tasmanian Validation Period - This application form is
- 2 Proof of Garage Address Sighted [J
Government valid for 30 days from the date of inspection
SECTION 1: INSPECTION REPORT (To be completed by Approved Vehicle Examiner) Please tick boxes below
Inspection for compliance pursuant to the Vehicle and Traffic Act 1999.
misassto: [T ][ [E]x [T R W[S 2z ][2]s]ls 7 =]
EngineNo: W BSX NN\ AR EL
DATE OF AUSTRALIAN COMPLIANCE / MANUFACTURE: MonthMYear _&,’5 \1 AUSTRALIAN COMPLIANGE PLATE FITTED: Zﬁs CINO
(strke out not applicable) STEERING WHEEL POSITION
(Refer to LVAIS Manual Chapter 8) Right Hand Left hand [] Central (]
Colour: Primary and Secondary
REASON FOR INSPECTION: < (Mark 1 for Primary and where applicable mark 2 for secondary)
O NEW make LN Oy [ Jaqua [ Jraun [ Jpuk
() REGISTRATION LAPSED (EXPIRED) [Jatwok [ Jood [ Jpumte
O PREVIOUSLY REGISTERED INTERSTATE MODEL _YNSX (& [ Jooge [ Joeen  [1]neo
O HOMEBUILT B Qs [ Jerey [ Isiver
[ IMPORTED FROM OVERSEAS ODOMETER READING Ao 15D [ Joue [ Jknac [ i
[ CONDITIONAL REGISTRATION MODIFICATION PLATE [1Yes VG [ Jeronze [ IMacon [ Jrurquoise
D REBUILT WRECK Reference Number [ Jorown [ vave [ Jwiite
| 5 R AT 1 S [ Joeam [ Jorange [ ]velow
VEHICLE SPECIFICATION
Vehicle Category Body Type Primary Motive Power - Number of Ratings
@; @) D Box Trailer (Mark 1 for primary and D Liquid Petroleum Gas - ;e
assenger Car e, Boat Traier where applicable mark 2 for Solar Gytindess &]
GoodsVenicle || Station Wagon [ Igike Traiter secondary) Steam Rotors
Motor Cycle Utility Car Traller [ ] petrol Other é Axles GCM (Kgs) - if
Traier Tray Horse Fioat Diesel e L5 | Manufactured seats laagﬂghi—_]
ther (described) Van Caravan Electric Motorcycles only B |seats
.......................... CamperVan [ other (described) | L_ Hydrogen 1 L | wheels ATM (Kgs) - Traller
Bus Comp Natural Gas Trailer un-faden mass (ntornes) ah
— s A
I:\ Liquefied Natural Gas E ?:gtlgrtm
INSPECTION REPORT Lodoe. Caaze vy inspected the above vehicle on
Passed First Inspection (date) |5 / "1/ 2\ (time) 3B amiphiand to the best of my knowledge
O] Failed | i found it to comply with the requirements of the Vehicle and Traffic Act 1999 and
L MSPEL10N Regulations and fo be acceptable for registration.
[0 Passed Subsequent Inspection =
Signaturey VE.No. Nz
REASONS FOR FAILURE STAMP OF APPROVED
INSPECTION STATION
SMITHS GARAGE
AlS 124
, f)l‘li( land Highway,
: (Time) M pontvitie
Signature Date Failed / / V.E. No AIS No. Only if vehicle passes inspection
AISH PLEASE SEE OVERLEAF FOR REGISTRATION/OPERATOR DETAILS ORIGINAL: Present to any Service Tasmania Centre

Version 23, August 2019
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An Inspection Report for a vehicle which passes

OFFICE USE ONLY
REG. NUMBER
AA ooooo1  APPLICATION FOR
Proof of Entitlement to Register ~ Attached [
. REGISTRATION OF A LIGHT " -
vidence of ldentil gniet
N 7 R ‘\
] MOTOR VEHICLE OR T ILER Evidence of Address Sighted [
Tasmanian Validation Period - This application form is
2 Proof of Garage Address Sighted [
Government valid for 30 days from the date of inspection
SECTION 1: INSPECTION REPORT (To be completed by Approved Vehicle Examiner) Please tick boxes below
Inspection for compliance pursuant to the Vehicle and Traffic Act 1999.
w/asssto: [T [0 [E][x ]G] RI]WIT [z
EngineNo: WX N\ AR EL
DATE OF AUSTRALIAN COMPLIANCE / MANUFACTURE: MonthMYear _ﬁ,ﬁ X AUSTRALIAN COMPLIANCE PLATE FITTED: Bﬁs CINO
(strike out not applicable) STEERING WHEEL POSITION
(Refer to LVAIS Manual Chapter 8) Right Hand Left hand [] Central (]
Colour: Primary and Secondary
REASON FOR INSPECTION: : (Mark 1 for Primary and where applicable mark 2 for secondary)
O NEw mare LS O [ Jaqa [ Jraun [ ik
() REGISTRATION LAPSED (EXPIRED) [ Jatwork [ Jeold [ Jpupte
[J PREVIOUSLY REGISTERED INTERSTATE MopEL _YASX ¥ [ Jgeige [ Jereen [\ red
1 HOMEBUILT o [2]piack [ Jorey [ Jsier
[J IMPORTED FROM OVERSEAS ODOMETER READING Ao 1) [ Joue [ ke [ Jren
[ GONDITIONAL REGISTRATION MODIFICATION PLATE [1Yes EHVG [ Jeronze [ IMacon [ Jrurquoise
D) REBUILT WRECK Reference NUMDEF ......ccoviiminminieinincineinnns D Brown [:] Mauve [:] White
| = SRR RS 1 E— L [Joeam [ Jownge [ Jveiow
VEHICLE SPECIFICATION
Vehicle Category Body Type Primary Motive Power L Number of Ratings
@; @) |:| Box Traller (Mark 1 for primary and E Liguid Petroleum Gas . b
assenger Car ar, Boat Trailer where applicable mark 2 for Solar L= I cyinders [&l
Goods Vehicle || Station Wagon || gice Traer secondary) Steam L IRotors
Motor Cycle Utility Car Traller [ ] petrol Other LL | Ades GCM (Kgs) - if
Trailer Tray Horse Fioat Diesel Engine Capacity CC L5 | Manufactured seats %ﬁb[ezl
Qmer (described) Van Caravan Electric Motorcycles only 5 Seats
[ Joamperven [ Jomer described) | __JHydrogen 1 Ly [wheels ATM (Kgs) - Traller
D Bus D C Natural Gas Trailer un-laden mass (ntornes) [Db
Kerosene Cloto 0.5t
I:] Liquefied Natural Gas E ?zgttgrtm
INSPECTION REPORT | ,,ﬁ: AN ZeA D inspected the above vehicle on
Passed First Inspection (date) D / "}/ 2g\E (time) B DO amipmand to the best of my knowledge
O] Failed Inspection found it to comply with the requirements of the Vehicle and Traffic Act 1999 and
N MSPOCHO Regulations and to be acceptable for regisiration.
[0 Passed Subsequent Inspection o
Signatur?/ VE NNz
REASONS FOR FAILURE STAMP OF APPROVED
INSPECTION STATION
SM|THS GARAGE
AlS 124
, f)r'li( land Highway,
: iy e | pontville
Signature Date Failed / / V.E. No AlS No. Only if vehicle passes inspection
AISS PLEASE SEE OVERLEAF FOR REGISTRATION/OPERATOR DETAILS ORIGINAL: Present to any Service Tasmania Centre
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An Inspection Report for a vehicle

which fails

OFFICE USE ONLY
AA 000001 APPLICATION FOR RS MUMBER
REG ISTR ATI ON OF A LI GHT Proof of Entitlement to Register ~ Attached [
=/ Evidence of Identity Sighted [
»‘;—’k/ MOTOR VEHICLE OR TRAILER Evidence of Address Sighted [
Tasmanian Validation Period - This application form is q
Government valid for 30 days from the date of inspection i aianai Sgied L

SECTION 1: INSPECTION REPORT (To be completed by Approved Vehicle Examiner) Please tick boxes below

Inspection for compliance pursuant to the Vehicle

and Traffic Act 1999.

N [ 8 <3| N [N = A [P A | A e

EngineNo:_LA—= Y X\ \ ¥4 Tl

DATE OF AUSTRALIAN COMPLIANCE / MANUFACTURE;
(strike out not applicable)

Month _,QYear J{) \)

AUSTRALIAN COMPLIANCE PLATE FITTED: [HES CINO
STEERING WHEEL POSITION

Failed Inspection
[ Passed Subsequent Inspection

(Refer to LVAIS Manual Chapter 8) Right Hand Left hand (] Central (]
& Colour: Primary and Secondary
REASON FOR INSPEGTION: . ) (Mark 1 for Primary and where applicable mark 2 for secondary)
O NEW make O\ ==y [ Jaqua [ Jramn [ Tk
[ REGISTRATION LAPSED (EXPIRED) : [ Jamwok [ Jeod [ Jrupe
I PREVIOUSLY REGISTERED INTERSTATE Mot ATSX Gy [Jeeige [ Joeen [ ]Red
O HOMEBUILT B Back [ |erey [ siwer
[ IMPORTED FROM OVERSEAS ODOMETERREADING - 15D [ Joue [ Jknak [ Jwn
LI CONDITIONAL REGISTRATION MODIFICATION PLATE [TYes [&flo [ Jeronze [ Imaroon [ Jrurquoise
L1 REBUILT WRECK Refersfice NUMDET .mannisimiiiaiine D Brown D Mauve |:|Wh"e
[0 SPECIAL INTEREST REGISTRATION Date o State Croam D Orange Dye“(’w
VEHICLE SPECIFICATION
Vehicle C Pri Ni f Rati
IZI'O e Catagory @/Endy e D Box Traller (Mar:;' r’yfoMrl;,t:;!:l:,;v::; D Liquid F Gas t‘_‘:er o ) nys
Passenger Car Car Boat Trailer where applicable mark 2 for D Solar Cylinders Iw@:l
Goods Vehicle D Station Wagon l:] Bike Trailer secondary) Steam Rotors
Motor Cycle Utiliy Car Trailer (U ] petror Other } Adles GCM (Kgs) - If
Trailer Tray Horse Float Diese! Engine Capacity CC =2_| Manufactured seats | applicable
Other (described) Van Caravan Electric Molorcycles only D |Seats b
' “ CamperVan || other describec) Hydrogen L= [Wheels ATM (Kgs) - Trailer
Bus Comp d Natural Gas Trailer un-laden mass o e | 2
.......................... Kerosne Clowost
Liquefied Natural Gas L ?:gltgrtm
INSPECTION REPORT 1 inspected the above vehicle on
O Passed First Inspection (date) [/ / (time) am/pm and to the best of my knowledge

found it to comply with the requirements

Regulations and to be acceptable for registration.

of the Vehicle and Traffic Act 1999 and

V.E. No

Signature

REASONS FOR FAILURE

STAMP OF APPROVED
INSPECTION STATION

NO"\ CCN'V\()\\C\T\\’ ‘\-\a\f*ﬁ __\d»f\ODe’ f(\\-\\j—f l(\t:(\s) \CLV\AD

\ )v’X(.X o

Q\\ \t(\\(

wde

(Time) \ - 9O amfgi |

Signaturp‘/dé o (—\ =

Date Failed | / 7 /(R VENo.\:2A>

AISNo. L2l

Only if vehicle passes inspection

=

AIS5

Version 23, August 2019
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A completed Inspection Report for a vehicle which subsequently passes.
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OFFICE USE ONLY
AA ooooor APPLICATION FOR LS =
Proof of Entitlement to Register ~ Aftached
‘r‘ﬂ: kl mEO(.;rIg;RVAE.II-':?cNLg 53 .II._IRGAI-IIITER Evidence of Identity Sighted  []
»\-/ Evidence of Address Sighted [
Tasmanian Validation Period - This application form is v
Government valid for 30 days from the date of inspection i e D

SECTION 1: INSPECTION REPORT (To be completed by Approved Vehicle Examiner) Please tick boxes below
Inspection for compliance pursuant to the Vehicle and Traffic Act 1999.

Engine No.:

VIN / Chassis No: Igllvillzllgll?ﬂﬁ\l?l

LOX \\WBHF T 6o

{strike out not applicable)

DATE OF AUSTRALIAN COMPLIANGE / MANUFACTURE: ~ Month\ (> Year 2\ T

AUSTRALIAN COMPLIANCE PLATE FITTED: EﬁES Ono
STEERING WHEEL POSITION

[ Passed Subsequent Inspection

(Refer to LVAIS Manual Chapter 8) Right Hand Left hand (] Central (]
Colour: Primary and Secondary
REASON FOR INSPECTION: . (Mark 1 for Primary and where applicable mark 2 for secondary)
[0 NEW MAKE m \\'3\J\C)\‘” ) DAqua D Fawn D Pink
[ REGISTRATION LAPSED (EXPIRED) [atworc [ Jeow [ Jpume
[ PREVIOUSLY REGISTERED INTERSTATE mopeL _EXNSXK G [ leege [ Joeen  [1]red
I HOMEBUILT Dleack [ Jerey [ Jsiver
[ IMPORTED FROM OVERSEAS ODOMETER READING -\ 152 [ Jeue [ kot [ Jren
I CONDITIONAL REGISTRATION MODIFICATION PLATE [1Yes (MM [Jeonze [ _IMacon [ Jmurquoise
L1 REBUILT WRECK Reference NUMDET s |:] Brown D Mauve Dwmte
Ll REDCMERIERT DA oo SHAte oo [Joeam [ Jornge [ Jvetow
VEHICLE SPECIFICATION !
v@/emcle ategory lzsodyype D Box Trailer ;Sx?,:‘;z:,; :,;‘::; D Liquid Petroleum Gas Nl:m+her M» Rutings ;
Passenger Car Boat Traller where applicable mark 2 for Solar Cylinders %
Goods Vehicle l:] Station Wagon [:] Bike Traller secondary) Steam Rotors
Motor Cycle Utility Car Trailer Petrol [Joter L2 Ies GCM (Kgs) - if
Traller Tray Horse Float Diesel Engine 4ty 60 5 |manufactured seats %
Other (described) van Caravan Electric Motorcycles only 5 Iseats
: CamperVan [ oer described) | [__Hycrogen B Iwheols ATM (Kgs) - Traller
Bus Comp Natural Gas Trailor un-laden mass e | 22
E 0to 0.5t
.......................... D Liquefied Natural Gas (| ?:gtlgrtm
INSPECTION REPORT | o Caxazen inspected the above vehicle on
[ Passed First Inspection (date) (| /7] /241 (time) || -=0 @ni/pm and to the best of my knowledge
- . found it to comply with the requirements of the Vehicle and Traffic Act 1999 and
[ Failed Inspection

Regulatmns and to be acceptable for regisiration.

Signature St e VE N0\
4
REASONS FOR FAILURE STAMP OF APPROVED
INSPECTION STATION
N Co X W X e
‘\'C/ (= \"V\\D\\ O \“\‘(‘f— (\(.)Def(\\'\\/ﬁ \r\ﬁc Lx \oown@ S \AITHS GARAGE

O\ \—r’rx\ﬁ-\ Erats) eJ\( s\(;\‘:

AlS 124

(img) V2D am{pm)

Midland Highway,
m

Signaturg/d(A,\,, R

“Date Failed (D> / F /1% VENo. N

AISNo. .\Z5E

Poentville

-

Only if vehicle passes inspection

AlS5

PLEASE SEE QVERLEAF FOR REGISTRATION/OPERATOR DETAILS

Light Vehicle AIS Procedure Manual

ORIGINAL: Present to any Service Tasmania Centre

Version 23, August 2019



Filling in the Inspection Report

Reason for Inspection
New — This refers to new vehicles.

Registration Lapsed - This refers to vehicles previously registered in Tasmania whose registration has been
expired for more than 90 days.

Previously registered interstate - This refers to vehicles currently registered interstate or previously
registered interstate but now expired.

Homebuilt - This generally refers to homebuilt trailers and to motor vehicles which have been individually
constructed.

Imported from Overseas - This refers to vehicles imported into Australia for which there is Department
of Infrastructure & Transport, Regional Development import approval. Without import approval from the

Department of Infrastructure, Transport & Regional Development imported vehicles cannot be registered
and must be referred to the Department of State Growth.

Conditional Registration - This refers to vehicles that are not eligible for full registration but under certain
conditions can be used on public streets. The conditions of registration must be carried in the vehicle at
all times as well as being recorded in the Motor Registry System.

Rebuilt Wreck - This refers to a vehicle that has been wrecked and that is NOT recorded on the Written
Off Vehicle Register (WOVR) and that has successfully passed a structural inspection by an Approved
Motor Body Repair Inspection Station (AMBRIS) and a roadworthiness inspection at a LVAIS.

Special Interest Registration — This refers to a form of conditional registration scheme for a specific class
of vehicles that can be used up to 104 days per year under log book arrangement. For specific
classifications see the Sl registration handbook.

Make

The make of the vehicle - e.g. Ford, Holden, Toyota or in the case of a trailer it may be ‘home-made’.
Specific instructions in regard to some modified vehicles may be included in the Department referral and
should be complied with.

Model

The model of the vehicle - e.g. Falcon, Commodore, Camry. In the case of a vehicle without a model name
the model number can be used, e.g. Nissan 300ZX, call the Model 300ZX.

If an identification plate is fitted take this information from the identification plate.

Odometer Reading

Odometer reading at the time of inspection. Do not round up or down.

Main Body Colour

When determining the colour, refer to the main body colour as | and the secondary colour as 2. Do not
use the manufacturer’s descriptive definition.

Vehicle Identification Number (VIN)
A VIN is a 17 character identification number unique to each vehicle.

Record the imprinted VIN from the vehicle body/chassis. Under no circumstances is the VIN to be
recorded from any other source. The identification plate can be used as a means to verify that the VIN
recorded on the body/chassis is the same.
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Note: To avoid registering an incorrect VIN the numbers and letters must be distinguishable. Following are
examples of the numbers/digits, which are difficult to distinguish and the correct way to enter them.

Mumeric fero or &

Mumeric

Letter

Letter

k| | wn| e | &

7
5
Mumeric 5
z
2

Mumeric

Mumeric | |

Vehicles built before 1989 may not have a VIN, but will have a chassis number which may be less than |7
characters. All vehicles built from 1989 onwards must have a VIN

In the case of a motor vehicle the number will be imprinted normally on one place on the vehicle as well
as the vehicle identification plate. The VIN certification board has recommended the following locations
for the number:

e On top of the dashboard at the bottom left hand corner of the windscreen
e On the firewall just inside the engine bay
e On the chassis rail under the driver’s side door

Unfortunately some manufacturers have not adhered to these recommended places. Therefore VEs may
need to seek assistance from the Road Vehicle Certification Scheme (RVCS) site or the New South Wales
RTA site if a VIN proves difficult to locate.

In the case of a trailer made/manufactured after | January 1989, the VIN must be displayed on a
identification plate attached to the drawbar and embossed or stamped into a substantial part of the frame.

Motor vehicles manufactured prior to | January 1989 were issued a chassis number. As with VIN's, these
numbers are located in various places. As a result if there are any difficulties assistance should be sought
from the AIS Compliance Unit.

It should be noted that a chassis number can be any combination of numbers and or letters

Trailers made/manufactured prior to | January 1989 that are presented with a Tasmanian number plate
are acceptable for registration with a chassis number of less than 17 digits.

If a used trailer is presented and there is no VIN/chassis number on the trailer, the AIS must in the first
instance contact the Vehicle Standards Unit on 6166 326 |to seek advice on the identity of the trailer. The
AlIS will need to provide details as follows:

e Registration number of trailer (if available)
e Type of trailer including colour
e Details of current/past owner
Depending on the information provided AlS Compliance Unit will either:
e Provide a VIN /chassis number of the trailer

e Request further information from the owner by means of a statutory declaration- refer to fact
sheet No.| found at - http://www.transport.tas.gov.au/vehicles/vehicle_inspections/ais

e Direct that the trailer be presented to Transport Inspectors for an identification check by phoning
the Integrated Tasmanian Government Contact Centre (ITGCC) on 1300 13 55 I3 to make a
booking
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What if the VIN/Chassis number looks suspect?

VE’s must be satisfied that the vehicle is authentic (genuine) and there is no sign of tampering with the
VIN/Chassis number. If it looks suspect the VE is to fail the vehicle for an identification check to be
undertaken by Transport Inspectors. The motorist can contact ITGCC on 1300 13 55 I3 to arrange a
booking.

Engine Number (Motor Vehicles only)
Record the number found on the engine block. Under no circumstances is the engine number to be
recorded from any other source.

Note: The present computer program only provides 20 spaces for recording of the engine number. If the engine
number has more than 20 characters only record the last 20 on the form. The Mercedes Benz is an example of a
engine number, which has more than 20 characters.

If the VE has exhausted all avenues and can’t locate an engine number they are to contact the AlS
Compliance Unit for further assistance.

What if the engine number looks suspect!?
VE’s must be satisfied that the vehicle is authentic (genuine) and there is no sign of tampering. If it looks
suspect the VE is to fail the vehicle for an identification check to be undertaken by Transport Inspectors.
The motorist can contact ITGCC on 1300 13 55 I3 to arrange a booking.

Identification Plate fitted & date of Compliance
For vehicles sold as new through the Australian Market.
Mark Y or N to indicate if an identification plate is fitted. If the answer is Y, write under the heading ‘Date

of Australian Compliance/Manufacture’, the date shown on the identification plate. Cross out
“Manufacture”.

For Imported Vehicles (eg: vehicles not sold as new through the Australian market)
Mark Y or N to indicate if a identification plate is fitted.

VEs must always record the “year of manufacture”, not “date of compliance” when recording the
month/year of an imported vehicle. This is listed after the make and model of the vehicle on the
identification plate. In the event that no identification plate is affixed ie: pre 1989 this information can be
sourced from import documentation or other appropriate sources.

Import plates are covered further under “Imported vehicles” in this chapter.

If there is no compliance plate, mark N in this box. Refer to the section in this chapter regarding ‘vehicles
without an identification plate’.

Vehicle Category
Passenger Car — vehicles primarily designed for carrying passengers ie: cars, station wagons, bus (ADR
Category M)
Goods Vehicle — primarily designed for transportation of goods but may also carry some passengers eg:
utes, flat trays, vans (ADR Category N)

Motorcycle — a motor bike (a motor vehicle that runs on 2 wheels and, if a side car supported by a third
wheel is attached, includes the attached side car) or a motor trike

Trailer - A vehicle designed to be towed by another vehicle — compliant with VSBI if manufactured after
| July, 1991.

Body Type (vehicle)
Car - Motor vehicle having a closed body and a closed boot separated from the part in which the driver
and passengers sit.

Station Wagon - A passenger vehicle with up to 9 seats and an internal load carrying area incorporated
into the body to rear of the rear seats with an extra door in the rear to access the luggage area.
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Note: The terms hatchback and SUV are commonly used in the automotive industry, however they are
not available on the MRS. As a general rule; if the Hatch or SUV doesn’t have side windows behind the C
Pillar it should be classified as a car. If it has windows behind the C Pillar it is a wagon.

Utility — Vehicle with an enclosed driver/passenger space, and a load carrying area with vertical sides,
permanently affixed to the chassis (ute space may have a cover fitted).Vehicle must have a GVM.

Tray - Vehicle with an enclosed driver/passenger space, and a flat tray permanently affixed to the chassis
for carriage of goods. Vehicle must have a GVM.

Van — An enclosed body vehicle primarily for the transportation of goods — vehicle must have a GVM.

Campervan - An enclosed vehicle designed primarily for human occupation whilst stationary, includes
motorhome and motor caravan. At least 70% of the space must be for human occupation.

Bus - A vehicle with greater than 9 seats (including drivers seating position).

Body Type (trailer)

Trailer — A vehicle designed to be towed by another vehicle — compliant with VSBI if manufactured after
| July, 1991.

Box — A general purpose trailer with a load carrying box and drawbar - may be fitted with a cage,
enclosed or open.

Boat — Trailer primarily constructed for transportation of a boat as the load.

Bike — framework upon main load deck of trailer for securing motor/trail /push bikes.
Car — trailer specifically built to carry a motor vehicle passenger/racing car-.

Horse Float - Contained space primarily for the transportation of horses/livestock.

Caravan - An enclosed trailer, which is intended for use as a mobile home or living quarters when
parked. It will usually provide fixed sleeping accommodation and/or facilities for the preparation of food.
A trailer permanently equipped with a folding and stowable roof (such as a camper trailer) is a caravan.
Enclosed trailers constructed for the accommodation of people when parked such as workers’ amenity
trailers, mobile kitchens or mobile offices are also regarded as caravans.

Place a tick in the box describing the unladen mass.

Note: The following can be used as a guide when assessing the unladen mass of a trailer. If there is still some
uncertainty about the unladen mass then the motorist must provide a weighbridge ticket.

0.5 tonnes or less - Single axle box and boat trailers, some small tandem axle trailers and small caravans.
0.5 - 1.0 tonnes - Tandem axle caravans, trailers & horse floats

1.0 tonnes or greater - Tri-axle caravans & small goods and plant carrying trailers with a Gross Trailer
Mass (GTM) less than 4.5t.The GTM will be displayed on the identification plate.

Fuel Type

Mark | for primary fuel ad where applicable mark 2 for secondary.

Note: currently hybrid vehicles are primarily powered by the internal combustion engine with the electric
motor being the secondary motive power.

Number of Cylinders

Write in the number of cylinders in the engine.

Number of Rotors

Enter the number of rotors (This section is for use when inspecting a vehicle with a rotary engine).
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Gross Vehicle Mass (GVM)

This section is used for commercial vehicles i.e. vans, utilities, flat trays, small trucks and light passenger
vehicles with a GVM of not more than 4.5t.The mass used is the manufactures rated GVM which is
stamped on the vehicle identification plate. All commercial vehicles MUST have their GVM recorded.

Gross Combination Mass (GCM)

To be recorded from the identification plate if shown. Not all vehicles will have this.
Aggregate Trailer Mass (ATM)

Refer to the Manufacturer.
No. of Axles

Indicate the number of axles. Steer axle is treated as one axle.

No. of Wheels

Indicate the number of road wheels - e.g. 4, 6, 8 etc.

Manufactured Seating
This is the number of seats recorded on the Identification Plate (Compliance Plate)

Seats (Including the driver).
This is the number of adult seats in the vehicle.

Where additional child seats have been fitted or removed then it is necessary for the motorist to be in
possession of a modification certificate for category 2 and 3 seats (Child seats) issued by an Approved
Vehicle Certifier (AVC).

If additional category | (Adult seats) seats are fitted or removed, formal modification certification is
required via an AVC. A Tasmanian modification plate will be affixed to the vehicle in this instance. This
certification process does update the current registration record once completed.

These approvals can be gained by contacting an AVC and having the vehicle inspected for the
addition/reduction of seats as required.

Engine Capacity (Motor cycles only)
This section is only used for motor cycles and the capacity is shown in cc’s only.

Inspection Report

In this area note the inspection result i.e. passed, failed or passed second inspection. Also note
Conditional, Street Rod, left hand drive registration if the vehicle was presented with a letter of approval
in principle from the Department.

Inspection Procedure

What is the normal course of events for a vehicle requiring an inspection?

I. Arrange a time for the motorist to have the vehicle inspected.

2. Arrange with the motorist to wait while the inspection is undertaken or to drop the vehicle off
and collect it later.

3. Advise the motorist of the cost of the pre-registration inspection.

4. On the vehicle being presented, get the pad of Inspection Reports and place the cardboard backing
sheet behind a set of three copies.

5. Ascertain why the vehicle is to be inspected and if necessary check any written documentation
such as import approvals, the Department letters of approval or the Department instructions to
the VE, i.e. - conditions if a conditional registration.

6. Place the vehicle on a hoist, ramp or pit for the purpose of inspecting the vehicle.
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7. Undertake the vehicle identity and compliance inspection in accordance with the vehicle inspection
checklist shown in this chapter. Complete vehicle inspection checklist during the course of the
vehicle inspection.

8. Enter details on the Application for registration of a light motor vehicle or trailer form.
9. If the vehicle passes:

[0. stamp the form,

I 1. mark the Inspection Report with a tick in the past box and

12. sign, date and include the time inspection was undertaken.

| 3. Give the top two copies to the motorist and advise the motorist to take the top copy to the
nearest Service Tasmania Office to gain registration.

[4. Retain the third copy in the book.

I5. You may contact the motorist and arrange to repair the defects immediately. If this occurs you
may put a line through the defects, write ‘repaired’ and proceed to approve the vehicle as in 9, 10
& || above.

| 6. Alternatively the motorist may wish to repair the defects themselves or take the vehicle
elsewhere. In this case, do not sign the inspection report off but instead retain the top copy and
give the second copy to the motorist.

| 7. When the motorist returns with the vehicle repaired, check all the defects have been repaired and
replace the second copy under the top copy and proceed with steps 9, 10 & I 1.

I8. Retain all bottom copies of inspection reports for future audit, these must be kept until signed off
by one of the Department’s auditors.

Can the motorist take the AlS inspection report to another AlS and have them pass the
vehicle that has been previously failed by the first AIS?

No, the inspection report can only be signed by a VE that is associated with the first AlS.

What is the validation period for the inspection report!?

The inspection report is valid for 30 days only, (from when the vehicle passed inspection) as indicated by
the date of inspection in the declaration block. In the event that the applicant returns with the inspection
report, due to the validation period expiring, VEs must not amend the date on the inspection report. A
new inspection report must be completed.

In addition, where the vehicle was failed subject to specified defects, the top copy of the Inspection report
should be returned to the Department after 30 days marked ‘FAILED TO RETURN’. These can be posted
to the AIS Compliance Unit or email to ais@stategrowth.tas.gov.au.

Note: In the event that the VE is made aware that the motorist is waiting for parts to effect repairs the inspection
report can be held for a further 14 days.
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Inspection Report returned to the Department after 30 days.
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Special Requirements for some Classes of Vehicle

Vehicles currently Registered Interstate

This is the most common class of vehicle requiring inspection. Look out for any signs of the vehicle having
been cut and shut, re-bodied or otherwise given a new identity.

Do not pass any suspect vehicles. Always play safe and contact the Department.

Upon passing the inspection, give the motorist the completed inspection report and direct them to the
nearest Service

Tasmania shop to pay their registration and collect their new number plates.

Vehicles without an Identification Plate

It is not a requirement in Tasmania to have an identification plate on a vehicle previously registered
anywhere in Australia. The motorist must present the vehicle that has no identification plate to a LVAIS
for inspection.

Once the inspection has been completed by the LVAIS the VE must be satisfied that the vehicle is
authentic and there appears to be no signs of tampering. This can be verified by a visual inspection of VIN
and engine number for tampering.

Note: if the VE is satisfied, and the vehicles identity appears authentic, pass as acceptable for registration, ensuring
that it is noted that no identification plate is fitted.

If the LVAIS VE believes that the vehicle identity is in question, fail the inspection, documenting the reason
for failure on the pre-registration form and advise the driver that the vehicle will need to be presented to
Transport Inspectors for verification. They will need to re-book the vehicle in for inspection. The
motorist can contact ITGCC on 1300 13 55 I3 to arrange a booking.

The motorist takes the vehicle to the Transport Inspection site. If the vehicle is given the approval to be
registered, the Transport Inspectors will issue the following:

e A vehicle identification form to take back to the LVAIS stating this vehicle is approved for
registration, subject to passing inspection by the LVAIS

If the vehicle is an imported vehicle and is presented for first time registration VE must follow the
procedures outlined under ‘Imported Vehicles’ in this chapter.

Once the LVAIS has received the documentation from Transport Inspectors the VE will need to sign off
the Original copy as passed and the registered operator needs to take this to a Service Tasmania shop for
registration.

LPG/LNG/CNG Vehicles

For vehicles under three years of age
Note: the age of a vehicle shall be determined by the Month and Year of its identification plate.

Vehicles under three years of age that have passed a Pre-Registration Inspection do not require a
LPG/LNG/CNG safety check inspection if the vehicle complies with either part | or 2 as follows:

Visually inspect for the presence of an approved LPG/LNG/CNG modification plate.
I. Vehicles with systems installed within this state:

Installation of LPG/LNG/CNG must be done in accordance with State regulations and licensing
requirements. An LPG/LNG/CNG maodification plate from a licensed gas fitter/installer must be fitted to
the vehicle, as part of installation.

2. Vehicles with systems installed by the vehicle manufacturer or in another Australian State or
Territory:
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A vehicle which has an LPG/LNG/CNG fuel system fitted and which is registered in another State or
Territory may be accepted if:

a metal plate is fitted in a prominent position near the installation, showing the following:

e a statement that the installation complies with the Standards Australia code for the fuel type
(AS1425 for LPG and AS2739 for LNG/NGV)

e the date the installation was commissioned
e the State or Territory where installation was made
e the identification number of the suitably qualified installer

Vehicles that comply with parts | or 2 may be passed suitable for registration

For vehicles that are in excess of 3 years of age or do not comply with either part | or 2 as
listed above:

The vehicle can be passed if the inspection being conducted is within three years of the certification of the
LPG/LNG/CNG fuel system or within 3 years of the last safety inspection certificate of the
LPG/LNG/CNG fuel system conducted by a registered automotive gas fitter; and the LPG/LNG/CNG fuel
container/s - cylinder/s are within the service date range for the container-cylinder.

The vehicle is to be failed if it is greater than three years since the LPG/LNG/CNG fuel system
certification or last safety inspection certificate was issued, or any of the LPG/LNG/CNG fuel container/s
— cylinder/s are out of inspection period. The client is to be referred to a registered automotive gas fitter
for a LPG/LNG/CNG fuel system inspection or certification.

The vehicle operator will need to present the vehicle to a registered automotive gas fitter who will
undertake an inspection of the LPG/LNG/CNG system and if satisfied that the gas system complies issue a
certificate of compliance for LPG vehicles.

When the customer returns with the vehicle and the signed Certificate of Compliance for LPG Vehicles
stating the vehicle complies with AS1425 for LPG or AS2739 for LNG/NGYV the VE may then pass the
vehicle. The Certificate of Compliance for LPG Vehicles Form must be attached to the pre-registration
form for presentation by the owner to Service Tasmania

AlS’s that have a registered gas fitter/installer employed may conduct this inspection as required with the
registered gas fitter/installer completing the Certificate of Compliance for LPG Vehicles prior to the
vehicle being passed suitable for registration.

Imported Vehicles
Imported vehicles that are presented for first time registration can in some instances be passed as suitable

for registration by LVAIS’s

Imported vehicles may be registered in Tasmania under a range of circumstances provided the motorist
holds appropriate documentation.

LVAIS’s may approve selected import vehicles suitable for registration, providing the following procedures
are followed.

Notes:

Vehicle Examiners must always record the “Year of manufacture” not “Date of Compliance” when
recording the month year of the vehicle. This is listed after the make and model of the vehicle on the
identification plate. In the event that no identification plate is affixed i.e. pre 1989 this information can be
sourced from import documentation or other appropriate sources.

Where a month cannot be determined a default month of December always applies. The only exception
to this is that the vehicle was manufactured in the same year that you are inspecting it. In this instance,
record the month of compliance as the month of your inspection.
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- APPROVAL NO. 13895 CATEGORY MA
‘ TOYOTA SSTAR CXR SERIES DSL 1993
- GvM KG SEATS 8
| - 08/01 VN BT9IMPAAAPIESC002

Q THIS VEHICLE WAS MANUFACTURED BY

FIVE STAR MOTOR WORTS

Sample import plate

Vehicles built before | January, 1989

Imported vehicles manufactured before | January, 1989 do not require an import identification plate, but

they must still comply with applicable standards for registration. The procedure to inspect this type of
vehicle is as follows.

I. The LVAIS completes a safety check (roadworthiness inspection) of the vehicle and additionally

completes the ‘Checklist for imported vehicles manufactured prior to | January 1989 which is
located at the end of this chapter.

2. The VE is to fail the vehicle for no identification plate. The driver/owner is to be advised to.

o Book the vehicle in for an ‘identity check’ by Transport Inspectors. The owner can contact
ITGCC on 1300 13 55 13 to arrange a booking.

o Adpvise driver that he must present all documentation for the vehicle for this inspection.
Note: The VE is to indicate on the pre-registration report that the vehicle does not have an identification plate

3. Transport Inspectors will conduct an identity check of the vehicle and if satisfied with the identity
of the vehicle they will issue a ‘Vehicle ldentity ‘inspection form.

4. Owner returns to LVAIS, sights the vehicle identity inspection report and subject to final safety
inspection, pass the vehicle as suitable for registration.

5. VE attaches all supporting documentation to the pre-registration paperwork and returns
paperwork to owner.

Imported Vehicle manufactured after | January 1989
New low volume imported vehicles

A new low volume import vehicle is a vehicle when imported must be fitted with a ‘Low volume import
identification plate’ (green plate). These may only be fitted by a person or firm that has been granted
identification plate approval for that model vehicle by the Administrator of Vehicle Standards at

Department of Infrastructure & Regional Development This plate is evidence of vehicle compliance and
must be fitted to the vehicle before it can be registered.
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Sample Plate Only

Low Volume New Motor Vehicle

Personal Imported Vehicles

All personal import vehicles require a personal import identification plate. The procedure to inspect this
type of vehicle is as follows.

I. The LVAIS completes a roadworthiness inspection of the vehicle and additionally completes the
‘Checklist for personnel import scheme’ at the end of this chapter.

2. The VE is to fail the vehicle for no identification plate. The owner/driver is to be advised to.

o Book the vehicle in for an ‘identity check’ by Transport Inspectors. The owner can contact
ITGCC on 1300 I3 55 13 to arrange a booking.

o Advise driver that he must present all documentation for the vehicle for this inspection.

3. Transport Inspector will conduct an identity check of the vehicle as indicated in the import papers
issued by the Department of Infrastructure & Regional Development. If satisfied, the Transport
Inspector will sign the Department of Infrastructure & Regional Development paperwork and
advise the owner/driver to forward paperwork to ‘Niddrie’, who intern will issue a ‘Personal
import plate’ (yellow plate) which then must be properly affixed to the engine firewall or similar
appropriate location.

4. Owner returns to LVAIS,VE will ensure that the plate is affixed appropriately and that the VIN
appearing on it matches the VIN stamped on the vehicle. Subject to final safety inspection pass the
vehicle as suitable for registration.

Sample Plate Only

4 VIN2345678
T — ; nunllmlunmmmml
S ‘

Personally Imported Motor Vehicle Personally Imported Two-wheeled &
Three-wheeled Vehicle (Motorcycle)
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Registered Automotive Workshop Scheme (RAWS)

A RAWS is a business that has been approved to import and plate up to 100 used vehicles per year. These
vehicles must be fitted with a “Used import plate — unrestricted volume plate” (purple plate).These plates
may only be fitted by a RAW’s workshop that has been granted approval by the Administrator of Vehicle
Standards at the Department of Infrastructure & Regional Development.

Sample Plates Only

Used Import Motor Vehicle

When a vehicle is presented for inspection with the type of import plates listed above affixed. In this
instance if the vehicle passes a safety check it can be passed as suitable for registration, indicating on the
pre-registration form that the vehicle has a identification plate affixed, ensuring that you record “Date of
Manufacture” not “Date of compliance” as detailed under “imported vehicles” in this chapter.

Motorcycles

All motorcycles imported into Australia are subject to the same rules as motor vehicles and the same
procedure applies.

Second Stage Manufacture

Second Stage Manufacture (SSM) plate is for vehicles that have been modified by a manufacturer on a new
vehicle that already has affixed a completed vehicle identification plate.

For example a new cab chassis delivered from a vehicle manufacturer and made into a motorhome by
another manufacturer. Below are samples of SSM plates.

Low volume (emerald green) refers to one or two being converted by a manufacturer. Full volume (silver)
refers to several vehicles being converted by the one manufacturer.

Sample Plates ONLY

L | e 3
000 O A
ABC123456DOO7899IQ

Low Volume Second Stage of Vehicle Manufacturer Full Volume Second Stage of Vehicle Manufacturer
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Modified Vehicles

What is a modified vehicle?

Any light vehicle where there has been a change from the manufacturers (including 2nd stage manufacture)
specifications for the vehicle including the addition or removal of components

Approved Vehicle Certifiers

Approved Vehicle Certifiers (AVC) perform certification services to modified vehicles under the
Approved Vehicle Certifier Approved Inspection Station (AVCAIS) scheme. An AVC can undertake
inspections of modified vehicles to ensure they meet Vehicle Standards Bulletin (VSB) 14 (light vehicles)
which specifies the minimum standards a modified vehicle must comply with, and in some instances
provides an operational limit where a modification must comply.

In the event that a modified vehicle is presented for inspection or a registered operators seek advice on
vehicle modifications AlSs should direct clients to a Type 8A AVC a list of locations and contact details
can be Departments website:

http://www.transport.tas.gov.au/vehicles/vehicle_inspections/avcais

Modification plate

A Moaodification plate is aluminium; blue with a silver border. It is a requirement that it be fitted when a
vehicle is modified.

For example aftermarket suspension components fitted, engine installation of an engine not offered by the
manufacturer for that make and model of vehicle etc.

Owners of modified vehicles should be referred to an AVC to arrange for approval of their vehicle.

Sample Plate Only

MODIFICATION PLATE
AOPFICEIR MO: covesssnisiarmminioss

MODIFICATION BY: vooooooeooooeoooeooooee oo

L
R s

THIS PLATE NOT TO BE REMOVED

Conditional Registration

Certain imported, modified or otherwise normally unsuitable vehicles may be presented for aninspection
report prior to being granted conditional registration.

In such cases the owner will be in possession of an ‘approval in principle’ certificate from the Department.

Inspection Reportis to be markedin the inspection report section ‘CONDITIONAL REGISTRATION ONLY’
and theapprovalin principle pinned or stapled to the inspection report.

Note: Under no circumstances are VEs to conduct an inspection without firstly sighting the “Approval in principal”
letter for the vehicle approving the vehicle for conditional registration.

Special Interest Vehicle Registration Scheme:

The Special Interest Vehicle (SI) scheme allows certain classes of vehicles (heavy and light) to be used up
to 104 days per year under log book arrangement. S| vehicles attract a 100% rebate of duty & motor tax
and pay a reduced MAIB premium (Class 22). All other charges are as normal. To be eligible for SI
registration the applicant must have another fully registered (i.e. non concessional) motor vehicle
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registered in their name (includes joint registered vehicles & motor cycles). Applicants currently claiming a
pension concession on a fully registered motor vehicle are eligible for Sl registration.

Eligible registration classes include;
Section A —Vehicles manufactured 30 years or more before date of application.
Note: The VE must ensure that it meets special requirements of being in exceptional condition inside and out.

Section B — Rally vehicles used in rallies or events organised by an approved motorsport organisation
e.g. Confederation of Australian Motor Sports (CAMS) and Australian Auto-Sport Alliance (AASA).

Section C — A vehicle adopted and modified exclusively for charitable events e.g Tasbash, Make a wish
foundation etc.

Inspection requirements

Section A and C vehicles over 30 years of age. The applicant needs to complete the application for
special vehicle interest application and present the vehicle to an AlS to verify that the vehicle is
roadworthy and meets the requirements of being in exceptional condition inside and out. SI Registration is
NOT permitted upon Motorhomes or Campervans.

Section B vehicles. Firstly requires the applicant to complete the application form and forward the
required evidence for approval by the RMV. If approved the applicant will receive an “Approved in
Principal” letter confirming approval subject to the requirements outlined in the S| handbook.

Note: Under no circumstances is a VE to inspect a section B vehicle until approval is granted by the RMV and
viewed by the VE.

Vehicles over 30 years of age (e.g. vintage and TasBash Vebhicles), to access the scheme an application form
is completed. The vehicle is then inspected by a LVAIS.

Vehicles under 30 years of age, to access the scheme an application form is completed and forwarded to
the Registration & Licensing Services. Upon approval an Approval in Principle letter will be issued to the
applicant. The vehicle is then to be inspected by a LVAIS.

VPE’s are to ensure that the vehicle complies with the above requirements as part of the safety check
(Roadworthiness inspection) undertaken, additionally they should confirm that the vehicle meets the
categories outlined in the ‘Handbook and application form’

Trailers/caravans
All trailers/caravans must have a trailer identification number. Where the trailer was manufactured after |
January 1989 this number must be a |7 character VIN.

Trailers previously registered in Tasmania or interstate in most instances may retain their existing
identification number.

New trailers/caravans without a trailer ID, which are presented for first time registration require a trailer
identification (compliance) plate. A sample identification plate is detailed below.

Identification plates for new or first time registered trailers
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Identification plates for used import trailers/caravans

Trailers/caravansimported from overseas with no Australian identification plate affixed will require animport
trailer/caravan plate to be issued and affixed prior to being registered for the first time.

ANUFACTURER

TRAILEK MODE]

ATE OF MANL'S

Details of how to complete (engrave/stamp) the identification plate are as follows.

Manufacturer: Name of manufacturer e.g. King, Brooker and homemade. Or if homebuilt the
manufacturers initial and surname - | Citizen.

Trailer model: Not mandatory unless specified by manufacturer. Or if homebuilt record as homebuilt.
Date of manufacturer: Month and year of manufacture e.g. 08/10.

ATM: Aggregate Trailer Mass (ATM), this is the total mass of the trailer when carrying the maximum
load recommended by the manufacturer. This is detailed further in the bulletin.

Note: VE’s must confirm that the ATM is correct if it has been calculated by another source.

VIN: Vehicle Identification Number (VIN).This is a decodable |7 character identification number that is
unique to the specific vehicle. A VE can obtain a VIN for a new light trailer from the ITGCC on 1300 13
55 13 when they are satisfied that the light trailer meets the requirements of VSBI.

Where do | record tyre data from?

From the tyre carcass and attached tables by using the tyre size designation below and the tables in
Appendix V of the Light Vehicle Inspection Manual (LVIM).

This is an example tyre size designation|85/70ZR 1486 which was taken from a tyre carcass and will be
used as an example to record the correct data on a identification plate. — An explanation of the tyre size
designation is detailed in Appendix V of the Light Vehicle Inspection Manual (LVIM).

EXAMPLE:

Tyre size: -185/70

Cold inflation pressure: Obtain from the tyre carcass,

Tyre load rating: Ensure that the tyres fitted to the trailer have a speed category greater than 120km/h.

Note: In the event that the tyres fitted to the trailer have a speed rating less than 120 km/h they will need to
supply their own plate and tyre placard.

Recommended maximum vehicle operating speed: Refer to Appendix V in the LVIM table 2.
Speed symbol ] equates to speed category of 100Km/hr.

Note: In the event that the information required above is illegible on the tyre carcass, it is the responsibility of the
owner to obtain the information required.

Version 23, August 2019 Light Vehicle AIS Procedure Manual 94



What does Unladen Mass/Gross Trailer Mass and Aggregate Trailer Mass mean?

To understand weight requirements of a trailer VEs need to understand the difference between the three
as follows:

Unladen Mass (UM) or tare weight
Is the total mass of the trailer when not carrying any load.
Gross Trailer Mass (GTM)
Is the total mass transmitted to the ground by the tyres of the trailer.
Aggregate Trailer Mass (ATM)
Is the total mass of the trailer when carrying the maximum load recommended by the manufacturer.
The difference between a trailers ATM and GTM
N |  ATM=A+B+C

GTM = proportion of A on tyres + B
Maximum Load ‘

|

A = Mass of Load

Empty Box Trailer

P2\

B c
Mass on Tyres Mass on Towing Vehicle

How do | assess the requirement for brakes?
|. Trailers that do not exceed 0.75t GTM with a single axle, no brakes are required;

2. Trailers up to 2.00t GTM - an efficient braking system is one that has brakes operating effectively
on at least one axle.

3. Trailers over 2.00t GTM — must have brakes working on all axles. The brake system must cause
immediate application of the trailer brakes in the event of the trailer becoming detached from the
towing vehicle. Under these circumstances, the brakes must remain applied for at least |5 minutes.

Over-run brakes may only be used on trailers that do not exceed 2.00t GTM.

It should be noted that if brakes are not affixed to the trailer irrespective of how many axles the
maximum ATM for that trailer is 0.75t

Who assesses the ATM?

This is the responsibility of the manufacturer of the trailer/caravan, irrespective of who manufactures it.
VEs are not required to assess the ATM.

The requirement for ATM is assessed using the following criteria:-
|. Towing coupling rating;
2. Spring/suspension ratings; and
3. Tyre ratings.

The lesser of the three will determine the ATM of the trailer and whether brakes are required.
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How does the manufacturer determine their ratings?
Towing coupling - Couplings will have an ATM embossed on the coupling.

Springs/suspension — The manufacturer of the springs/suspension will advise the manufacturer of the
trailer of the rating.

Tyres - Tyres will have maximum load rating on the carcass of the tyre.

Assessing brakes is covered further under Section 14 “Light trailers and caravans” and Appendix T
“Building small trailers” in the Light Vehicle Inspection manual.

What if | have a concern as to the calculated ATM by the manufacturer?

It is still expected that the VE carries out a quick assessment of the ATM by assessing the towing coupling
and tyre rating only. If for example either is lower than the ATM assessed by the manufacturer the
trailer/caravan must be failed for inspection until rectified.

Does the trailer/caravan have to have a secondary VIN/Chassis No?

Yes, all trailers/caravans are now required to have the VIN/Chassis No stamped onto a substantial non-
removable part of the frame. This applies for all trailers/caravans that are presented for a pre-registration
inspection, irrespective of age.

All Terrain Vehicles
All terrain vehicles are not suitable for normal registration.

All terrain vehicles will only be allowed in public places (anywhere other than private property) under
Conditional Registration - Restricted.

Applications for these classes of registration are considered by the Department and can only be granted
by the Department. Restricted Conditional Registration is usually granted without an inspection of the
vehicle being required.

Conditional Registration may require the vehicle to be inspected. Refer to the section on Conditional
Registration for details.

Therefore if an all terrain vehicle is presented for pre-registration inspection do the following:
o Askif the owner has any documentation from the Department (such as an Approval In principle)

e Ifnotrefer the owner to the Department to getinformation on Conditional Registration - Restricted.

Second Level VIN Inspections
The Department has a responsibility to ensure that all VINs are recorded correctly.

From August 1998 an automatic VIN checking provision was incorporated in the Departments Motor
Registry System.

This causes aVIN to be rejected if not of the correct form or listed as a duplicate or one of several other
categories not allowed to be processed.

The Department or Service Tasmania personnel are unable to process a registration application whereaVIN has
been rejected by the computer.

In such cases a ‘Second Level VIN Inspection’ form will be partly completed and given to the motorist to take
back to the LVAIS to recheck details.

An example of the form is shown in this chapter. The LVAIS must recheck the VIN and write it on the bottom of
the form together with other relevant details regardless of whether the data is the same as previously recorded
or different.

The motorist then returns with the completed form to have another attempt at registering the vehicle.

If the VIN is again rejected the Department takes over the investigation to determine what the problem is.
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Where the Second Level Inspection form is returned to the original LVAIS the VIN check is carried out at no
charge to the registered owner.

Where it is returned to another LVAIS, the second LVAIS may complete the bottom half of the form and may
negotiate an appropriate charge for this inspection. The charge may not exceed the pre-registration inspection
fee and should be considerably less thanthis.
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Second Level Inspection Form

Second Level Inspection Form

(For use when a VIN is invalid or duplicate and needs to be inspected again)

Section |: Vehicle Descriptors shown on the Registration form (To
be completed by the CSO)

Vehicle registration (if applicable)

Name of person wishing to register vehicle
Name of original inspection station
Address of original inspection station
Number of original inspection station
Date vehicle presented for registration

Office requesting second level inspection

VIN shown on registration form when presented:

Vehicle identifiers:

Engine #:
Make: Model: Year: Body type: Colour:

Reason why the VIN was rejected:

VIN not allocated VIN Duplicate VIN incorrectly
formatted/illegible

Section 2: Re-inspected Vehicle Descriptors
(To be completed by the Approved Inspection Station)

VIN imprinted on vehicle:

Vehicle identifiers: (either tick if unchanged, or fill in any changes)

Engine #: Make: Model: Year: Body type:

Colour:

Re-inspected by

Location

Signature

Date

Completed form is to be returned by the Motorist to a Service Tasmania office. Personal Information Protection Statement: Personal information we collect from you for Registration and Licensing

processes will be used by the Registrar of Motor Vehicles for that purpose and may be used for other purposes permitted by the Vehicle and Traffic Act 1999 and associated laws. Your personal

information may be disclosed to contractors and agents of the Registrar of Motor Vehicles, law enforcement agencies, the Motor Accident Insurance Board, vehicle manufacturers (safety recall only),

courts and other public sector bodies or organisations authorised to collect it. This information will be managed in accordance with the Personal Information Protection Act 2004 and may be

accessed by you on request to this Department. You may be charged a fee for this service. Failure to provide this information may result in your application not being processed or records not being

properly maintained.
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Checklist for imported vehicles manufactured after | January 1989
(Y =Yes) (N = No) — Please tick appropriate box

VEHICLE DETAILS
Make:

Model:

Year and month of manufacture:

17 Digit VIN:

(Y = Yes) (N = No) — Please tick appropriate box

1.0 Import Authority Y N

I.I Have you personally sighted the original copy of the import approval papers signed by the (Federal)
Administrator of Vehicle Standards?

2.0 Seat Belts & Child Restraints Y N

2.1 Are seat belts fitted for all seating positions lap/sash in outer positions, lap style for inboard

positions?

2.2 Are all seat belts marked in English as complying with an Australian Standard or British Standard?

2.3 Do all seat belt anchorages meet the number and location requirements of second edition ADR 5 or
34?

2.4 Are child restraint anchorages fitted to each rear seating position and do they meet the number,
location, accessibility, tread size and form requirements of second edition ADR 34 or third edition ADR
5or 34

2.5 Are head restraints fitted that meet the number, location and size requirements of second or third
edition ADR 22?

3.0 Windscreen and Windows Y N

3.1 Is the windscreen made of safety or laminated glass displaying an acceptable international standards

marking?

3.2 Does the windscreen meet tinting requirements?

3.3 Is all other glazing of approval safety glass and marked accordingly?

4.0 Head Restraints Y N

4.1 Are head restraints for driver and left front passenger seat fitted?

(Head restraints which clip onto the seat back are not acceptable.)

5.0 Lighting Y N

5.1 Do headlights dip to the left?

5.2 Are parking lights fitted?

5.3 Are front and rear amber coloured indicators fitted?

Note: If a vehicle fails on one of the above criteria, contact the Registration & Licensing Services

of the Department for a ruling on whether the deficiency is sufficient to preclude registration.
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Checklist for Imported Vehicles manufacturedprior to | January 1989

(Each page to be signed by the vehicle examiner - NB, the vehicle is only suitable for
registration if Y’ is answered for each question)

VEHICLE DETAILS

Make:

Model:

Year and month of manufacture:

17 Digit VIN:

(Y = Yes) (N = No) — Please tick appropriate box

1.0 Import Authority Y

I.1 Have you personally sighted the original copy of the import approval papers signed by the (Federal)

Administrator of Vehicle Standards?

2.0 Seat Belts & Child Restraints Y

2.1 Are seat belts fitted for all seating positions lap/sash in outer positions, and at least lap style for

inboard positions?

2.2 Are all seat belts marked in English as complying with an Australian Standard or international

standard?

2.3 Have all new seat belt anchorages been positioned and installed appropriately??

3.0 Windscreen and Windows Y

3.1 Is the windscreen made of safety or laminated glass displaying an acceptable international standards

marking?

3.2 Does the windscreen meet tinting requirements?

3.3 Is all other glazing of approval safety glass and marked accordingly?

3.4 Are fan forced windscreen demisters fitted?

3.5 Are two-speed wipers and windscreen washers fitted?

4.0 Head Restraints Y

4.1 Are head restraints for driver and left front passenger seat fitted?

(Head restraints which clip onto the seat back are not acceptable.)

5.0 Lighting Y
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5.1 Do headlights dip to the left?

5.2 Are parking lights fitted?

5.3 Are front and rear amber coloured indicators fitted?

5.4 Reversing lights (white or amber)?

5.5 Is a number plate light fitted?

5.6 Are rear reflectors fitted?

6.0 Doors Y

6.1 Are burst proof door locks fitted to all doors adjacent to seats?

7.0 Automatic Transmission Y

7.1 If fitted, does auto transmission only allow starting in park or neutral? (Neutral must be between

reverse and drive.)

8.0 Internal Fittings Y

8.1 Are internal sun-visors (if fitted) made of soft material?

8.2 Is there an absence of highly polished or reflective components in the driver’s field of view which

would produce glare?

8.3 Is the dash covered with shock absorbent material designed to minimise injury to occupants in event

of an accident?

9.0 Mirrors Y

9.1 Are external rear vision mirrors fitted on both sides of vehicle; or is there a centre positioned

interior mirror with an external mirror on the drivers side ?

Note: If a vehicle fails on one of the above criteria, contact Registration & Licensing Services,
Department of State Growth for a ruling on whether the deficiency is sufficient to preclude registration.
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Chapter 9

Major and Minor Defect Notices
and Call-in Letters

What is a Major and Minor Defect?
Major and minor defect notices are issued by Police or Transport Inspectors for vehicles found on the
roads in an un- roadworthy condition.

A minor defect notice is issued for vehicle defects, where further use of that vehicle may constitute a
safety risk. The time period allowed for repair of defects may vary but is usually around 14 days.

A major defect notice is issued for a critical component, which renders the vehicle unfit for further use.
Major notices may require immediate repair or within 24 hours.

The severity of the damage or wear may determine whether the vehicle requires a Major defect or a
Minor defect notice. For example a cracked windscreen may be a Minor defect whilst a shattered
windscreen will be a Major defect.

What is a Formal Warning?

A formal warning may be issued by a Police Officer or a Transport Inspector if that officer is of the
opinion that the vehicle’s defects do not cause a safety risk but should be remedied. A formal warning is
issued on the same defect form but marked as a formal warning. The registered operator must rectify the
faults but no further action is required.

What is Self-Clearance?

The registered operator or other person in charge of a vehicle may, when a defect notice has been marked
for self-clearance, complete the ‘Declaration of selfclearance’ declaring that the defects recorded on the
notice have been repaired.

Once the defects listed on the notice have been corrected the registered operator or representative
should complete the declaration of clearance at part four on the front of the notice and send the
completed notice to the Department.

No vehicle inspection is required to clear this type of notice.

What form does the Major and Minor Defect Notice take?

Both are issued on a written form issued by Police or Transport Inspectors in triplicate. Two copies are
given to the motorist. They state the date that the defect notice was issued, list the defects, states any
conditions to be adhered to and the date the vehicle must be repaired to allow for the continued use of
the vehicle.

In addition, for a Major defect, a yellow sticker is placed in a prominent location on the vehicle. Minor
defects do not get issued with a sticker.

Which Major and Minor Defect can LightVehicle Approved Inspection Stations clear?

Light Vehicle Approved Inspection Stations (LVAIS) may clear Major and Minor defect notices for all
classes of vehicles including trucks, buses and taxis when specified.

The defect notices may be cleared as shown at part three on the front of the defect notice by:
|. Declaration of clearance (selfclearing minor defects).
2. Defect clearance inspection at a LVAIS.
3. Full roadworthiness inspection at an LVAIS.

Defect notices are no longer marked by Police or Transport Inspectors to have defect notices cleared at a
Departmental Inspection Station.
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Vehicle Defect Notice

N~ Vehicle Defect Notice 420352

Dep
»‘Vrk e ‘ ‘llm' ||m |’||| H'“I V HI'I’II mll ‘l“ |’|‘| Vl”l “l‘l “ ‘ll‘ )
- and Resources /
NHVR

Tasmania
Registered Operators Copy

PART 1- Vehicle/Driver If you are not the Registered Operator you must give this notice to the Registered Operator

Registration/Permit No.:I VIN/Chassis No. | | State I
Make/Type | | Expiry : Driver/Registered Operator L |

[ e, [ b s [ st 85, v (e [
(If issued) Type Unattended

Defect Notice (Heavy Vehicle): I have inspected the above mentioned heavy vehicle and have found it to be defective. Repairs and/or adjustments are
necessary to enable the vehicle to comply with the standards prescribed by or under the Heavy Vehicle National Law (Tasmania Act 2014) and the Heavy
Vehicle Standards (National Regulations) 2013.

Defect Notice (Light Vehicle): I have inspected the above mentioned light vehicle and have found it to be defective. Repairs and/or adjustments are
necessary to enable the vehicle to comply with the standards prescribed by or under the Vehicle and Traffic Act 1999.

PART 2- Description of Faults

Issued by (Signature) | | AO/Police ID No. r I

Street and Place of Issue I I

Home Station/Headquarters l —l | Date: /[ / Time: |

of issue of issue

PART 3- Defect Category Formal Warning |:| Minor D Major D Defect Label Attached |:|

Major Defect Heavy This heavy vehicle must not be driven on a road except to move it to the following location
Vehicle only I and in a way stated in the CONDITIONS of this Notice (see below)

D Once the relevant repairs have been undertaken to rectify the heavy vehicle defects the heavy vehicle may be taken, by the
most direct route, to an Approved Inspection Station for the purpose of a defect clearance inspection.

All other Defects This vehicle may only be driven/used on a road or public street in accordance with the CONDITIONS (see below) and must not be
driven/used after | Time: on | Date: 7 unless the relevant repairs have been undertaken to
rectify the vehicle defects.

CONDITIONS
This vehicle defect must be cleared by:
Declaration/Self Clearance (See Below) I::I Defect Clearance Inspection |:l Full Roadworthiness
CLEARANCE
INSTRUCTIONS atan Light Vehicle Heavy Vehicle D Other
Approved Inspection Station (LVAIS) Approved Inspection Station (HVAIS)

SEE REVERSE FOR MORE DETAILS OF DEFECT CLEARANCE

PART 4- Declaration of Clearance (Self Clearing Minor Defects only - to be completed and returned by Registered Operator)

I, the Registered Operator, declare that the defects listed in this Notice have been corrected.

Name of Registered Operator (Print) Position of Representative (Organisation) Signature Date

PART 5- Certificate of Clearance (to be completed by an Authorised Person)

I confirm that the repairs required to rectity the vehicle defects in this Notice have been made to the vehicle described in this Notice

Signature I Number ] Station or Stamp Date | / / |
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Vehicle Defect Notice

IMPORTANT INFORMATION:

» You must return the completed form within 28 days from date of issue, otherwise
action may be taken to suspend and subsequently cancel your registration.

» A heavy vehicle issued with a major defect must not be used on a road after the notice is issued other
than to move it to one or more locations stated in the notice in one or more ways stated in the notice
(refer Part 3).

Y

Any vehicle issued with a defect notice must not be driven or used on a public street after the time and date
specified in Part 3 on the front of this notice, unless the relevant repairs have been undertaken to rectify
the vehicle faults,

» If a heavy vehicle defect notice is not cleared by the Regulator under s530 of the Heavy Vehicle National
Law the registration of the vehicle may be suspended and subsequently cancelled.

» I a light vehicle defect notice is not cleared the registration of the vehicle may be suspended and
subsequently cancelled under the Vehicle and Traffic Act 1999.

» ltis an offence to use or permit the use of the vehicle on a public street centrary to this notice.

» Driving a vehicle with suspended or cancelled registration is an offence.

How to clear this Vehicle Defect Notice

You must return the completed form within 28 days from the date of issue, otherwise action may be taken to
suspend and subsequently cancel your registration.

How to complete this Notice when the faults have been rectified

You need to refer to Part 3 for the inspection requirements applicable to this veh cle.
I

Inspection requirements:

» Registered Operator » The Registered Operator must complete and sign the Declaration at
Declaration Part 4 on the front of this notice

» The vehicle must be presented to an Approved Inspection Station
(AIS) nominated in Part 3. If the vehicle passes the inspection and
is deemed to be no longer defective, an Authorised Examiner/Person

» Defect Inspection ) will sign Part 5 on the front of this notice (and if applicable remove
OR Full Roadworthiness the vehicle defect label).
Inspection

» A listing of LVAIS & HVAIS is available at
www.transport.tas.gov.au/vehicles/vehicle_inspections
or call 1300 1355 13

Where to take the completed form

Return the completed yellow copy to Registration & Licensing Services, via Service Tasmania
or scan and email it to TES@stategrowth.tas.gov.au

or by mail to:

Registration & Licensing Services

PO Box 1002
HOBART TAS 7001

Keep the blue copy for your records

Version 23, August 2019 Light Vehicle AIS Procedure Manual 104



Defect Sticker

Defect labels
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Procedures for Clearing Major and Minor Defect Notices
How does a Light Vehicle Approved Inspection Station Clear a Defect!?

|. Book the motoristin or, for a quick clearance, do it on the spot.

2. Ask the motorist for both copies (yellow and blue), of the Major or Minor defect notice.

3. If the motorist does not have them, or they have been lost, it is not possible to clear the defect.
Therefore advise the motorist that there are three options:

Find the defect notice
b. Contact the Department to obtain a copy of the defect notice on 6166 4965 or 6166 4967.

c. Undergo a full roadworthiness and identity inspection which additionally will require completing a
the Department “Vehicle inspection checklist” form as outlined in Chapter 8 of this Manual

4. Upon presentation, check that the vehicle presented is the vehicle described on the notice then
check that each of the defects listed has been rectified.

5. Sign off by completing part five of the defect notice and make sure the Vehicle Examiner (VE)
number is clearly marked and the form stamped with the AIS Stamp.

6. Return both copies (yellow and blue) to the motorist and explain to the registered operator their
obligation to send the top copy (yellow) to the Department for clearance.

7. Remove the Major defect sticker and destroy the sticker-.
Do not place the sticker on the back of the defect notice.

What Procedure should be followed to return Cleared Defect Notices to the Department?

It is the responsibility of the of the registered operator to return the top copy (yellow) of the cleared
defect notice to the Department at the following address:

DEFECT NOTICES REGISTRATION & LICENSING SERVICES

GPO BOX 1002
HOBART TAS 7001

These Copies must reach the Department within 28 days of the defect being issued.

Failure of the registered operator to send the completed notice will result in the suspension and or the
cancellation of the vehicles registration. It is an offence to drive a vehicle with suspended or cancelled
registration.

Attachments show examples of defect notices. These show from self-clearing defect notices to Major
defect notices where the vehicle is not to be driven.

What if other Defects are found when clearing a Normal Defect Notice?
VEs are not authorised to issue defect notices.

If additional defects are found, the VE may point these out to the motorist and suggest repairs, but the
vehicle may not be failed for these defects unless the defect notice has the ‘full vehicle inspection’ box

ticked.
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How does a Light Vehicle Approved Inspection Station Advise the Department of Additional
Defects?

It will occur from time to time that a vehicle will be found to have defects in addition to those listed on
the defect notice.

If the motorist does not wish to have the additional defects rectified, the LVAIS cannot refuse to clear the
defect notice.

In such cases, and in fact in any case where a vehicle is known to be defective the following details should
be forwarded to the AIS Compliance Unit in writing by email to ais@stategrowth.tas.gov.au:

|. The Registration number of the vehicle.

Make and model.

Nature of the defect.

Date and time that the vehicle was seen being driven on a public street with the defect.

The location that the vehicle was being driven.

o U A W N

Name and contact details of Vehicle Examiner or person advising of the defect.

This information is held in the strictest confidence and is sufficient for the Department to issue a ‘call-in’
notice. Registration & Licensing Services should be advised of the vehicle registration and the nature of the
defect. The Department may subsequently issue an official ‘call-in’ on the vehicle and require an inspection
of the nominated defects.

If a Full Roadworthiness Check is required, is additional Documentation Necessary?

Yes. The LVAIS must attach to the cleared defect notice a copy of a ‘general inspection report’ completed
for the vehicle.

In addition the VE must complete a “Vehicle inspection checklist” during the inspection as outlined in Chapter
8 of this Manual.

Note: The general inspection number must be shown at part five of the defect notice.

What do | do if a Full Vehicle Inspection is required and | find Additional defects?
When a LVAIS is dealing with a vehicle which has a defect notice stipulating that a ‘full roadworthiness
inspection’ is required, the following should occur:
I. A ‘General Inspection Report Form’ must be completed for the vehicle.

2. The vehicle should be thoroughly inspected for both identity and compliance.

3. A “Vehicle inspection checklist” form is to be completed during the inspection as outlined in
Chapter 8 of this Manual.

4. If no defects are found then the completed ‘General Inspection Report’ should be signed, the
defect notice should be cleared, the defect label if fitted should be removed, the General
Inspection Report and cleared defect notice given back to the registered operator for them to
forwarded to the Department.

5. If additional defects are found, they should be reported on the ‘General Inspection Report Form’
and cleared once repairs have been made.

6. The original defect order is not to be cleared until all the defects, that is - both those on the defect
order and those on the ‘General Inspection Report Form’ have been rectified.

7. Once all defects have been repaired, the defect notice can be cleared, the label if fitted must be
removed and both the defect order and ‘General Inspection Report Form’ should be given to the
registered operator for them to forward to the Department.
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Example of Defect Notice ‘Formal Warning’

Y Vehicle Defect Notice )
O\ — NHVR

State Growth
Tasmanian 484048 s s
Gdvernment Reglstared Operators Copy
PART | - Vehicle/Driver If you are not the Registered Operator you must give this notice 10 the Registered Operator
Registration/Permit No,  Expry Date State Make/Category Daver/Registered Operator
[AB1 L [Llnhie s | euco || =tmeor =Dun emactdt |
VIN/Chassis No. TIN (f issued) Licence No.
L || |[pagag |
[[] Defect Notice (Heavy Vehicle): | have inspected the above mentioned heavy vehicle anc have found it 10 ba defective Repairs andlor | o . o
adjustments are necessary 1o enable the vehicle to comply with the standards prescribed by or under the Heavy Vehide Notional Low Random rPe B,‘—
{Tgsmania) as applied by the Heavy Vshide Nationa! Law (Tasmania) Act 2013,
ﬂmwgmﬂ:lhave'nspeaedtheabmnﬂmedigtﬁvehdehdhmefw\dnwbedefecﬁve.kepaﬂmd/or ke O
adjustments are necessary to enable the vebicle to comply with the standards prescribed by ar under the Vehicie and Traffic Act | 999. Vehicle Unattended D
PART 2 - Description of Faults
ORscueed NUHEeR ALATE
)
7] =
fssued by (Signature) | pfelzen | AO/Polce 1D N | 65\ |
Street and Place of lssue | (Y m “STESET |
Home StationvHeadquarters [ Hotme=T mr \ e A L II‘:ﬁ OB 20
PART 3 - Defect Category  Minor [] Major [] Defect Label Attached [[] Formal Waming B/
Dmog This heavy vehicie must not be used on a road except 1o move it to the foliowing one or more stated locations
DEFECT ahd 1 one or more ways stated in the CONDITIONS of this notice (see below), Cnce the
cg:,CYLE relevant repairs have been undertaken to rectify the heavy vehicle defects the heavy vehicle may be taken, by the most direct route, to an
ONLY Approved Inspection Station 10 be inspected, for the purpose if of having the defect notice cleared.
[J ALL OTHER Thes venicie may only be drivenfused on a road or public strect in accordance with the CONDITIONS (see beiow) @d must not be drivenvusad after
Tme: on Date: / / undess the relevant repars have been undertaken to rectify the vehicle defects.
CONDITIONS
[[] Registared Operator declaration [] Defect inspection at ] uightVehicle Acproved Inspection Station (LVAIS)
INSPECTION Below’
REQUIREMENTS e ) [ Full Roadworthiness knspaction at [[J HeavyVehide Approved Inspection Station (HVAIS)
Failure to dear this defect notice may result in the registration being suspended and subsequently cancelled.

SEE OVER FOR MORE INFORMATION

PART 4 - Declaration vehicle faults have been repaired. (Minor Defects only - to be completed and returned by Registered Operator)

I, the Registered Oparator; declare that the vehicle faults listed in this Notice have been corrected.
Name of Registered Oparator (Print) Position of Representative (Organisation) Signature Date

| | |

PART 5 - Certificate of Inspection (1o be completed by an Authorised Parson)

| confirm that the repai~s required 1o rectfy the vehice dafacts in this Notice have been made o the vehicle described in this Notice,

a~d where sppicable General Inspection Report AB has been completed.
Signature VE Number Date

| ] ] Suaon Smp

Version 0716
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Example of a Defect ‘Self Clearance’

NGV Vehicle Defect Notice )
M Department of «HVR

State Growth
Tasmanian 484048 i o g
Gdvernment Registersd Operstors Copy
PART 1| - Vehicle/Driver If you a7e not the Registered Operator you must give this notice to the Registered Operator
Registration/Permit No.  Expiry Date State Make/Category Drwver/Registered Operator
[pen J[ulnlg [ [ =ocm™ [ =oseert  —oul ssu™ |
VIN/Chassis No TIN ( wssued) Licence No.
l il |[_PAgaz\ ]
[[] Defect Norice (Heavy Vehicle): | have rspected the above mentioned heavy vehicle and hire found it 10 be defiectve. Repairs and/or | spacton Typs
adjuriments ane necessary to enable the vehicle to comply with the standards prescribed by or under the Heavy Viehide Notional Low - 54
(T ig) as applied by the Heaw Vahide Natona! Low (Tasmanie) Act 201 3.
Notice (Light Vehicle): | have nspected the zbove mentioned light vehicle and have found it to be defective. Repairs andlor ; O
adjustments are necessary to enabie the vehicle to comply with the standands prescribed by or under the Vehide and Traffic Act 1999, Vehicke Unattended D
PART 2 - Description of Faults
INOPERATMVNE TR A EHTS
: v, 2
Issued by (Signature) | Hlcbcze | AOIPolice D No. | &3\ ]
Street and Place of Issue I MUQ!Z[-\‘*‘ STRCET J
Home StitionHeadquarters | Hoeme T |ozel  \ 4 v |Ime lograp |
PART 3 - Defect Category  Minor [ Major [[] Defect Label Attached [] Formal Warning []
D"-NOR This heavy vehicle must not be used on a road extept 1o move 1t 10 the following one or more stated locations
DEFECT 2hd in one or more ways stated in the CONDITIONS of this notice (see balow). Once the
;‘;;glf relevant repars have been undertaken to rectify the heavy vehicle defects the heavy vehicle may be taken, by the most direct route, to an
ONLY Approved Inspection Station 10 be inspected. for the purpose if of having the defect notice Ceared.
B{LLOTHER This vercle may only be driven/used on 3 road or public strest n accordance with the CONDITIONS (see befow) and must not be driven/usad after
DEFECTS TmeMm&tﬁ%}&#ﬁsmmmMammwm&mmm
OPHUGHT MOUES, Ondy st Rec TAED.
CONDITIONS |
E{Q!seedOprAtormdanﬂm [ Defect Inspection at [ ughtVeride Asproved Insgpaction Staton (LVAIS)
INSPECTION (Part 4 Below) . 4 : .
REQUIREMENTS D Full Roadworthiness Inspection at: D Heavy Vehidle Approved Inspection Station (HVAIS)
Failure to clear this defect notice may result in the registration being suspended and subsequently cancelled.
PART 4 - Declaration vehicle faults have been repaired. (Minor Defects only - to be completed and returned by Registered Operator)
I, the Ragisterad Operator; declare that the vehicle faults listed in this Notice have been corrected,
Name of Registered Operator (Print) Position of Representative (Organisation) Signature Date’
[ Sceeph Sath | | | |edamiml RETAPA
PART 5 - Certificate of Inspection (to be completed by an Authorised Person)
| confirm that the repass required 1o rectify the vehicle defets in this Notice have been made 1o the vehicle described in this Notice,
and where apclicable General Inspection Report AB has been completed.
Signature VE Number Date
I | I I I ] Station Stamp

Version 07/t
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Example of Minor Defect Requiring Inspection

oY Vehicle Defect Notice ) (
NHVR

N
M Department of
State Growth

Tasmanian 484048 i LA
Gadvernment Registarad Operators Copy
PART | - Vehicle/Driver |f you are not the Registered Operator you must give this notice to the Registered Operator

RegistratioPerrnit No,  Expiry Date State Make/Category Dnver/Registered Operator

Eeun  J[nldwe [ || ©om  |[Scsepd oun] ety |
VIN/Chassis No. TIN (f ssued) Licence No.

[ | |[mdag\ l

[[] Defect Natice (Heavy Vehicle): | have rspected the above menticned heavy vehicle and have found it 10 be defectve. Repairs andfoe [ onType
adjusments are necessary 1o enable the vehicle to comply with the standards prescribed by or under the Meavy Vehidle Notional Low R
(Tosrnania) as applied by the Heawy Vehide Nationa! Law (Tasmania) Act 201 3.

Defect Notice (Light Vehicle): | have inspected the zbove mentioned light vehidie and have found it to be defective. Repars and/or M
adjustments are necessary 1o enable the vehicle to comply with the standands peescribed by or under the Yehice and Traffic Act 1999, | Vehicke Unattended

PART 2 - Description of Faults

NON COHEUIANT . TYRE
WD ciett pperavond

oog

—

lssued by (Signature) M _ | AOIPoice 1D No. | 650 ]

Street and Place of ksue MULRDN SReEET I
Home Station/Headquarters | HotHeT o . S O (2 ] e @
PART 3 - Defect Category  Minar E/Major [C] Defect Labe! Attached [] Formal Warning []
[ major This heavy vehicie must not be used.on a road except 10 meve it to the following one or more stated locations

DEFECT and in one or mare ways stated in the CONDITIONS of this notice (ses below). Once the

CEEHAELE relevant repairs have been undertaken to rectify the heavy vehicle defects the heavy vehicle may be taken, by the most direct route, to an

LY Inspection Station to be inspected, for the purpose if of having the defect notice deared,
ONl Appeoved Stal & if of havi defect noti

This verscle may only be drivenfused on 4 road o publc street n accordance wath the CONDITIONS (see balow) and must not be driveniusad after
ALL OTHER
DEFECTS Time: L2207 : €O _ on Date: H /H /lﬂ uniess the relevant repairs have been undertaken to rectify the vehicle defacts

TOR LAEHT HOUES ORI QNI Reca FleD

CONDITIONS
D Registered Operator declaration %hspecﬁonat %Wﬁchw Inspection Staton (LVAIS)
INSPECTION (Part 4 Below) 5
REQUIREMENTS D Ful Roadworthiness Inspection at: D Heaayy Vehide Approved Inspection Station (HVAIS)
Failure to clear this defect notice may result in the registration being suspended and subsequently cancelled.

SEE OVER FOR MORE INFORMATION

PART 4 - Declaration vehicle faults have been repaired. (Minor Defects only - to be completed and returned by Registered Operator)

|, the Registered Operator; declare that the vehicle faults listed n thes Notice have been corrected
Name of Registered Operator (Print) Postion of Representative {Organisation) Signature Date

L | [ | |

PART 5 - Certificate of Inspection (to be completed by an Authorised Person)

| confirm that the repairs required to rectify the vehicle defiects in this Notice have been made to the vehicle described in this Notice,

and where applcable General Inspaction Report AB has been campleted.
Signature VE Number Date

Il

—I Station Stamp

Vergon 07/1¢
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Example of a Minor Defect which requires a Full Roadworthiness

‘." Department of

oY Vehicle Defect Notice ) (
NHVR

5 State Growth
Tasmanian : 484048 b B0 AL
Gdvernment Ragistered Operators Copy
PART 1 - Vehicle/Driver If you are not the Registered Operator you must give this notice 1o the Registered Operator
Registration/Permit Na. - Expiry Date State Make/Category Driver/Registered Operator
(A& 111\ Luhdiy s || ©yoe || =sepr =omd SATH |
VIN/Chassis No, TIN (f 1ssued) Licence No.

I hepwoa || padagn |

DDekctNodce(Hsvy\Hﬂde):lhavemspedcd\hcabmemmbonedhea-yvdiclcmchawbmdiuobcdc‘enm:ﬁcoajrsand’or Inspection
adjusiments ane necessary to enable the vehicie to comply with the standards prescribed by or under the Heavy Vehide National Law Rand ype -
smanid) a3 applied by the Heaw Vehide Natona! Law (Tasmania) Act 2013 s
Defect Notice (Light Viehicle): | have inspected the sbove mentioned light vehicle and have found 1t to be defective. Repars andlor : O
adjustments are necessary to enable the vehicle to comply with the standards prescribed by ar under the Vehicke and Traffic Act 1999, | Vehicle Unattendad O

PART 2 - Description of Faults

NON COMOAPST TUpReEs

Ol LEPESS ONDERSIDE OF ENGING .

TNCPERATUE HOND Pkl

Issued by (Sigrature) %m( | AOIPoiice 1D No. | &3\ ]
Street and Place of issue MORZAH <STeersT |

vome sty [N ORAET Tl o g

PART 3 - Defect Category  Minor [} Major [] Defect Label Attached [] Formal Warning []

D MAJOR This heavy vehicie must not be used on a road except 1o move it to the following one or more stated locations
DEFECT and i one or more ways stated in the CONDITIONS of this notics (sae baiow). Once the
cg::g.z relevant repairs have baen undertaken ta rectify the heavy vehicle defects the heavy vehile may be taken by the most direct route, to an
ONLY Approved Inspection Station to be inspected, for the purpose if of having the defect notice cleared,

This vehicle may only be driven/used on a road or publc street in accerdance with the CONDITIONS (see below) and must not be dvevused after
ALL OTHER 3 S
T-meoz*oo on Date: L*! /ﬁ_/ﬂf_mmmmmmmmmmumm
Al

CONDITIONS
[J Regstered Operator declaration [] Defect spection at [B T vehicke Approved Inspection Station (LVAS)
INSPECTION {Part 4 Below) . . ; . I
REQUIREMENTS (& Fil Roadworthiness inspection at [ Heavyvehide Approved Fspection Station (HVAK)

Failure to clear this defect notice may result in the registration being suspended and subsequently cancelled.

SEE OVER FOR MORE INFORMATION

PART 4 - Declaration vehicle faults have been repaired. (Minor Defects only - 1o be completed and returned by Registered Operator)

|, the Registered Operator; declare that the vehucle fauits listed in this Notice have been corrected.
Nazme of Registered Opearator (Print) Postion of Reoresentative (Organisation) Signature Date

l | | | |

¥

PART 5 - Certificate of Inspection {i0 be completed by an Authorised Person)

| confirm that the repairs required to rectify the vehicle defiects n this Notice have baen made 10 the vehicle descnbed n ths Notice,
and where appicable General Inspection Report AB has been completed.

Signature VE Number Date
Il 1 Suton S

Version O7/1¢
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Example of Major Defect

Y Vehicle Defect Notice )
O\ R— ~(NHVR

2 State Growth
Tasmanian 484048 Mok Py e Moty
Government Registered Operators Copy
PART | - Vehicle/Driver If you are not the Registered Operator you must give this notice to the Registered Operator
RegistrationPermit No, Expiry Date State Make/Category Driver/Registered Operator
Pain J[Wlulie J[Tas [ Toqeoa || Srseen —=ows sty |
VIN/Chassis No. TIN (f ssued) Licence No
[ET\sBsuadqeuse |Lhowdrens || pqeqs |
[ Defect Notice (Heavy Vahicle): | have inspected the above mentioned heavy vehicle and have found it 10 be defectve Repairs andfor | oo oo
adjustments are necessary to enable the vehicle to comply with the standards prescribed by or under the Heovy Vehicle Notenal Law R rpe B’ﬁ
o) as apolied by the Heavy Vehide National Low (Tasmano) Act 201 3
Eﬂo:::mﬁa(u;mwmmanspemdvnmmmedsgmveh.dgmm\ewmbedem.nmwmfor hediled O
adstments are necessary 1o enable the vehicle to comply with the standards prescribed by or under the Vehicle ond Troffic Act 1999, Vehide Unattendec  []
PART 2 - Description of Faults
Berees PedDaL TRANELS T flool
ysis
lssued by (Signature) W | AO/Polce 1D No. | 63| |
Street and Piace of Issue ‘ NU@Q—R‘( =sTReeSe T ]

A — VorreT ol v g e B

PART 3 - Defect Category  Minor [ ] Major [9/ Defect Label Attached [ Formal Warning [J

] major This heavy vehicie must not be used on 2 road except to move it to the foliowing ane or more stated locations
DEFECT ahd in one or more ways stated in the CONDITIONS of this notice (see below). Once the
c:::gli relevant repairs have been undertaken to rectify the heavy vehicle defects the heavy vehvcie may be taken by the most direct route, to an
ONLY Approved Inspection Station 1o be inspected, for the purpose if of having the defect notice cleared.

E/Auomen This vericle may only be drivenfused on a road or publc street in accordance with the CONDITIONS (see below) and must ot be drivenused after
DEFECTS Tme: OO0  onDate_L_/ M/ A uniess the relevant repairs have been undertaien to rectify the vehicle defects

NEHICLE 1S e T o TE Dewen  ontic Reoaaeh

CONDITIONS
= [ Registered Operator deciaration Eﬁe@ahspemona: %MWWW(WM)
REQUIREMENTS i< . [[] Full Roagworthiness Inspection at [] Hesvy Vehicls Approved Inspection Station (HVA'S)

Failure to clear this defect notice may result in the registration being suspended and subsequently cancelled

SEE OVER FOR MORE INFORMATION

PART 4 - Declaration vehicle faults have been repaired. (Minor Defects only - 1o be completed and returned by Registered Operatar)

|, the Ragistered Operator, declare that the vehicle faults listed in this Notice have been correcied.
Name of Registered Operator (Print) Postion of Representative {Organisation) Signature Date

L | L | | | |

PART 5 - Certificate of Inspection (1o be completed by an Authorised Person)

| confinm that the repairs required to rectfy the venide defacts in this Notoe have been made to the vehicle desoribed in this Notkee,
and where applicable General Inspection Report AB has been completad.

Signature VE Number Date
J I 4] l Station Stamp

-

Version 0716
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Call-In Letters
What is a Vehicle Call-In?

When a vehicle is reported to the Department by members of the public as allegedly being unroadworthy
or not complying with regulations, it can be directed to a LVAIS for a “Vehicle call-in” Inspection. The
registered operator will be sent a letter and inspection report (see sample letter in this chapter) that they
are required to show to the VE. The VE will be required to inspect the vehicle to see if the alleged faults
are present, similar to clearing a Vehicle Defect Notice.
Procedures for conducting a full roadworthiness inspection when requested on a Vehicle
Call-In notice?

How does a LVAIS conduct a full roadworthiness inspection when requested on a vehicle call-in?
|. Book a motorist in for inspection.
2. Ask the motorist for the letter which was sent out by the Department.

3. If the motorist does not have the letter or it has been lost, it is not possible to undertake the
inspection. Therefore, advise the motorist that they will need to contact Registration & Licensing
Services on 6166 4965 to obtain a copy.

4. Upon presentation, check that the vehicle presented is the vehicle described in the letter then
conduct a full roadworthiness inspection of the vehicle.

5. If defects are evident, the VE is to advise the registered operator and under no circumstances is
the inspection report to be signed off until the defects have been rectified.

6. Fill out a General Inspection Report as outlined in Chapter 10 of this manual, and complete page 2
of the vehicle call-in notice. If the vehicle passes the inspection record it as “passed” on the
General Inspection Report.

7. If the vehicle has failed the inspection write in all defects on the General Inspection Report and
record the inspection as “failed” on the vehicle call-in notice and give second copy of the report
only to the motorist.

8. When the vehicle is presented for a re-inspection, check that all defects written in the General
Inspection Report have been rectified and record the re-inspection as “passed”.

9. Sign off the letter in the space required with your VE number and AIS stamp, including the General
Inspection Report number entered in the space provided. Attach the top copy of the General
Inspection Report to the letter.

10. The letter is then given back to the motorist to forward to the Department for clearance.

What Procedure should be followed to return a Cleared Call-In to the Department

It is the responsibility of the registered operator to return the 2nd page of the call-in letter to the
Department at the following address:

Registration & Licensing Services Department of State Growth
GPO Box 1002
HOBART TAS 7001

Failure of the registered operator to send the completed call-in notice, as above, will result in the
suspension and or the cancellation of the vehicles registration. It is an offence to drive a vehicle with
suspended or cancelled registration.
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Sample Call-In Letter

Department of State Growth

Registration and Licensing Services

GPO Box 1002, Hobart TAS 7001
Ph: 1300 13 55 13

Email:

vehicle.callins@stategrowth.tas.gov.au

Web: www.stategrowth.tas.gov.au

File — 001336-45

John Citizen 1 Main St
MAIN TOWN TAS 7999

VEHICLE INSPECTION CALL-IN NOTICE

Toyota Utility AA1111

Our records show that you are the registered operator of the above vehicle.
| have received information that the vehicle may not be in a safe or roadworthy

condition due to; Inefficient exhaust system

Under Section 50 of the Vehicle and Traffic Act 1999, within 14 days of receipt of this Notice you are
required to -

e produce the vehicle for a full roadworthiness inspection and provide the Vehicle Inspection
Report (on the reverse of this letter) at an Approved Inspection Station (AlS); and

e return the completed Vehicle Inspection and General Inspection Reports to the Vebhicle
Standards Unit, irrespective of whether the vehicle passes or fails the inspection.

The fee for the inspection will be determined by the AIS.

The vehicles registration may be suspended if the Vehicle Inspection and General
Inspection Reports are not returned within the required timeframe, or the vehicle
fails the inspection.

If you are unable to comply within the required time you may request an extension.
This must be applied for at least 24 hours before the due date. If it is reasonable to
do so, an extension of  time will be allowed, and you will be notified of the details
of the rescheduled inspection.

Alternatively, you may simply cancel the vehicles registration by returning the
number plates to any Service Tasmania Shop or Police Station before the end
of the 14 day period.

07 bos

Martin Crane
REGISTRAR OF MOTOR VEHICLES
6 July 2017
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Sample of Call-In Letter

VEHICLE INSPECTION REPORT

To be completed by Authorised Vehicle Examiner.

| have conducted a full roadworthiness inspection on a Toyota utility registration number
AA1111, on / / and the vehicle passed/failed* the inspection. General Inspection
Report AB has been completed. Particular attention was given to the alleged faults of
inefficient exhaust system.

Signature of Authorised Vehicle Examiner Number AIS Stamp

[ Please cross out whichever is not applicable

Note to the registered operator:

It is your responsibility to forward this Report, and the General
Inspection Report within the required time when completed by the
Authorised Vehicle Examiner to:

Attn: Registration and Licensing Services Department of State Growth
GPO Box 1002
HOBART TAS 7001.

vehicle.callins@stategrowth.tas.gov.au
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Chapter 10
General Inspections

What is a General Inspection?

A general inspection is an inspection of a vehicle which is already registered in Tasmania, carried out by a Light
Vehicle Approved Inspection Stations (LVAIS) on behalf of the Department of State Growth for reasons
other than pre- registration.

Is there a special form for a General Inspection?

Yes, a separate form is required for a general inspection. These forms are available from the Department
in books of 20 for

$200.00 (includes GST).They are in triplicate with similar arrangements applying to pre-registration forms,
ie —

e top copy for motorist to return to the Department.
e second copy for motorist to retain.
e third copy to be retained by the LVAIS.

Does a Vehicle Examiner have to complete a full Roadworthiness Inspection for all General
Inspection Report Inspections!?

Yes. In addition LVAIS Vehicle Examiners (VE) are required to complete a “Vehicle Inspection Checklist” form.
This procedure is explained in Chapter 8 of this Manual. The checklist must be completed for all inspections.
There is no requirement to attach the checklist to the “General Inspection” report, however the checklist
booklet must be made available for audit purposes

What are some examples Of General Inspections?

The following are examples where a general inspection report is required:
e Inspection and notification of a standard engine replacement
e Full identity and compliance inspection as ordered by Police/Transport Inspectors
e Twelve month inspection of driving school vehicles
e Full roadworthy for defect clearance
e Ride Source Platform Providers — Type 2 Service Providers Only

What is the Fee for an Inspection?

There is no set fee for an inspection.

Completing the Inspection Reports

What General Requirements are there for completing the Inspection Reports? Handwriting

All details must be completed in ink or ballpoint and with sufficient pressure to ensure all copies are
readable. lllegible Inspection Reports will be returned to the Proprietor and will be noted on the record
of the LVAIS. Repeated preparation of illegible Inspection Reports may result in cancellation of the LVAIS
agreement.

Remember: handwriting must be legible at all times.
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Mistakes

Mistakes may be corrected by crossing out the incorrect data and writing in the correct information
above or below. The VE must initial all corrections and include their VE number.

Note: Correction fluid or tape must not be used to correct a mistake.

Filling in the General Inspection Report

Registered operator

Name and address of registered operator to be completed.
Vehicle Details
Registration Number — Current registration number of vehicle.
Month & year
Insert month & year from identification (Compliance) plate
State
State vehicle registered in
Make
The make of the vehicle, e.g. Ford, Holden, and Toyota or in the case of a trailer it may be ‘home-made’.
Model

Model of vehicle

GVM/GCM
If applicable

Vehicle Identification Number (VIN)
A VIN is a |7-character identification number unique to each vehicle.

Record the imprinted VIN from the vehicle body/chassis. Under no circumstances is the VIN to be recorded
from any other source. The identification plate can be used as a means to verify that the VIN recorded on the
body/chassis is the same.

Note: To avoid registering an incorrect VIN the numbers and letters must be distinguishable. Following are

Mumeric fero ar &

Mumeric

Letter

Mumeric

Letter

bt P WA ] s
(] N T R ] I -

Mumeric

Mumeric | |

examples of the numbers/digits, which are difficult to distinguish and the correct way to enter them.

All vehicles built from 1989 onwards must have a VIN.
Seating capacity
Record seating capacity from identification (compliance) plate.
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Engine Number

If the engine or engine number has not been changed, then the engine number displayed should be written as
the engine number under Vehicle Details.

If the engine has been changed and the old engine number is not known, then unknown is to be written in as
the engine number under Vehicle Details.

If the engine number has been changed, the old engine number should be written in the box marked ‘old
engine number’ and the new engine number should be written in the box marked ‘new engine number.

Cylinder/Rotor

Write in the number of cylinders/rotors of the engine
Capacity
Record engine capacity (motorcycles only)

Odometer

Record odometer reading, do not round up or down

Old engine number if known

Only required if an engine change

Type of Inspection
Tick the type of inspection or tick other and write the type of inspection in the space provided.

Inspection report
Indicate whether vehicle:-
e Passed inspection
e Failed inspection
e Passessecondinspection
Reason for failure
e Documentreasons for failure
e Date failed
e VEnumber
Vehicle passed inspection
e Complete declaration
e Stamp AIS stamp in Stamp of Approval
Description of Modifications/Engine Change

If the vehicle has been modified write a brief description of the modification and attach all relevant
paperwork. Capacity — this section is only used for motorcycles and the capacity is shown in cc’s only.

Engine must be fitted in accordance with Departmental guidelines (VSB 14). Fittings and mounting
satisfactory.

Note: The present computer program only provides 20 spaces for recording of the engine number. If the engine
number has more than 20 characters, only record the last 20 on the form. The Mercedes Benz is an example of a
vehicle, which has more than 20 characters.
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Inspection Checklist

This is to be completed for all inspections where a General Inspection report is required to be completed.

Note: The inspection report must not be pre-stamped or pre-signed. The Approved Inspection Station stamp is only
to be used when a vehicle passes inspection. The VE must only sign the inspection report when the vehicle has
passed and must clearly write his/her VE number in the place allocated on the inspection report.

Inspection Procedure for a General Inspection Report
What is the normal course of events for a vehicle requiring an inspection?
I. Arrange a time for the motorist to have the vehicle inspected.

2. Arrange with the motorist to wait while the inspection is undertaken or to drop the vehicle off
and collect it later.

3. Advise the motorist of the cost of the general inspection.

4. On the vehicle being presented, get the pad of inspection reports and place the cardboard backing
sheet behind a set of three copies.

5. Ascertain why the vehicle is to be inspected and if necessary check any written documentation
such as import approvals, the Department letters of approval or the Department instructions to
the VE, i.e: conditions if a conditional registration.

6. Undertake the vehicle identity and compliance inspection in accordance with the vehicle inspection
checklist shown in this chapter.

7. Enter details on the General Inspection Report form.

If the vehicle passes: |. stamp the form, 2. mark the inspection report with a tick in the passed box
and 3. Sign and date, and include the time inspection was undertaken.

9. Give the top two copies to the motorist and advise the motorist to take the top copy to the
nearest Service Tasmania Office to complete the transaction.

|0. Retain the third copy in the book.

I'l. You may contact the motorist and arrange to repair the defects immediately. If this occurs you
may put a line through the defects, write ‘repaired’ and proceed to approve the vehicle as in 9, 10
& || above.

|2. Alternatively the motorist may wish to repair the defects themselves or take the vehicle
elsewhere. In this case, do not sign the inspection report off but instead retain the top copy and
give the second copy to the motorist.

I 3. When the motorist returns with the vehicle repaired, check all the defects have been repaired and
replace the second copy under the top copy and proceed with steps 9, 10 & I 1.

| 4. Retain all bottom copies of inspection reports for future audit,
Engine Change
There are currently two types of engine changes:

TYPE I: Direct exchange engine or original manufactures optional engine for exact same
make/model/variant. These can be approved by a LVAIS. This exchange process is NOT deemed a
‘modification’ & may be approved by a LVAIS via a General Inspection Report (AB) process.

TYPE 2: Non-standard change. This must be referred to an AVC for formal modification certification as
different from original manufacturer specifications. This process confirms that the engine is completed in
accordance with the requirements of VSB-14 which is the National Code of Practice (NCOP) for light
vehicle modifications. The NCOP can be accessed on the Government website at:

https://infrastructure.gov.au/roads/vehicle regulation/bulletin/vsb ncop.aspx
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Full Roadworthiness Inspection

Where a Police officer or Transport inspector requests a full roadworthiness inspection as a result of a defect
notice being issued the normal procedure is as follows:

I. VE conducts full inspection of vehicle.

2. VEcompletes ‘Vehicle inspection checklist’form during full inspection.

3. If vehicle passes inspection, clear defect as outlined in chapter 10 of this manual.
4

If vehicle fails inspection complete ‘General Inspection Report’ as outlined in chapter 9 of this manual,
and follow the procedure outlined to pass vehicle for inspection.

Inspection in relation to Ride Source vehicles — Type 2 Service Providers Only

A ride source vehicle will require an initial roadworthiness inspection and then an inspection every 12
months thereafter. Some of the Ride Source Platform Providers to date are Uber, Shebah & Hi Oscar.

A General Inspection report is to be completed as well as a Vehicle Inspection Checklist — the inspection
type “ride source” is to be recorded under OTHER in TYPE OF INSPECTION.

On completion of the inspection the VE is to provide the vehicle operator with the Original (grey) and
Duplicate (blue) copies of the General Inspection report and retain the Triplicate (red) copy in the
inspection book.

Once passed, the VE will affix a “Small Passenger Vehicle Label” to the vehicle in the same manner as taxi
etc. (see Chapter || of this manual). The label number will need to be written in the description box.
(see example of a ride source inspection report in this Chapter)

INSPECTION LABEL
See Chapter | |

Inspections in Relation to Driving School Vehicles

Where driving school vehicles require a scheduled twelve monthly inspection, approved LVAIS, type 5
may undertake this type of inspection.

A general inspection report is to be completed - the inspection type ‘driving school vehicle’ is to be
recorded under OTHER in TYPE OF INSPECTION.

Any defect, which meets reason for rejection under the ‘Light Vehicle Inspection manual’, must be
recorded as failed.

Once passed, the VE will affix a ‘Vehicle Inspection Label’ to the left hand side of the inner side of the rear
window of the vehicle. This will indicate when the inspection certificate expires -12 months from the date
of inspection.

Note: A whole punch is to be used indicating the month and year.
Operator is given middle copy.

LVAIS is to forward top copy to Registration & Licensing Services within seven days of inspection.

REG.NO____ .
Tasmanian
Government
DATEINSP...........
VEHICLE
INSPECTION
LABEL INSPECTED BY.

INSPECTION CERTIFICATE EXPIRES

2018 2019 | 2020 | 2021 |2022 PLACE
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Example of a completed General Inspection Report for an Engine Replacement Inspection

8 GENERAL INSPECTION REPORT AB
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Example of a completed General Inspection Report for Full Roadworthiness Inspection

H GENERAL INSPECTION REPORT AB
s (for currently registered vehicles only)
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Example of a completed General Inspection Report for Other Inspection i.e. Ride Source
Vehicle

ilzé GENERAL INSPECTION REPORT AB 00000
e, (for currently registered vehicles only)
Government

Privacy Statement: Persseal infarmatcn we coli2et seom you for Regisyation @ Licensing geocessss wil bz usad by the Sagistrar of Moke Yehicks for that purpoes and may be used for other
purposes permitied by the Wahinke and Traffic Act 1929 and associatad laws. Your perscnal inlormation may be dischosed to confractors and agants of the Reglstrar of Motor Vericies, |, enforcament
| apenches, e Nctor Acoicent Insurance Board, vehicle manufachrers §satedy recalls only), cous and amer pulic sector todies o canisalions aulhdesed to colect IL This infonmation wil be
1 managed in accordance will he Personl iermalion Act 2004 ard may be accessed by you oo request o this deparrment, You ey be chixged a fes for this sendce, flurs to peovid tis
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Chapter | |

Small Passenger Vehicle operating as a

Passenger Transport Service (formally
SPPVs)” Type 2 Service Providers
only

What is a Small Passenger Vehicle?

A “small passenger vehicle” is defined under the Passenger Transport Services Act 201 | as “a motor
vehicle with fewer than 10 seats”.

For the purpose of this chapter Small Passenger Vehicles (SPV) are defined as

Taxi - a vehicle to which a perpetual taxi licence or temporary taxi licence under the Taxi and Hire
Vehicle Industries Act 2008 is in force.

Luxury Hire Car (LHC) - a vehicle in which a luxury Hire car license under the Taxi and Hire Vehicle
Industries Act 2008 is in force.

General Restricted Hire Vehicle (RHV) - may be used to provide pre-booked transport services approved
by the Transport Commission. This type of PV must have written approval from the Transport
Commission prior to being inspected by the VE.

Specific RHV - a vehicle approved by the Transport Commission used to provide transport for specific
events. These events are:

e weddings
e funerals
e school, college and university leavers functions, balls and formals
e tours (as defined in the Act)
Hire and Drive (H&D) vehicles

A hire and drive vehicle is defined as a vehicle which is hired/rented for reward, for the carriage of
passengers, and is driven by the hirer. Vehicles used to carry goods (single-cab utilities, vans and trucks) are
not passenger vehicles (for their primary purpose) and therefore are not required to be inspected as hire and
drive vehicles.

A dual-cab utility with seating capacity of 5 or more, or a camper van/mobile home, however, is deemed as
having a primary purpose of carrying passengers, and therefore is required to be inspected as a hire and drive
vehicle if hired or rented for hire and drive purposes.

Accredited Operators

Operators of SPV’s must be accredited under the Transport Passenger Services Accreditation Scheme. It
is a requirement that they carry a certificate of accreditation in their vehicle issued under the Passenger
Transport Service (PTS) Act 201 1.

Under no circumstances are VEs to conduct an SPV inspection without firstly sighting the accreditation
certificate or having evidence that they are an accredited operator including their accreditation number.

It is not necessary for VEs to satisfy themselves if the conditions of accreditation are being met or if the
audit due date or NPC due date are current.
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What is an Inspection Report for Small Passenger Vehicles?

An Inspection Report for SPV’s is an inspection of SPV’s, which are currently registered in Tasmania that
requires a scheduled inspection. These can be carried out by a Type 2 Approved Inspection Station on behalf
of the Department.

How will | know when the Vehicle is scheduled forInspection?

It is the responsibility of the accredited operator to ensure that the SPV remains at all times under current
inspection. From this they will arrange to book the SPV in for its scheduled inspection.

Additionally all SPV’s display a ‘Vehicle Inspection Label’ on the left hand side of the inner side of the front
window of the vehicle, which indicates when the inspection certificate (label) expires.

Samples of vehicle inspection labels are shown in this chapter.

Age limits of Small Passenger vehicles

There are specified age limits for SPVs. The entry/exit age limit is determined by the month/year specified
on the vehicle identification plate.

Taxi

Metropolitan area

Entry age limit — up to 5 years Exit age limit — 8 years Remote area

Entry age limit — up to 7 years Exit age limit — 10 years Wheelchair Accessible taxi Metropolitan area

Entry age limit — up to 12 months, speedo reading no more than 1,000km a new vehicle, never registered
Exit age limit — 10 years

Remote area
Entry age limit- up to 7 years Exit age limit — 10 years Luxury Hire Cars
Group |- up to 7 years (Australian manufactured vehicle) Group |A — up to |12 years (stretch limousine)
Group 2 — up to |5 years (prestige vehicle) Group 2A — up to 20 years (stretch limousine)
Inspection Criteria
Inspection criteria for SPVs are
Taxi: - Less than 12 months- initial inspection, 12 months to either 8-10 years — 6 monthly inspections.

Other Small passenger vehicles (SPVs) 9 or fewer seats: Less than 3 years —initial inspection (see note
below for H&D), 3 to |5 years - 12 monthly inspections. Greater than |5 years — 6 monthly inspections

Large Passenger Vehicles (LPV) 10 or more seats: Less than 12 months—initial inspection (see note
below), | to |5 years - 12 monthly inspections. Greater than |5 years — 6 monthly inspections

Ride source vehicles: Initial inspection and then |2 monthly inspections there after

Note: Hie &Drie (H&Ds) with less than |0 seats only require a pre-registration inspection if under 3 years of age. No
PTS label is affixed to H&Ds until its first inspection after reaching 3 years of age (this does not apply to H&D buses).
Large Passenger Vehicles less than |3 seats

Type 2 LVAISs can conduct scheduled PTS inspections of buses less than |3 seats not requiring brake testing.
VEs must in this instance complete a Large Passenger Vehicle (LPV) inspection report and affix a LPV
inspection label.
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Is there a special form for an inspection report for small/large passenger vehicles?

Yes, a separate form is required for an SPV inspection. These forms are available from the Department in
books of 20 for

$200.00 (includes GST).They are in triplicate with similar arrangements applying to pre-registration forms:
e top copy for AlS to return to the Department.
e second copy for motorist to retain
e third copy to be retained by the AIS

How many Inspection Reports are there!?

There is one inspection report for SPV’s. There are, however,a number of SPV’s that require scheduled
inspections. These are listed as follows:

e Taxis

e Luxury hirecars

e Restricted Hire Vehicles (RHV)
e HireandDrive

What is the Fee for an Inspection?
There is no set fee for an inspection. Fees are covered in chapter 5 of this manual.

Inspections in Relation to Small Passenger Vehicles

Who can conduct a Small Passenger Vehicles Inspection?

VEs who have attended both the TasTAFE and the Department training on SPV’s are authorised to
conduct SPV inspections.

Note: If the VE has a vested interest in the SPV, or has conducted any maintenance, repairs as part of the
scheduled inspection, the VE cannot conduct an inspection of that vehicle for the purpose of it’s SPV inspection.

Inspection process
|. Site Accreditation certificate
2. Conduct inspection of SPV.
3. An inspection report is to be completed.

4. Any defect, which meets reason for rejection under the ‘Light/Heavy Vehicle Inspection manual’,
must be recorded as failed and recorded under ‘reason for failure’.

5. VFE’s are to nominate that the failed inspections was non-conformance critical.

6. Once the vehicle has passed inspection, the VE will affix a “Vehicle Inspection Label’ to the left hand
side of the inner side of the front window of the vehicle, which will indicate when the inspection
certificate expires.

Operator is given middle copy.

8. The AlS is to forward top copy to AIS Compliance Unit within 5 business days of inspection (5
business days).

If the vehicle is presented for its first time inspection, the operator is to be advised that they must take
their copy to Service Tasmania for MAIB upgrade.
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Completing the Inspection Report

What general requirements are there for completing the inspection reports!? Handwriting

All details must be completed in ink or ballpoint and with sufficient pressure to ensure all copies are
readable. lllegible Inspection Reports will be returned to the Proprietor and will be noted on the record
of the AIS. Repeated preparation of illegible Inspection Reports may result in cancellation of the AlS
contract.

Remember: handwriting must be legible at all times.

Mistakes

Mistakes may be corrected by crossing out the incorrect data and writing in the correct information
above or below. The VE must initial all corrections and include their VE number.

Note: Correction fluid or tape must not be used to correct a mistake.

Filling in the Inspection Report for Small Passenger Vehicles
Reason for inspection
Taxi

¢ Initial inspection — vehicles under 12 months old and vehicles that have been used for other
purposes before first being used as taxis or were second-hand when first used as taxis)

e 6 months— vehicles greater than 12 months old
Other Small Passenger Vehicles (LHC, H&D and RHV)
e |Initial- vehicles under 3 years old
e |2 months — vehicles greater than 3 years old and less than 15 years old
e 6 months — vehicles greater than |5 years old
Notes:
|. To determine age of vehicle refer to the vehicle identification plate.

2. Taxis less than 12 months old after their initial inspection do not require another inspection until they
are 12 months old

3. Other Small Passenger Vehicles less than |2 months old after their initial inspection do not require
another inspection until they are three years old

Accredited operator details
Name of accredited operator to be completed. Accreditation number of operator.

Note: A letter of accreditation that displays the accredited operators name and number must be carried in the
vehicle. Please note it is no longer a requirement to complete the address details.

Type of inspection

Tick relevant box

Vehicle details

Registration Number — current registration number of vehicle. Licence plate number - e.g. HB333 or
LHCI25.

The make of the vehicle - e.g. Ford, Holden, Toyota.

The model of the vehicle - e.g. Falcon, Commodore, Camry.
Month and year of vehicle.

Odometer reading of vehicle.
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Adult seating of vehicle.

Manufactured seating (The number of seats the vehicle was originally constructed with, unless the number

of seats has increased to be greater than when first manufactured, then the increased number is taken to
be the manufactured seating capacity).

Note: If the vehicle is unregistered or has no registration plate insert VIN in allocation boxes
Inspection Checklist

Complete inspection checklist [V] if passes, or [x] if fails.

There are two columns; the second column is only to be used on a re-inspection.
Inspection Report

Tick passed Inspection if vehicle passes inspection. Tick failed Inspection if vehicle fails inspection.

Tick whether vehicle failure is a result of:

Non-Conformance Critical

Note: Non-conformance defects are covered in this chapter.

Tick Passed second inspection if vehicle passes second or subsequent inspection.

Reason for Failure

Document all defects.

Date failed.

VE number
Declaration

Once vehicle passed inspection VE fills out declaration, which includes date/time, signature and VE
number. VE stamps both copies of inspection report.

Note: The inspection report must not be pre-stamped or pre-signed. The Approved Inspection Station
stamp is only to be used when a vehicle passes inspection.

Additionally the VE must only sign the inspection report when the vehicle has passed and must clearly
write his/her VE number in the place allocated on the inspection report.

Inspection Label

Once the vehicle has passed inspection, the VE will affix a ‘Vehicle Inspection Label’ to the top left hand

(passengers) corner of the front windscreen of the vehicle, which will indicate when the inspection
certificate expires.

Note: It is acceptable to affix the inspection label to the lower left corner if not practical to affix to the
top left corner.
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What is a Non-Conformance Defect!?
Any defect highlighted as part of the scheduled inspection is to be recorded as a non -conformance defect.
There are two types of non-conformance defects, which are listed as follows:

Failed Inspection - Non-Conformance
This is generally a minor defect and is to be recorded as such; for example one headlight out on high beam,
inoperative number plate light etc.

Failed Inspection - Non-Conformance — Ciritical
This is a defect identified by the VE that should have been rectified by the Accredited Operator as part of
their “Maintenance Program” and is to be recorded as such. These can be assessed by referring to the
Passenger Vehicle Non-Conformance Critical Criteria in this chapter.

What is the procedure for reporting a Non-conformance-critical Inspection?

In the event that a Non conformance-critical defect is identified as part of the inspection, the following
procedure is to apply:

. Advise and show the defect to the driver.

2. Remove the current Vehicle Inspection label from the left hand side of the inner side of the rear
window of the vehicle, and destroy.
Restricted Hire Vehicles - General

When a RHV, General is presented for its initial PV inspection, the accredited operator must provide an
“Approved in principal” letter from the Transport Commission specifying what the VE must do as part of
the inspection.

If the vehicle is over 30 years of age VEs will be required to complete form AIS 14 to determine whether
the vehicle meets the requirements of an RHYV, general vehicle. The form is to include a colour photo of
the vehicle taken from either the left/right front corner. The form once completed is to be attached to
the SPV inspection report and forwarded to the AlS Compliance Unit.

A blank form can be sourced from the Departments Web site. A sample completed form is included in
this chapter.

In the event that the vehicle fails any of the “reasons for rejection” listed on page 2 of the form the vehicle
must be failed for inspection.

Ride Source Vehicle

See Chapter 10 for further information.

Inspection process

I. Site Accreditation certificate

2. An inspection report is to be completed; the specific inspection type is to be ticked as follows:

e Taxi, or
e LHC, or
e H&D, or
e RHV

3. Any defect, which meets reason for rejection under the ‘Light Vehicle Inspection manual’, must be
recorded as failed and recorded under ‘reason for failure’.

4. Vehicle Examiners are to nominate that the failed inspections was non-conformance critical. These
can be assessed by Small Passenger Vehicle Non-Conformance Critical Criteria at the rear of this
chapter.
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5. Once the vehicle has passed inspection, the VE will affix a “Vehicle Inspection Label’ to the left hand

side of the inner side of the rear window of the vehicle, which will indicate when the inspection
certificate expires.

Note: A whole punch is to be used indicating the month and year.

6. Operator is given middle copy.

7. AlS is to forward top copy to AlS Compliance Unit within five working days of the inspection.

8. If the vehicle is presented for its first time inspection, the operator is to be advised that they must
take their copy to Service Tasmania for MAIB upgrade.

Wheelchair Access Taxi Vehicles

Legislation has been changed where additional safety equipment is required for Wheelchair Access Taxi
(WAT) Vehicles as follows:

e The vehicle is fitted with a secondary emergency release mechanism on the wheelchair entry door is

fitted to allow the door to be easily opened from the inside without the use of a key or any tools and
is easily labelled “Emergency release”

e The vehicle is fitted with a fire extinguisher with a minimum relay of 2A: 20B fitted with a hose and

has been tested and tagged within the last 6 months
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SPV Inspection Report — Passed Inspection
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SPV Inspection Report — Passed Inspection vehicle with no registration plate to record
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SPV Inspection Report — Failed Inspection on Non-conformance defect
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hig department Yol may he chargad g lee'for this service; Fallure i

”NAM£ /% m G\\’\

ADDRESS

ACCREDITATION NUMBER Cﬁ A c_6—\E>

VEHICLE INSPECTED AT {LOCATION}

%m\

era;»(c/ @OV’\XV\IJ\LU

TYPE OFINSPEGTION fick ralevanit box) -

A VEHIGLE DETAILS

O 1

[ LUXURY HIRE CAR

O R

0 Hed

O WAT

REGISTRATION NUMBER H @

Madification Plate No.

MakE . NCND €4S

I@IE

owEm, L D2, Tl Dk

LICENCE I;LATE N;MBER |I_|H ﬂ n E
meDDDDDDDDDDDDDDDD

MONTH & YEAR \ \ ... of compliance STATE
mopeL ..\
o
MANUFACTURED SEATING D

SEATING CAPACITY 6

L PEGTIDN CHEGK LIST -If: 1he vahicls | Is satisfactory ick (V) appropnate square If defectfve p[ace ( ) At n/a leave blank

ST 2ND

FAILED INSPECTION
[0 NON CONFIRMANCE CRITICAL
[ PASSES SECOND INSPECTION

18T 2ND 187 2ND

INSP INSP INSPINSP INSPINSP
BRAKES E/D EXHAUST SYSTEM =i HORN =70
STEERING =0 OIL/FUEL LEAKS EI/ W] W SCREEN WIPERS WASHERS =g
SUSPENSION =0 HEAD,TALLIGHTS (8 O REAR VISION MIRRORS B O
CHASSIS/FRAME = 0 SIGNAL LIGHTS o0 SEAT BELTS B O
WHEELS/TYRES =0 BRAKE LIGHTS =0 BODYWORK g 0
ENGINE FITVEKT =g SPEEDO O FIRE EXTINGUISHER 0 0
INSPECTION REPORT | INSPECTED THE ABOVE VEHICLE
51 PASSED INSPECTION ON / 7 ANDTOTHE BEST OF MY KNOWLEDGE FOUND ITTO COMPLY WITH THE

REQUIREMENTS OF THE VEHICLE AND TRAFFIC ACT (1999) AND THE REGULATIONS TO BE

ACCEPTABLE FOR REGISTRATION,

PTS LABEL NO
MEXT INSPECTION SIGNATURE VE NUMBER ...
MONTH & YEAR / {valid for 7 days from date passed at inspection)
Reason for Failure . STAMP OF APPROVED
\'\' f’(‘((ls\ vals ¥ O D@Ma\—xawx INSPECTION STATION
) \
/ Time) . LFA am/pm-
Signature #‘P/Vmﬂ—- DATE.FAML.ED?) VAR VEN LD, s ro L Only ifvehiclo pasées nsieetion

_l:Vehicle Examiners - Please return this Form to Registration & Licensing Services GPO Box 536 Hobart Tas 7001 within 7 days
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SPV Inspection Report — Failed Inspection on Non-conformance critical defect

Y | ® . | -
¢ INSPECTIONREPORT - - . . SPPV:
' _Ta’s-mrj : (fd'r'.Taxi's., Luixtiry Hire Bars, Re'strictéd.'ﬂifé:\le'hiclés (RHV) and Hire & Dilve (H&D) = g .
~Goverrment: T L . R e

Brivacy Staterient: Petsordl information W collsct fram you for Registration and Licensing prodssses will bé usad by the Registrar-of Metor Vehicles for that ptirpoSe and may ba Used for
other purposes permitted by 1he Vehicle dnd Trafiic-Act 1999 énd essoclated laws, Your personal information may be discldsed to contraclors afd agents of the Registrar of Motor Vehlcles,
"W enloreerient agencles; the Motor Accident kisiifefice Board, Vehicle rnufacturefs (Gafsty recalls only), courts and other public. sector bodles of organisating autharised to callect It, This

intgrmalion will bie managet! In doctrdance with the Personal Information Act 2004 and may be accassed by yoiron Tequast fo this departiment, Yobr may be tharged & lee for this service, Falure

to provide this informatiori may résult I yoir application’fiot belng processed or recerds not being properly maintained. - - Ben i s :

- AGGREDITED OPERATOR :

N A @ =N
ADDRESS

ACCREDITATION NUMBER Cﬁ \AR A

VEHIGLE INSPECTED AT LOGATION) >0 G?nraqo \ @cmxw\\\e)

" YPE OF ISPECTION (oK relevari box) e _
T I LLXURY HIRE CAR O R O He 0w

".:';_QEHIGLEDET'AI_L'S," S ek L S
ReaisTRATION NumBER [CJ 2] L] ucence puare nuveer []
Maodification Plate No. VI NUWBER: I:l |:| I:l D D D I:‘ D [:l L—_l I:l D D D D D

MONTH & YEAR . &3/, €251, of compliance STATE, T £
; MAKE™ L e eamesn Monmmi\)o .
OLOMETER k;}%\‘ﬁ&; _____ MANUFACTURED SEATING C\ SEATING GAFAcnYO\
: . INSPECTION GHEGK LIST - f Hie vehicls Is Safsfactory tick () ApgFoprite squars, I defecive place 0.1 leave blank =~
Pemih iy 18T 2ND 1ST 2ND 18T 2ND
@ INSP INSP INSPINSP mSPiNS? | @
: : BRAKES o BHAUST SYSTEM & O HORN o O
o] STERRING 2O OIL/FUEL LEAKS Lo W'SCREEN WIPERSWASHERS [ [
‘\. © | susPENsION =0 HEAD,TALLIGHTS B O REAR VISION MIRRORS o O
St CHASSIS/FRAME = 0 SIGNAL LIGHTS 20 SEAT BELTS @0
WHEELS/TYRES = O BRAKE LIGHTS s BODYWORK - O
ENGNEFTMENT & O SPEEDO B O FIRE EXTINGUISHER = O
INSPEGTION REPORT [ - INSPECTED THE ABOVE VEHICLE
D1 PASSED INSPECTION
- Fin 20 EPECTON ON / / ANDTOTHE BEST OF MY KNCWLEDGE FOUND T TO COMPLY WITH THE
0N GONFIRVANGE CRITIGAL REQUIREMENTS OF THE VEHICLE AND TRAFFIC ACT (1999) AND THE REGULATIONS T0 BE

SSE: OND INS
11 PASSES SECOND INSPECTION ACCEPTABLE FOR REGISTRATION.

Peis ] PTSLABELINO ; »
- NEXT INSPECTION SIBNATURE VENUMBER ...
MONTH & YEAR / {Valld for 7 days from date passed at inspection)
STANP OF APPROVED

Reasan for Failure

T lod. \eak \éQ)\' er% oo, f'f.\\\c;}e’ INSPECTION STATION

R P " (Time) Q-0 am/psa-
(S T signaure I@’V\A //K DATEFAILED 2/ 71 7 W®VEN. A3 LAIS No. \{'D”q.' Ony I vehicle passes inspection

Vehicle Fxaminers - Please return this Form to Hegistra{ion & Licensing Services GPO Box 536 Hobart Tas 7001 within 7 days

ORIGINAL: Retuin to Registration & Licensing Services

| | DoSG - $EPY [nspection Report Baok 20184add 3 ’ @;} - ’ t 124032019 100215 AM k 1
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SPV inspection report for a Restricted HireVehicle

s\fj‘ 'INSPECTION REPORT SN S SPRV.
Tasmaman (for Tax15, luxury Hire Cars, Restncted lee \.'ehmles {RHVY) and Hire & Drwe (H&D)
Gc:vernment :

R . - Privagy Statement: Pa{sﬂnal Informallon W co!lecl from you Tor Raglsna‘uon 3nd Ucenslng processes will be oged by the Registlar of Mofor Vehlcies for that purpuse and imiay b# Used for
i : - - ofier phirposes permitsd by the Vehicle and Traffic- Act 1999 and assatlated laws. Your personial Informiation may ba disclosed to tontractors and agents of the Reglstrar of Mator Vehicles,
RN law eriforcement dgencies, the' Motor Atcident Insiirarice Board, vehlcle mantifacturers (afety recalls only), gourts and other puhlm sectur bodiss or organisafidnis authorised to callett I, This
Information will b managed i1l accordiance with the Personal iformiation Act 2004 end may be accessed by Yol b1 réqUest to this depanmem Ynu imay be charged a e for thig sewice Fallure™ -
1o provide this lnformallcn may result irf your appl cation fiot belng pmnessed or records ot being pmper[y malntalned o

~ ACCREDITED OPERATOR, -

e, YT\ CJ\\v’\”f’r\

ADDRESS

ACCREDITATION NUMBER IRk ‘

VEHICLE INSPECTED AT (LocaTiony) . DO Y S Q‘(&(ﬁ(ﬁ(& . e,

- TYPE OF INSPECTION {iick relévant box) .. 700 > : i L :
l 0 T7axi [0 LUXURY HIRE GAR EJ/ RHY ' O H&D [ War
“VEHIGLE DETAILS ", - ‘ ' ' s

: _. e .| REGISTRATION NUMBER D D D D D D LIGENCE PLATE NUMBER I:l D D L__‘ D D
bt Modification Plate No. VINNUMBER: . . - . E_. - - . . @ D D . D D I:l
L,

MONTH & YEAR | = of comphance STATE
WKE . o) MUDEU’\(\ SENERO N .
(ODOMETER éﬁf(ﬁ%_ MANUFASTURED SEATING 5 SEATING CAPACITY ..
* INSPECTION CHEGK LIST - It the vehicls s safisfactory, tick (¥) approprits square. If dsfective plaa (9. I a leae blank. R
e TST 2ND 15T 2ND TST 2ND
@ INSPINSP INSPINSP WSPINSP | @

L] prakes =0 BEHAUSTSYSTEM B 00 HORN =0

STEERNG m// 0 OIL/FUEL LEAKS 200 W'SCREEN WIPERS WASHERS P17 01

SUSPENSION gl HEAD, TALLGHTS &2 01 REAR VISION MIRRORS g0

CHASSIS/FRAME Edin SIGNAL LIGHTS = 0 SEAT BELTS B O

WHEEL STVRES @ O BRAKE LIGHTS 0o BODYWORK &0

EGNEFTMENT B O3 SPEEDO 7O FIRE EXTINGUISHER 0 o

e Prcid
INSPECTION REPORT LoeTmoh e oA\ INSPECTED THE ABOVE VEHICLE
ASSED INSPECTION | -
Dl FALED INSPECTION ON'ZY 1/ IAND TO THE BEST OF MY KNOWLEDGE FOUND T TO COMPLY WITH THE

D1 HON CONFRVIANCE CRITICAL REQUIREMENTS OF THE VEHICLE AND TRAFFIG ACT (1999) AND THE REGULATIONS T0 BE
O PASSES S D INSPECTION .
ECOND AGCEPTABLE FR REGISTRATION,

PTS LABEL NO |z
NEXT INSPECTION SIGNATUR VENVEER S D
MONTH & YEAR / {Valid for 7 o rom date passed at inspection)
e S| Reason for Failure
SPECTION STATION
z w
= £
g 2 3
T =3 i
ga
= TG )
{Time) am/pm %‘: K.C:E_ [1%) %
B ;' cas| signature DATEFALED 7 / V.E. No. JAIS No. B Mh,cgpasses Hrepectio
b - 1 o) A
Vehicle Examniners - Please return this Form to Registraﬁon & Licensing Services GPO Box 536 Hobart Tas 7001 within 7 d _*s

R : B 2 e ) : ) ) " GRIGINAL: Hetum 10 Heglstration & Licensing Seryicss -

‘ | DoSG - SPEV nspection Report Book 2016.4add 3 ' @ ’ ’ 1240342019 10:02:15 KM ! I
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Completed Restricted Hire Vehicle (RHV) general inspection form

Attachment
Restricted HireVehicle (RHV) — General — AlS 14

oy
S S
S~

Tasmonian

Government

Restricted Hire Vehicles [RHV) — General — AlIS 14
Vehicles that are unique, classic or customised and more than 30 years old

Please return this form to
Passenger Transport Services
Department of State Growth
GPO Box 536
HOBART TAS 7001
Email: operator.accreditation@stategrowth.tas.gov.au

Vehicle details
Make: (C"\b ........ Model: Ji0STRRG Month/Year: \%./ 66

4
VIN/Chassis No.

R|6|@|F|C|1|6|6|5]|9 (1
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Completed Restricted Hire Vehicle (RHV) general inspection form

Attachment
Restricted Hire Vehicle (RHV) — General — AlS 14

Reason For Rejection Pass / Fail Comments / Description
The exterior bodywork has
visible dents, rust or repairs P

The vehicles paintwork lacks its
original lustre and displays
major blemishes

The vehicle has mismatched
paintwork

Electroplated, polished or
metallic components are in
poor condition and not
displaying their original lustre

® |0

Windows have visible
scratches and blemishes that
detract from the overall
appearance of the vehicle

4

Ripped, torn or badly worn
seats or interior trim

Headlinings and floor coverings
are incomplete, dirty and in

poor repair
The dashboard is cracked or

P
¢
f
fded P
r
i

Any vehicle component displays
evidence of oil or fluid leaks

The vehicle is fitted with wheels
that do not match the style and
age of the vehicle

VE are to advise the AlS Compliance Unit of any vehicle that does not comply with the abovementioned

Reasons for Rejection.
Signed........ o3 Pl { SMITHS GARAGE
VE Number....... 2k AIS Number...\Z .. A'fgam 4
pate: 1£./.2../.)B.. Midland Highway,
Pontville
LightVehicle Approved Inspection Station Procedures Manual Version |9,March 2018

Version 23, August 2019 Light Vehicle AIS Procedure Manual 138



SPV Inspection Report for a Hire and Drive

_ s{“: : |NSPEGT|0N REPURT ‘ R . SPPV
. o) R i
* Tastnangan. - (for- Ta)us, Luxury Hire Cars, Restricted HIre Vehlcles (HHV) and Hire & Drive (H&D)
", 'Governmient - .
2 anacy Stqtemen‘r Persnnal Infofmation we collect from you for Ry jon and Licenslng will be used by the Reglsirar -of Molor, Vemc!es for that purpose and may be used for

ather puiposes permlttad by tha Vehicle and Traffic Aet 1998 &nd assoclated Taws. Your persona[ infermation may be disclosed to contractors arid agents of the Registrar of Motor Vehicles,

Jaw enforcement apsiciss, the Motor Acoldent Insiirance Board, vehicle manuldctirers {safety recalls onlyj, eolirts and other public sector badiés or organisallons autharlsed %o collect [t: This

Informatior will be: managed in accordance with'the Personal Information Act 2004 and may be sdccessed by youl on requast to this department, You tnay be charged #'lea for this service. Fal[ura
+ 1o proilde thig lnturmat]on mdy resiiltin your ﬁpp[lcﬂTlUﬂ 10t belng processed o racords nut bemg pmperly faintained. ;

- NGGREDITED OPERATOR
NAME GQ\C/YV\Q /Qe’r\\—ov\%
ADDRESS
S| acorenmamon unBeR Cﬁ\q 5D
o e VEHICLE INSPECTED AT (LOGATION) %YV\\\V\/\S G’@V&M Dr)uf\\—\x x\\e
[ TYPE OF INSPECTION (tick relavant bax) B i AR
e O [] LUXURY HRE CAR O my D/H&b O WaT | o
. VEHICLEDETALS. ' R U Lo
REGISTRATION NUMBER @ (8] . - . |:| ucence pLrenumser | || | [ (10 ]

Modiication Plate No. VI NUMBER: |:l l:l |:| D D D l:l D I:I I:I D I:l |:| D I:l D |:|

! . MONTH & YEAR '—( S \?3 of compliance STATE
o MAKE '\V\U\(\f - worL. Cmnnene G ot
o ooovereR,. L A b MANUFACTURED SEATING = SEATINGCAPACITY,.5..,‘..‘...........A.......
_ : INSPECTION GHEGK LIST=1f the vehicls Is satisiactory,ﬂck &) appropnaie square. If defectlve place ( ) 1t n/a leave| blank R
: : 1ST 20D 18T 2ND 1ST 2ND. :
@ INSP INSP INSPINSP INSP INSP o @
| BRAKES B O EXHAUST SYSTEM = O HORN = O y
STEERING B O OIL/FUEL LEAKS = gl W'SCREEN WIPERS WASHERS lEi/ O
SUSPENSION IZglin| HEAD, TAIL LIGHTS = | REAR VISION MIRRORS =]
CHASSIS/FRAME P 0O SIGNAL LIGHTS O SEAT BELTS = O
WHEELS/TYRES = glw] BRAKE LIGHTS ’ Ef/ ] BODYWORK =g
ENGNEFITMENT 2O SPEEDO ¥ O FIRE EXTINGUISHER -0
R — .
'"@’T'ON REPORT Cdomepioy e INSPECTED THE ABOVE VEHICLE
PASSED INSPECTION T
O EALED MNSPECTION N |/ (THND TO THE BEST OF MY KNOWLEDGE FOUND ITT0 COMPLY WTH THE
[0 NON CONFIRMANCE CRITICAL REQUIREMENTS GF THE VEHICLE AND TRAFFIC AGT (1999) AND THE REGULATIONS TO BE

[ PASSES SECOND INSPECTION

ACCEPTABLE Ff 7REQISTRATEON.

PTS LABEL NO _ =
NEXT INSPECTION ve ez, | 23S
MONTH & YEAR q / 1 O‘ {Valid for 7, ya/hom date passed at Inspection)

- Reason for Failure ﬁﬁﬁm
.' g EEES ) [INSPEGTION STATION

= ¢
(@) =

5 2

o e

o = i

a2 N o

. gL (ja;)

ime} it am/pm “-i.C)

: (Time} p 2 N 2

Signature DATEFMLED /7 VEWa A8 No. ",yﬁvqﬁlepasfﬁg%,smﬁ,_
mi

Vehicle Examiners - Please return this Ferm to Registra‘ﬁion & Licensing Services GPO Box 536 Hobart Tas 7001 within | days

ORIGINAL: Return to Registration & Lfcensing Seéitices -

| | DSt - SPPY Inspection Report Book 2018.1ndd. 3 @ oA ' ' ’ o N 120032019 10:02:15 AM , |
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Small Passenger Vehicle - Non-Conformance Critical Criteria

Group Inspection Checks Possible fault Critical
Engine Oil leaks Oil or grease dripping on roadway Yes
or exhaust system
Fuel/Gas leak Fuel leaking onto manifold LPG Yes
leakage from any component
(Footnote 1)
Engine mounting Broken mounting Yes
Exhaust Manifold Loose or leaking joints Yes
System . .
y Pipes/muffler Holes in exhaust Yes
Drive line Transmission Oil leaking onto roadway Yes
Rear axle Oil leaking onto roadway Yes
Transmission Broken mounting Yes
mountings
Transmission park No effort on brake Yes
brake
Steering Steering box, arms Cracked mountings, arms or Yes
and linkages anchorages. Splines worn or loose.
Power steering Oil leaking onto roadway Yes
Drag links/ball joints Excessive wear or movement Yes
(Footnote 2)
Front axle King pin and bushes Excessive wear Yes
(Footnote 2)

Suspension Springs Broken leaf spring Yes
Shackle bushes, Excessive wear Yes
spring hangers,

(Footnote 2)
Centre bolt and U bolts Loose, broken, worn Yes
Ball joints Excessive wear Yes

(Footnote 2)
Shock absorber Missing Yes
Chassis Frame Cracked or unsound Yes
Wheels and Tyres No clear visible tread pattern, Yes

tyres
Carcass Damaged or deep cuts, exposed Yes
cords
Re-grooved tyres Re-grooved tyre unless indicated on Yes
side wall that tyre suitable for re-
grooving.
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Rims Cracked, loose, elongated stud Yes
holes
Body Windows/windscreen Shattered drivers windscreen Yes
Rear vision mirrors Missing (buses only) Yes
Body/floor pan Structural rust Yes
Brakes Dynamic foot brake No effort on axle group 70% Yes
test imbalance on axle group
(Eootnote 3)
Dynamic park brake No effort on axle group Yes
test
Park brake No effort or does not hold the Yes
vehicle
Linings Contaminated with oil or grease, Yes
insufficient brake lining material
Hydraulic brake Fluid leaks Yes
system
Hydraulic brake pedal Sponginess or unable to support foot Yes
height pedal load
Air brake system Excessive air leaks Yes
Accessories SRS or ABS warning Indicator light not operating Yes
light
Seat Belts Seat belt missing, buckle does not Yes
lock when tongue fitted, webbing is
cut or severely deteriorated
Fire Extinguisher Missing (bus and WAT vehicles only Yes
Secondary- release Secondary release mechanism not Yes

mechanism

fitted to wheelchair entry door
(WAT vehicles only)

Footnote I: Refer to light/heavy vehicle inspection manual

Footnote 2: Exceeds 3 mm movement or manufacturers specifications

Footnote 3: Not to be recorded unless maintenance failure evident.
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Chapter 12

Type Approval inspections — Type2
service providers only

What is Type Approval?

Before a new vehicle can be registered for the first time in Australia, it must meet the requirements of the
Motor Vehicle Standards Act 1989. The Act applies to all new vehicles — whether motor vehicles or
trailers. Under the Act, new vehicles are required to be fitted with an identification plate (formerly known
as an identification plate). The identification plate provides a clear indication to the Registrar of Motor
Vehicles (RMV), and to the owner and the general public that the vehicle is ready for use in transport on
public roads in Australia.

Under type approval, manufacturers certify that a type of vehicle complies with the Australian Design
Rules (ADRs).

A sample vehicle is selected to represent the vehicle type. The sample vehicle is inspected in accordance
with the ADRs and the Light Vehicle Inspection Manual (LVIM) “reasons for rejection”. If the vehicle
passes the inspection, the RMV is satisfied that it complies with relevant ADRs and does not meet any
“reasons for rejection” specified in the LVIM.

Vehicle Standards Bulletin (VSB) No. I; National Code of Practice — Building Small Trailers up to 4.5 tonnes,
summarises the construction requirements necessary for caravans and trailers to meet the applicable ADRs.
The RMV has determined that trailers built to meet the requirements of VSB No. | are accepted as meeting
the applicable ADRs.

What type of vehicles would a Type 2 Light Vehicle Approved Inspection Station is expected
to inspect for type approval?

Type 2 light Vehicle Approved Inspection Stations (LVAIS) are expected to undertake type approval of the
following vehicles with a GVYM/ATM up to and including 4.5t

e Cab chassis fitted with a non-original equipment manufacturer (OEM) tray/body,
e Light trailers and caravans.

Who will present a vehicle for type approval inspection?

Vehicles will normally be presented for inspection by a Licensed Motor Vehicle Dealer (LMVD), agent or
manufacturer of the vehicle.

What type of inspection report is required to be completed for a type approval inspection?
An electronic inspection report (package) will be made available to LMVD from the Department.

The LMVD presenting the vehicle will complete and print of an “An application for type approval number”
form. Details provided by the LMVD will include:

e [fitis a cab chassis fitted with a tray body or light trailer/caravan
e Dealer details
e Details of vehicle

e Schematics of the vehicle including dimensions etc.
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What is the fee for an inspection?

There is no set fee for an inspection. Fees are covered in chapter 5 of this manual.

There is a charge of $10.00 per electronic inspection report completed and submitted to Registration &
Licencing Services (R&LS). It is the responsibility of the LVAIS to recover this cost as part of the type
approval inspection fee.

The LVAIS will receive a tax invoice for payment every three months beginning at the end of September
2015 and every three months thereafter.

Failure to pay 2 consecutive invoices may result in the LVAIS being put on hold until paid.
Inspection process
|. Dealer completes “Application for type approval number” package.
2. Dealer presents vehicle and package including associated documentation to LVAIS for inspection.

3. VE conducts inspection of vehicle for compliance confirming that it meets the requirements and
dimensions specified in the schematic drawings of the vehicle.

4. VE completes “Vehicle Examiners” section of report.
Vehicle passes

e VE scan application package and email to Vehicle registration at:
vehicle.registration@stategrowth.tas.gov.au

Vehicle fails

e VE scan application package and email to Vehicle registration at:
VRUdealer@stategrowth.tas.gov.au

e Return application package to LMVD

Filling in the Inspection Report

Tick passed inspection if vehicle passes inspection

Tick failed inspection if vehicle fails inspection

When the vehicle fails inspection

Document all defects

Complete declaration

When the vehicle passes inspection

Complete declaration
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Application for Type Approval Form — Passed Inspection

N APPLICATION FORTYPE APPROVAL NUMBER
N7 Tasmanian For office use oniy:
Q-»J Government TOArrZﬁan:;Zrmy
Section |. Unladen Mass (Tare) kg
Vehicle Type 1520 |
Light Trailers and Caravan ~| | Gross Traller Mass (GTM) kg
Section 2. |2000 |

Contact Details

Dealer Name

|Acme Trailers Pty Ltd |

LMVD Number ID

154271 |

Name

|John Smith |
Phone Number
|63 444444 |

Email Address

|acmetrailers@bigpond.com I

Section 3.
To be completed only if vehicle type is light
trailer/caravan

| Horse Float | |

If ‘other” has been selected, specify vehicle body type.

Make

|Acme |

Model

|Grand |
Gas Compliance Approval No

IN/A |

Hectrical Compliance Approval No

IN/A |

Version 23, August 2019

Aggregate Trailer Mass (ATM)

2100 |

No. of Axles No. of Wheels

2 zl

E B

Wheel Width & Diameter
Standard Optional

[14x7 || |

Tyre Size
Standard Optional

l18570ZR14 | | |

Load Rating kg
Standard Optional

530 || |

Brakes Fitted

I Yes |
Brake Type
| Hydraulic Override |

If ‘other” has been selected, specify type of breaking used.

| |

Location of Vehicle Identification Number

]Drawbar |

Location of Trailer Plate & Tyre Placard

IDrawbar l

Page | of 3

Light Vehicle AIS Procedure Manual |44



P APPLICATION FORTYPE APPROVAL NUMBER

~ 7 Tasmanian

—— GOvernment

For office use only:
TAMN number:

Section 4.

Vehicle Details

To be completed only if vehicle type is cab
chassis fitted with a tray/body

Make

Model

Saeries Year

Mo. of Axles No. of Wheels

| =) -
Wheel Base (in mmj) Drive Train

| | El

Cab Type

| il

145 Light Vehicle AIS Procedure Manual

Section 4. |
Wehicle Details
Vehidle Tray Details

Make of Tray

Maodel of Tray

Type (eg. Drop Side Flat Tray)

Construction Materials (eg. Steel, Steel/VVood, Aluminium)

Tray Rear Ovehang (in mm from centre of rear axle/group)

Tray Length {in mm Tray Width (in mm)

Total Vehicle Length (Tray Fitted)

Compliance Plate Location

Compliance Plate Approval Number

Vin Location

Page 7 of 3
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= APPLICATION FORTYPE APPROVAL NUMBER

©\~rl Tasmanian

[

——~— GOvVernment

For office use only:
TAN number:

Section 5.VEHICLE EXAMINER TO COMPLETE

Applicants MUST include with their application, schematics of the vehicle. This includes all dimensions.

Total number of schematic pages attached

Complete the below checlklist if the application

is for a cab chassis fitted with a tray/body

only. For all trailer/caravan applications, please
complete aVehicle Inspection checklist for light

trailer/caravan form.

Results of Inspection

[ ] Fail

The above vehicle is not suitable for registration for the following
reasons:

| inspected
the above vehicle on (date) / /

and to the best of my knowledge found that it does not comply
with the requirements of the Vehicle and Trafic Act (1999) and the
regulations.

Signature VE No.

Note: If the vehicle fails inspection, no re-inspection can
be performed on the vehicle.

Wheel/Tyres
Toay Mosiiting
Length
Width
Tail Lights
Signal Lights
Brake Lights
Rear Overhang
Body Work
Tow Assembly

Pass
ZJC/“/M (; [/) e

the above vehicle on (date) ¥ 4 (% ks

| inspected

and to the best of my knowledge found it to comply with the
requirements of the, Vehicle and Trafic Act (1999) and the
regulations 7 be gcceptable for registration.

Signature L

: 'WFL?//; VE No. /27)
)44

[/

STAMP ¢
SMITHS GARAGE

AIS 124

Mictand Highway,
Pontviile

Only if vehicle passes inspection

VEHICLE EXAMINER -
You must email all applications and schematics to
Vehicle Registrations at: VRU@stategrowth.tas.gov.au
upon the vehicle passing or failing inspection.
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Application for Type Approval Form — Failed Inspection

. APPLICATION FORTYPE APPROVAL NUMBER
Nl Tasmanian o Office Use anly
——— GOVErnment i,g,f'."’,,ﬁm“.;érf‘ ’
Section I. Unladen Mass (Tare) kg

Vehicle Type ‘ |

Cab Chassis Fitted with a Tray/Body -] | Gross Tratler Mass (GTM) kg

Section 2. ‘ |
Contact Details

Dealer Mame Agpregate Traller Mass (ATHM)

| Acme Motors Pty Ltd | | |

LMVYD Mumber ID Mo. of Axles Mo. of Wheels
154271 | | =] =
Mama Wheel Width & Dlameter
|J0hn Smith | Standard Crptional
Phone Murmbear | | |
|53411111 | Tyre Size

Standard Crptional
Emall Address

|acmetrailers@bigpond.com |

Load Rating kg

Section 3. Standard Ciptional
To be completed only if vehicle type is light
trailer/caravan

| J | Brakes Fitted

If‘other” has been selected, specify vehicle body type. ‘ |

Make ‘

| | If ‘other’ has been selected, specify type of breaking used.
Model ‘ |

Locatlon ofViehicle Identification Mumber

Gas Compliance Approval Mo
| | Location of Traller Plate & Tyre Placard

Blectrical Compliance Approval Mo

Page | o3
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»‘ r// Tasmanian

For office use only:

= APPLICATION FORTYPE APPROVAL NUMBER

e’ GOvernment TAN number:

Section 4. Section 4. |

Vehicle Details Vehicle Details

To be completed only if vehicle type is cab Vehicle Tray Details

chassis fitted with a tray/body Make of Tray
s |Acme ]
|Toyota | Model of Tray
Model |Grand |
|Himan | Type (eg. Drop Side Flat Tray)
Serles Year | Flat tray |
| 120 | | 07715 | Construction Materials (eg. Steel, Steel/Wood, Aluminium)
No. of Axles No. of Wheels | Steel |
| - Ll l | 4 —'] | Tray Rear Ovehang (In mm from centre of rear axle/group)
Wheel Base (In mm) Drive Train | 1015 |
|21 00 | | 4x4 ;l | Tray Length (In mm) Tray Width (In mm)
CabType [ 1950 | [2010 |
| Dual Cab ||

Version 23, August 2019

Total Vehicle Length (Tray Fitted)
[3015 |

Complance Plate Location

| Firewall |

Compliance Plate Approval Number
[21111 |

Vin Location

[Right side rail |

FapeZof 3
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M- APPLICATION FORTYPE APPROVAL NUMBER

ay

© "~ Tasmanian
0 w For office use only:
e’ GOvernment TAN number: g

Section 5.VEHICLE EXAMINERTO COMPLETE

Applicants MUST include with their application, schematics of the vehicle. This includes all dimensions.

Total number of schematic pages attached Results of Inspection

2 Fail

The above vehicle is not suitable for registration for the following
reasons:

Complete the below checklist if the application
is for a cab chassis fitted with a tray/body

only. For all trailer/caravan applications, please Non compliant mudguards
complete aVehicle Inspection checklist for light Location of taillights
trailer/caravan form.
Wheel/Tyres
Tray Mounting [ JO/”? A C 12 O St
Rog the above vehicle on (date) { J 7 Lt D/
Width and to the best of my knowledge found that it does not comply
with the requiremenys of the Vehidle and Trafic Act (1999) and the
Tail Lights regulations. /;Z
/ /,/ e
Signal Lights Signature /[/ w Z/)} s VE No. g Zj
J
/ &/
Brake Lights . :
Note: If the vehicle fails inspection, no re-inspection can
Rear Overhang be performed on the vehicle.
Body Work D
Pass
Tow Assernbly

| inspécted

the above vehicle on (date) / /

and to the best of my knowledge found it to comply with the
requirements of the Vehicle and Trafic Act (1999) and the
regulations to be acceptable for registration.

Signature VE No.

STAMP OF APPROVED INSPECTION STATION

Only if vehicle passes inspection

VEHICLE EXAMINER -
You must email all applications and schematics to
Vehicle Registrations at: VRU@stategrowth.tas.gov.au
upon the vehicle passing or failing inspection.
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1IESnERIER
Government

Produced by

Registrationand LicensingServices
Department of State Growth

GPO BOX 536
Hobart Tasmania 7001
Phone: 03 6166 3271

Email: ais@stategrowth.tas.gov.au

This manual is available online at:

www.transport.tas.gov.au/vehicle_inspections
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